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1. Screen shot of User interface of each module reflecting the name of HEI along with
E-governance report of the college for FY 2023-24
This college promotes the E-governance in all of its functional aspects. Hence e-governamce is
our prime cocern to promote the transparency and fairness in our functioning. Complinces of E-
governance can be observed in fuctional aspects in the following manner:-

(i) Admission: All information related to admission is displayed on the website
including rules and regulations,University and state government guidelines, key
dates, application procedures, eligibility criteria and fee etc. Presently Admission to
this college is done through the online Government of Gujarat Portal.(GCAS Gujarat
Common admission portal).
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Gujarar Common Admission Services Portal — GUAS

Summary Report

Diate: 11042024

Teme: (6:00 pm
1. Registration details by course type as of 117042024
,'E:L Course Type Fegiztration Count Payment Count
53 PG 1270 17
2 Fhi 130 15
3 s 8028 L]
Total 9436 E. -

1. Registration details by course tvpe (Overall)

3;_ Courze Type Fegiztraton Count Payment Count

I o 15044 1666

2, PhD: 2211 206

3 G 54342 2285
Total 101597 4157
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(ii) Administration :- College strictly follows the rules and regulation of the government
of Gujart which is readily available on the government portal. All function of the HR
is done through the Cogent portal which is also repository for teaching and non-
teaching staffs.All personal information like leave
details,qualification,promotion,pay level etc are maintained thorugh the cogent
portal.College level committee are displaying their activities on the website for
wider publicity.
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(iii) Examination :-All information related to examination is readily available on the
website well in advance. Assignement submission and evaluations are done on the
online basis. Information regarding the internal examination is provided on the
website as per academic calender. Admit card, fee receipt and other information
regarding the examination is available on the college website on regular
interval.During corona Pandemic we conducted online exam successfuly as per the
Gujarat University norms.
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Shri Hargovind Trivedi
Indian Nephrologist
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(iv) Finance and Accounts: All payment to the college staff and vendor is done through
IFMS/PFMS portal. In PFMS portal other facilities like budgeting planning audit trail
facility are there. Most of the procurement of goods and services for this college is
done through GEM portal as per the GFR procedure. It ensure online bidding process
for every procuremet which is cost effective and transparent.
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(v) Online library resources :- In our library various software are available to provide
the online resources to the student for study and research.
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(vi) College website is updated at regular interval to provide the details regarding the
faculties, non faculty, and its activities all stakeholder.
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A FEW WORDS ABOUT US

Gujarat commerce college has been one of oldest and historical colleges of Gujarat state also popular as one of the vibrating places during our struggle for

though designed and d in the year 1860 by British Colonizers its patron being very much Indian, ¥ ble Sir Chinubhai Its

great and vivid history is very much reflected on the ambience and heritage college buildings spread across the campus, run now under the aegis of the

government of Gujarat.

PRINCIPAL
GUJARAT COMMERCE COLLEGF
Ahmedabad.
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Human Resource Management System (HRMS)
User Manual (for Faculty)

Higher and Technical Education Department

@ ADDRESS . CONTACT B EMAIL

Knowledge Consortium of Gujarat (KCG), Hemant Joshi - 9979100152 info@qujgov.edu.in
Pragna Puram Campus, Opp. PRL, Between

Govt. Girls Polytechnic and LD College of

Engineering, Navrangpura, Ahmedabad.
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1. Introduction

+* Basic Introduction

COGENT is a common platform for academic and academic administrative services to support all
the stakeholders of higher and technical education institutions and universities of the State of Gujarat.
It supports single sign on interface for all the services. It provides various teaching, learning and
assessment tools and learning resources to faculty members and students. It supports seamless
communications between Institutions and administrative offices enabling effective management of
resources of government. This platform ensures implementation of state and central government’s

policies from time to time in easy and effective manner.

Higher and Technical Education Department, 3
Government of Gujarat.
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Visit http://gujgov.edu.in/ and click on Visit http://gujgov.edu.in/ and click on

Sign Up

Pre-Register Yourself to COGENT with
Email id and Mobile No.

J L
AN

Login with Email / Mobile No

Verify your email id and Mobile No.
using OTP

AN

Fill-up your Personal Information and
Institute Details in given registration form.

Login with Email / Phone No.

00000

Higher and Technical Education Department, 4
Government of Gujarat.
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COGENT

Registration and Login

Higher and Technical Education Department, 5
Government of Gujarat.
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3. COGENT Registration and Login

3.1 For New User

¢ Documents Required
1. Passport size photo *(Scanned Copy) (file size must not exceed 02 mb)

Step 1: Visit official website http://guigov.edu.in/, and click on

C (Y @ gujgov.edu.in =

Higher and Technical Education

- ,\ =z Education Department
BLN S
Government of Gujarat
. . v j

VIDHYA SETU

About Notice Board Contact

One Stop Digital

Solution for Education

VidhyaSetu - an intiative by education department to
provide digital solutions for administrators and
academicians.

[ 3.1.1 COGENT]

Higher and Technical Education Department, 6
Government of Gujarat.
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Step 2: Pre-Register Yourself to COGENT with email id and contact No., then click on

:.% :/’f I'I-\*gl é:
s s

COGENT

Enter Your Email id

_
G ENTET YOUT Mobile No.

Set password for
COGENTPortal

Already have an account ? Login

[3.1.2 Pre-Registration]

After entering details in given pre-registration from, an OTP will be sent to given Email id and Phone

No. entered by faculty member

Note: please Click the Login link if you are already registered!

___________________________________________________________________________________________________________|
7

Higher and Technical Education Department,
Government of Gujarat.
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Step 3: Enter received OTP on your Email id and Mobile No. for Contact Verification.

Y,
s e

COGENT

& 7 7 7 P E— Enter OTP received on

Email

T

=== Enter OTP received on

Mobile number
VERIFY

Already have an account ? Login

[3.1.3 Contact Verification]

Step 4: Click on

Higher and Technical Education Department, 8
Government of Gujarat.



G, COGENT

Step 5: Fill-Up Registration form with your Personal Information and Institute Details

Higher and Technical Education
@ cocent Education Department
= Government of Gujarat —
Basic Registration = i
Enter your basic details as per institute establishment records.
* Indicates required details
Registered Email Id Registered Mobile No
& Personal Info
Salutation * Person Name * Middle Name * Surname ¥
Select v
Date of Birth * Gender *
2/01/1380 Select .
[3.1.4 Personal Information]
O Institute Details
Institute Type * Institute Name *
Select Select v|
Department Name * Appointment Type *
Select Select o
Class type * Work type *
Select Select v

Designation *

Select

[3.1.5 Institute Details]

Higher and Technical Education Department,

Government of Gujarat.
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Select Institute

0 Institute Details /

Institute Type * Institute Name/
Private-Technical vl | select Y
Select
Govt-Technical Appointment Type *
GlA-Technical
GlA-Higher Select ¥
University
Pivate'l'echnical Work type *
Vidyapith
Special Institute Select .
Other

Designation *

Select v

) Institute Details

Institute Type * Institute Name ~
Private-Technical v | A-ONE PHARMACY COLLEGE :
Department/Subject Name * Appointment Type *
Admin v ‘ Select v i
Select
Class type * Regular
Adhoc
Select & Contractual
Part Time
Designation * Fixpay Class-III

Select v

e Select Appointment Type from: Regular, Adhoc, Contractual, Fixpay Class-I11

Higher and Technical Education Department, 10
Government of Gujarat.
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O Institute Details

Institute Type * Institute Name *

Private-Technical v | A-ONE PHARMACY COLLEGE v
Department/Subject Name * Appointment Type *

Admin W Regular s
Class type * Work type *

Select v Select v

Designation *

Select o

e Select Class Type from: Class-I, Class-1I, Class-III, Class-IV other than Govt.

) Institute Details

Institute Type * Institute Name *
Private-Technical v | A-ONE PHARMACY COLLEGE -
Department/Subject Name * Appointment Type *
Admin v Regular v
Class type * Work type *
Select v Select hd
Select

Designation *

Non-Teaching

Select v

e Select Work Type from: Teaching or Non-Teaching

Higher and Technical Education Department, 11
Government of Gujarat.
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0 Institute Details

Institute Type *

Private-Technical

Department/Subject Name *

Admin

Class type *

Select

Designation *

Select

N\

Select Designation

0 Upload Documents

Institute Name *

A-ONE PHARMACY COLLEGE

Appointment Type *

Regular

Work type *

Teaching

Upload Photo *
Max 2Mb ‘ Choose File |No file chosen

CANCEL SUBMIT

Upload Scanned Copy of Photo
(file size must not exceed 02 mb)

Step6: Click on

Note: Post successful registration, you are allowed to login only after verification of your identity

by your head of Institute.

Higher and Technical Education Department,
Government of Gujarat.
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3.2 For Registered User
Step 1: Visit official website http://gujgov.edu.in/. and Click on

cC 0 & gu}gov.edu.inl .
O
Higher and Technical Education pre
R g e Education Department M
‘N“" Government of Gujarat

VIDHYA SETU

About Notice Board Contact Sign Up

One Stop Digital

Solution for Education

VidhyaSetu - an intiative by education department to
provide digital solutions for administrators and

academicians.

[3.2.1 COGENT]

Step 2: Login with Email / Phone No. and Password.

Higher and Technical Education Department, 13
Government of Gujarat.
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Enter your Login ID

Enter your Co G E NT (Email, Mobile No, PAN)

personal password

&
B
Remember Me Forgot Password?
creeretoogin! ———CRESSCT D o
Registration
New User? Register Hr:!-‘;/

[3.2.2 Login]

Note: please Click the Register Here link if you are not registered!

Higher and Technical Education Department, 14
Government of Gujarat.
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COGENT

My Profile

Higher and Technical Education Department, 15
Government of Gujarat.
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4. COGENT My Profile

Step 1: Fill-Up your Personal Information.

Basic Detail
Email-Address Mobile Number
| ]
Institute Name Department Name Designation Name
W | |
Salutation Person Name Middle Name Surname
| I | |
Class Work Type Birth Date
| L ] |
Gender Religion* Category”
| Hindu v GENERAL &
Height (in C.M.)° Personal mark for identification” Blood Group®

Select v

Is Physically Challenged?
OYES @NO

[4.1 Personal Information]

Higher and Technical Education Department, 16
Government of Gujarat.
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Step 2: Fill-Up your Communication Details i.e. Present Address and Permanent Address. If your Present
Address and Permanent Address is same then click on Same as Present Address otherwise fill-up

Permanent Address.

Communication Details

Present Address

Address Line1* Address Line 2° City”

| | L]
State” District” Taluka® Pincode”

GUJARAT v Select v v I
Permenant Address

Same as Present Address

Address Line 1* Address Line 2" City”
] I I
State* District” Taluka® Pincode”
GUJARAT v Ahmedabad v MANINAGAR v | I

[4.2 Communication Details]

Higher and Technical Education Department, 17
Government of Gujarat.
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Step 3: Fill-Up your Identity Details. Enter GPF Number or PPAN Number and PRAN Number.

|dentity Details

Pan Card"
|
GPF Number PPAN Number PRAN Number
Date of Joining Education Department* Date of appointment(Fixpay) Date of appointment(Regular pay)
dd-mm-yyyy m] dd-mm-yyyy A dd-mm-yyyy 0

Save and Continue

[4.3 Identity Details]

Higher and Technical Education Department, 18
Government of Gujarat.
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Education Detail

Higher and Technical Education Department, 19
Government of Gujarat.
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Step 1: Fill-Up your Education Details.

Education Details -
Education Level” Stream” Degree”

Select v select v select w
Department/Branch™ Duration(In Years)”

select v q, v
University State” Type of University” Select University”

Select ok select i select i
Type of Institute* Institute Name*

Institute Of National Repute w| Institute
Result’ Obtain® Total*

Select v
Awarded Class” Passing Month® Passing Year™

Distinction v select ~ 2020 »

[5.1 Education Details]

Higher and Technical Education Department, 20
Government of Gujarat.
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Education Details

Select Education Level

Education Level”

Select

fsupn

v select

Select
ITl
Diploma

Post Diploma

Post Graduate Diploma
Post Graduate

Master of Philosophy

Doctorate Type of University”

Select v select
Type of Institute”

Institute Of National Repute it
Result® Obtain”

Select b

Awarded Class®

Distinction

Passing Month”

v select

Duration(in Years)*

1

Institute Name"

Institute

ADD

Degree”

v select

Select University”

» select

Total”

Passing Year®

bd 2020

o Select Education Level: ITI, Diploma, Graduate, Post Diploma, Post Graduate Diploma,
Post Graduate, Master of Philosophy, Doctorate

Education Details

Education Level®

Graduate

Department/Branch”

select

University State*

Select

Type of Institute”

Institute Of National Repute
Result”

Select

Awarded Class’

Distinction

Stream”

select

select

Agriculture
Architecture

Arts

Commerce
Computer Application
Education
Engineering

Hotel Management
Journalism

Law

Library

Linguistic
Management
Medical

Pharmacy

Physical Education
Science

Vocational courses

Select Stream

Sdlect University”

elect

Togal®

Passing Month"

select

Higher and Technical Education Department,

Government of Gujarat.

~

Passing Year®

2020

21
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Education Details

Education Level”

Graduate

Select Department/Branch

Department/Branch”

select

Ruration(in Years)*

1

select

Economics

Social and political science

Hhstitute Name*

Institute

Degree”

BA

Select University”

select

Total”

Passing Year”

2020

Select Duration (In Years)

Degree”

BA

Duration(In Years)"

Psychology
English
Sociology
Social Work
Security Management
Sanskrit
esu aﬂa n
Select v
Awarded Class® Passing Month*
Distinction v select
Education Details
Education Level™ Stream”
Graduate b4 Arts
Department/Branch®
History

University State”

Select

Type of Institute™

Institute Of National Repute

Result”

Select

Awarded Class”

Distinction

Type of University”

s select
Obtain™
Passing Month”

v select

Higher and Technical Education Department,

Government of Gujarat.

Institute Name™

v Institute

~

Total”

Passing Year”

2020
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Education Details

Education Level”

Graduate

Department/Branch”

History

Select University State

Duration(In Years)

v 3

University State”

l'ype of University”

select

pe ol Institute

Institute Of National Repute

Result”

Select

Awarded Class”

Distinction

Education Details

Education Level™

Graduate

Department/Branch®

History

University State®

GUJARAT

Type of Institute”

Institute Of National Repute

Result”

Select

Awarded Class®

Distinction

Institute Name”

v Institute

Obtain™

Passing Month”

select

Degree”

BA

Select University”

select

Total”

Passing Year”

2020

Select Type of University

Stream”

hd Arts

Type of University”

<

select

elect University*

select

select

Deemed University

Central University

State University under other Department

State University under education Department
Private University
Central Natiopal Importance

otal”

Passing Month”

v select

Passing Year”

2020

Higher and Technical Education Department,

Government of Gujarat.

23
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Education Details

Education Level”

Graduate

Department/Branch*

History

University State*

GUJARAT

Stream”

Arts

Type of University*

Duration(In Years)*

3

State Universily under educalion Department

Type of Institute”

Self Finanace

Institute O National Repute
State Goverment Institute

Ipstitute Name®

Institute

Grant-In Aid
Other

LAwarded Class Passine Month.
Distinction v select

Select Type of Institute

Education Details

Education Level®

Graduate

Department/Branch*

History

University State*

GUJARAT

Type of Institute”

Self Finanace

Result*

Select

Awarded Class®

Distinction

Higher and Technical Education Department,
Government of Gujarat.

v

Stream”

Arts

Type of University*

Duration(In Years)*

3

State University under education Department

Obtain”

Passing Month*

select

<

Degree”

BA

Select University*

Gujaral Technical Universily

Total®

Passing Year”

2020

Degree”

BA

Select University*

Gujarat Technical University

Institute Name*

Ins?ltule

Passing Year®

Enter Institute Name
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Education Details

Education Level®

Graduate V

Department/Branch”

History

University State”

GUJARAT A

Stream’
Arts
Duration(In Years)*
v 3
Type of University”

State University under education Department

Type of Institute” Institute Name”
Self Finanace v Institute
Result” Obtain*
Select ¥

Percentage

Passing Month”

Degree”

Select University”

b Gujarat Technical University

Total”

Passing Year"

CPI
CGPA select - 2020
| Other |
Select Result
Education Details
Education Level" Stream” Degree”
Graduate v Arts v BA
Department/Branch® Duration(In Years)®
History v 3
University State* Type of University” Select University*
GUJARAT v State University under education Department v Gujarat Technical University
Type of Institute” Institute Name*
Self Finanace v Institute
Result* Obtain® Total"
CPI v
Awarded Class® Passing Month" Passing Year*
Distinction v select v 2020

Enter Obtain and Total marks

Higher and Technical Education Department,

Government of Gujarat.
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Education Details

Education Level” Stream” Degree”

Graduate L Arts v BA v
Department/Branch” Duration(In Years)"

History » 3 v
University State* Type of University” Select University”

GUJARAT 4 State University under education Department v Gujarat Technical University Vv
Type of Institute” Institute Name*

Self Finanace v Institute
Result* Obtain® Total"

CPI v
Awarded Class® Passing Month* Passing Year®

Distinction v select v 2020 v

Select Awarded class

Education Details
Education Level® Stream” Degree”

Graduate v Arts L BA v
Department/Branch® Duration(In Years)*

History v 3 v
University State* Type of University” Select University*

GUJARAT » State University under education Department v Gujarat Technical University v
Type of Institute” Institute Name*

Self Finanace ™ Institute
Result* Obtain* Total*

CPI hd
Awarded Class” Passing Month” Passing Year*

Distinction v select v 2020 v

ADD
Select Passing Month
Higher and Technical Education Department, 26

Government of Gujarat.



Education Details =
Education Level® Stream” Degree”

Graduate ¥ Arts v BA v
Department/Branch” Duration(In Years)"

History b2 3 v
University State* Type of University” Select University*

GUJARAT = State University under education Department ¥ Gujarat Technical University v
Type of Institute” Institute Name*

Self Finanace b Institute
Result* Obtain* Total"

CPI v
Awarded Class* Passing Month* Passing Year*

Distinction v select v 2020 v

[ Select Passing Year ]

Step 2: Click on

You can view your Education Detail

Education Details -
A UniversityfSeard
Sr.No Education Level Degree University State Name Action
1 Graduate [ GUIARAT Gujarat Technical University Swaminarayan Arts College Distinction 42019 /7 ‘n?ﬂ

Showing 1to 1 of 1 entries Previous . Next

Higher and Technical Education Department, 27
Government of Gujarat.
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Service History Detail

Higher and Technical Education Department, 28
Government of Gujarat.
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6. COGENT Service History Detail

Step 1: Fill-Up your Service History Details Before Joining Education Department.

Before Joining Education Department

Employer Name (Government | GIA | Private]*

From Date*

Show i entries

s No Employer Name

Designation®

To Date*

Designation Start Date

No data available in table

End Date

Last Year Annual Salary

Annual Salary Action

[6.1 Service History Details Before Joining Education Department. |

Enter Employer Name (Government / GIA / Private)

Before Joining Education Department

Employer Name (Government | GIA | Private)®

From Date*

sr.No Employer Name

Before Joining Education Department
Employer Name (Government | GIA { Private]*
Gupta Darshana R

From Date*

ddfmmyyyy. |

To Date*

Designation Start Date

No gata availablein table

End Date

Designation*

designation

To Date*

dd/mm/yyyy

ADD

Last Year Annual Salary -

Annual Salary Action

Enter Designation

Last Year Annual Salary ™

Annual Salary

Higher and Technical Education Department,

Government of Gujarat.

29



ey COGENT
e

Enter Last Year Annual salary

Before Joining Education Department
Employer Name (Government f GIA { Private)*
Gupta Darshana R

From Date*

dd/mm/yyyy |

Before Joining Education Department

Designation* Last Year Annual Salary *

Software Developer Annual Salary

To Date*

dd mmyyyy |

Enter From Date

Employer Name (Government { €

Gupta Darshana R

From Date*

dd /mm /vy |

ABD
Last Year Annual Salary *
Software Developer 400000
To Date*
dd/mm/yyyy |

Before Joining Education Department

Employer Name {Government { GIA f Private]*

Gupta Darshana R

From Date*

dd/mm /yyyy a

Step 2: Click on

Enter To Date

Designation* Last Year Annual Salary ”

Software Developer 400000

To Date*

dd/ mimyyyy |

ADD

Higher and Technical Education Department,

Government of Gujarat.
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You can view your Service History Details Before Joining Education Department.

Show 10 ~ entries Search:
Sr.No ! Employer Name ' Designation Start Date End Date " Annual Salary " Action
1 Gupta Darshana R Software Developer 2016-05-01 2015-05-02 400000 /‘ 'm]
Showing 110 1of 1 entries Previous Mext

Step 3: Fill-Up your Service History Details After Joining Education Department.

Service History After Joining Education Department

Action Action Mode * Joining Institute *
—Select— j Select :: Select j
Order Nolas per DTE/DHE feducation dept.) Order Date * Order merit no./sr.no. *
Appointment Order No dd / mmf yyyy MeritNo /5t N
Appointed Class * Work Type "
j Select 'i
Designation Appointed Department *
g :
Jolning Date * Jolning Time *
dd j mm / yyyy —Select— -
Isthis currently posted Institute? * Relleving Date * Relleving Time *
ves Ono ad / mm/ vy —Select— -|
=

[6.2 Service History Details After Joining Education Department.

Higher and Technical Education Department, 31
Government of Gujarat.
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Select Action

Service History After Joining Education rtment

Action* Action Mode * Joining Institute *
--belect-— :' Select :I Select i
Order Nolas per DTE/DHE [education dept.) * Order Date” Order merit no./sr.no. *
Appointment Order No dd | mm | yyyy MaeritMa/Sr No
Appointed Class * Work Type*
j Select v%
Designation - Appointed Department *
] i
Joining Date * Jolning Time *
dd / mm { yyyy -—5elect-— '!
Isthiscurrently posted institute? * Relieving Date Relleving Time *
ves One dd:/ mim } yyyy :%
Select Action Mode

Service History After Joining Education Department

Action Action Mode Joining Institute *
By Appaintment j Select - Seloct :!
Order Nojas per DTE/DHE/educationdept.)* Order merit no. /sr.no. *
Appointrient Order Na dd / mm / yyyy Merit Mo /St Mo
Appointed Class * Work Type "
o [ s 1
! =
Designation * Appointed Department *
1 'i
Joining Date * Joining Time *
dd ' mm [ yyyy Select j
Is this currently posted institute? * Relieving Date * Relleving Time *
mOnn dd /mm [ yyyy Select |

Lt

Higher and Technical Education Department, 32
Government of Gujarat.
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Select Joining Institute

Service History After Joining Education Department

Action Action Mode * Joining Institute
By Appalntment j Regulor - Select -
Order No{as per DTE/DHE [education dept.) * Order Date * Order merit no.fsr.no. *
Appointment Order No dd / mm / yyyy Metit No /St No
Appointed Class * Work Type *
:! Select 'I
=
Designation * Appointed Department *

Joining Date * Joining Time *

dd / mm / yyyy Select j
Isthis currently posted institute? * Relieving Date * Relleving Time *

ves Qo dd | mi 2 vy Salect -

Enter Order No(as per DTE/DHE/education dept.)

Service History After Joining Education Depgftment

Action * Action Mode * Joining Institute *
By Appointment - Regular - GOVERMENT ARTS & COMM COLLEGE, KADOLI :J
Order No(as per DTE/DHE /education dept.) * Order Date * Order merit no./sr.no. *
Appointment Order N dd / mm / yyyy Merit No /St No
Work Type *
o | seea 4
Designation * Appointed Department *
-l Select -‘
Joining Date * Joining Time *
dd / mm / yyyy Select -l
Is this currently posted Institute? * Relieving Date * Relieving Time *
Yes Ono dd / mm / yyyy Select .|

Enter Order Date

Service History After Joining Education Department

Action * Action Mode * Joining Institute *
By Appointment :l Regular v] GOVERMENT ARTS & COMM COLLEGE, KADOLI -
Order No(as per DTE/DHE /education dept.) * Order Date * Order merit no./sr.no. *
6843548 dd / mm / yyyy Merit No/Sr Ne
—
Appointed Class * Work Type *
| Select —|
2
Designation * Appointed Department *
.I Select .I
Jolning Date * Jolning Time *
dad /mm / yyyy Select "
I this currently posted Institute? * Relleving Date * Relleving Time *
ves Ono dd / mm / yyyy Select —l

Higher and Technical Education Department, 33
Government of Gujarat.
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Enter Order merit no./sr.no.

Service History After Joining Education Department

Action * Action Mode * Joining Institute *
By Appointment A Regular hd GOVERMENTARTS & COMM COLLEGE, KAD -
Order No(as per DTE/DHE /education dept.) * Order Date * Order merit no./sr.no. *
6843548 07 /10 / 2019 [} Merit No/Sr No
Appolinted Class * Work Type *
'l Select ~|
Designation * Appointed Department *
-J Select -
Joining Date * Joining Time *
dd / mm / yyyy Select -|
15 this currently posted Institute? * Relleving Date " Relleving Time *
ves Ono ad / mm / yyyy Select 'l

Select Appointed Class

Service History After Joining Education Department

Action Action Mode * JoiningInstitute *
By Appointmént :! Regular j GOVERMENT ARTS & COMM COLLEGE, KABOLI j
Order Nolas per DTE/DHE/education dept.) * Order Date " Order merit no.fsr.no.
GR43548 07 j 10/ 2019 < 4546435
Appolinted Class Work Type *
Vi Select
Department
vl Select v!
Joning Date * Joining Time *
dd / mm / yyyy E—— 'j
Isthis currently posted Institute? * Relieving Date * Relieving Time *
ves Do dd / mm | yyyy Select- j
Show| 10 | entries Search:
1
Sr. No Joining Type Mode Of Joining Joining Institute Joining Department Class ‘thon

Select Work Tvpe

Service History After Joining Education Department

Action * Action Mode * Joining Institute *

By Appointment :J Regular - GOVERMENT AgS & COMM COLLEGE, KADOLI -
Order No(as per DTE/DHE [education dept.) * Order Date * Order merit off./sr.no. *
6843548 07 /10 /2019 o 4546435
Appointed Class * Work Type *
-J Select -l
Designation * Appolinted Department -
of | select j
Jolning Date Joining Time *
dd /mm [ yyyy Select :]
Is this currently posted Institute? - Relleving Date * Relleving Time *
ves Ono dd / mm } yyyy Select -,
ADD

Higher and Technical Education Department, 34
Government of Gujarat.
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Select Desianation

Service History After Joining Education Department

Actlon * Action Mode *

By Appolntment Regular

Joining Institute *

- GOVERMENT ARTS & COMM COLLEGE, KADOLI

Order No(as per DTE/DHE /education dept.) * Order Date * Order merit no./sr.no. *
6843548 07 /10 /2019 L] 4546435
Appointed Class * Work Type *
Class 2 -] Teaching
Designation * Appointed Department *
Select -l Select
Joining Time *
dd / mm / yyyy Select
Isthis currently posted Institute? * Relleving Date * Relleving Time *
ves Ono dd /mm / yyyy Select

Service History After Joining Education Department

Select Appointed Department

Action * Action Mode * Jomning Inslitute *
By Appointment - Regular 'J GOVERMENT ARTS & COMM COLLEGE, KADOL! -
Order No(as per DTE/DHE/education dept.) * Order Date * Order merfl no./sr.no. *
6843548 07 /10 /2019 o 4546435
Appointed Class * Work Type *
Class 2 vJ Teaching vl
Designation * Appointed Department *
ASSISTANT PROFESSOR :J Select j
Joining Date * Joining Time *
dd /mm [ yyyy Select j
Isthis currently posted Institute? Relieving Date Relleving Time *
Yes Ono dd / mm / yyyy ~-Select-- vl
Service History After Joining Education Department
Action * Action Mode * Jolning Institute *
By Appointment - Regular - GOVERMENT ARTS & COMM COLLEGE, KADOLI -
Order No(as per DTE/DHE/education dept.) * Order Date * Order merit no./sr.no. *
6843548 07 /10 / 2019 o 4546435
Appointed Class * Work Type *
Class 2 | | teaching |
Designation * Appointed Department *
ASSISTANT PROFESSOR j Mistory j
Jolining Date * Jolning Time *
dd / mm / yyyy Select -J
Isthis currently posted Institute? * Relleving Date * Relleving Time *
h-o'h dd / mm / yyyy Select -J

Select Joinina Date

Higher and Technical Education Department,
Government of Gujarat.
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Service History After Joining Education Department

Action * Action Mode *
By Appointment - Regular

Order No(as per DTE/DHE/education dept.) * Order Date *
6843548 07 /1072019

Appolinted Class *

Class 2

Designation *

ASSISTANT PROFESSOR

Joining Date *
07 /10 /2019

Isthis currently posted Institute? * Relleving Date *
ves Ono ad 7 mm J yyyy

Service History After Joining Education Department

Action * Action Mode *
By Appointment vI Regular

Order No(as per DTE/DHE education dept.) * Order Date *
6843548 07 /10 2018

Appolnted Class

Closs 3

Designation *

ASSISTANT PROFESSOR

Joining Date *

Joining Institute *

GOVERMENT ARTS & COMM COLLEGE, KADOL!

Order merit no./sr.no. *

4546435
Work Type *
vl Teaching -I
Appointed Department *
j History j
Joining Time *
Select -I
-
Time "
A W -|
Select Joinina Time
Joining Institute *
GOVERMENT ARTS & COMM COLLEGE, KADGLI 'i
Order merit no./sr.no.
4545435
Work Type
| Teachlng j

Appointed Department -

Histary

Joining Time *

Before Noon

7/ 10 2019
Isthis currently posted institute? * Relleving Date *
ves o dd /mm / yyyy

Relieving Time *

--—-Select—

'\-

Order No(as per DTE/DHE/education dept.)

6843548

Appointed Class *

Class 2

Designation *

ASSISTANT PROFESSOR

Joining Date *

07 /10,2018

Isthiscurrently posted Institute? © Relleving Date *

ves Do dd fmm | yyyy

Step 4: Click on | a2

Higher and Technical Education Department,
Government of Gujarat.

Enter Relievina Date

Work Type *

i

]

Appointed Department -

Jo

Teaching

History

Ining Time *

Before Noon

Order merit no.fer.no. *

&8s B

4546435
-

Relleving Time *
--Select-- j

Enter Relievina Time




You can view your Service History Details After Joining Education Department.

Show 10 jerltries Search:

StNo | JoimingType | ModeOfloinig  Jolainginstituie  loiningDepartment Class Deslgnation StartDate  EmdDate  Action

1 ‘Regular ByAppointment  GOVERMENTARTSZ Histary Class 2 ASSISTANT 2018-10-07 2020-09-19 " @
COMM COLLEGE, PROFESSOR
KADOLI
Showing Lto 1of L entries Previcus I ekt

Higher and Technical Education Department, 37
Government of Gujarat.
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Add Expertise

Higher and Technical Education Department, 38
Government of Gujarat.
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7. COGENT Add Expertise

Step 1: Add your Expertise.

Add Expertise

Subject Name
¥ Add Expertise

Select

[7.1 Add Expertise.]

Select Subject Name

Add Expertise

Subject Name
¥ Add Expertise

Select

Step 2: Click on

You can View and also Export to Excel your Expertise Subject.

Export to Excel

Exportto Excel

Show 10 v entries Search:
Sr.No ! Subject Name
1 Commerce-=Marketing-=Service Marketing-=history
2 Physics-=relativistic mechanics-=general theory of relativity
3 History-=Ancient History-=Pre- History to 6th century B.C.-=650 A.D to 1206 A.D-»medieval history

History-=medieval history-=1757 A.D to 1818 A.D

4
Previous Next

Showing 1to 4 of 4 entries

Higher and Technical Education Department, 39

Government of Gujarat.
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Examination Detail

Higher and Technical Education Department, 40
Government of Gujarat.
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Step 1: Fill-Up your Exam Type.

Exam Type -
Exam Name* Exam Type*

--Select Type of Exam— j | —Select Type of Exam- -
Passing Date® Passing Year *
| dd/mm /vy || 2020 -
Passing Subject * Passing Level”

Passing Subject | | —SelectTypeofEam— :I
PassingInstitute* Passing Institute’

-Select Type of Exam— - | passing Institute
Exam Seat No. © Upload Certificate’ (pdf/jpg and <500KB)
| Rollho ‘ | | Browse. | Mofileselected.
Certificate No. MuktiDate* a

certificate number ‘ | dd /mm [ yyyy

@

[ Select Exam Name ] [8.1. Exam Type]

Exam Type -
Exam Name* Exam Type*

--Select Type of Exam— j | . —Select Typeof Exam- j
: dd f mm [ yyyy || 2020 j
Passing Subject * Passing Level”

Pass_ln;sun]_ect || : —Select TypeofExam— j
PassingInstitute* Passing Institute®

—Select Type of Exam— - [ passing Institute
Exam Seat No. * Uplead Certificate” (pdffjpg and <500KB)
| RollNo. ‘ | | Browse.. | Nofileselectea.
Certificate No. Mukti Date* '

certificate number || ddfmm ) yyey

Higher and Technical Education Department, 41
Government of Gujarat.




COGENT

“

Exam Type

Exam Name*
cce
Passing Date*

dd /mim { yyyy

Passing Institute”

~Selact Type of Exarm
Exam Seat No. *

Rall Mo

Enter Passing Date

Exam Type

Exam Name*

Coo

Select Exam Type

Exam Type*

- -Select Type of Exam j

Upload Certificate” (pdifipg and < S00KB)

Browse.. No file selected

Exam Type"

¢ & Practical I =

Passing Date*

dd / mm / yyyy
Passing Institute*

Pafing Year -

—
—Select Type of Exal-—

Exam Seat No. *

Upload Certificate” (pdfjjpg and < S00KB)

RallNe Browse.. Mo file selected
Exam Type
Exam Name" Exam Type*
cce :] Theory & Practical j
Passing Date* Passing Year
D3 / 08 / 2020 o 2020
—

Passing Institute”

—Select Type of Exam

Upload Certificate’ (paf/Jpgand < 500KB)

Roll o

Select Passing Institute

Exam Type

Exam Name®

cco
Passing Date”

03 /08 / 2020
Passing Institute

Exam Seat No.

Holl No

Enter Exam Seat No.

Higher and Technical Education Department,
Government of Gujarat.

Browse., Mo file selected

ADD

Exam Type®
- Theary & Practical -
Passing Year *

2020

Upload Certificate” (pdffjpg and < S00KB)

Browse.. Mo file selected

42
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P

Exam Type

Exam Name"
cee

Passing Date”
03,/ 08 / 2020

Passing Institute’

Exam Type®
- Theary & Practical

Passing Year *

[ 2020

ADARSH MAHILA SEVA SANGH PLOTNO.-114 3RDFLOOR, NEAR SHITAL ACADAMY, GH-5, SECT v
Exam Seat No., * Upload Certificate” (pdffjpg and < 500K8)
200451278 Browse.. No file selected
Upload Certificate
(pdf/ipg and < 500KB)
Step 2: Click on
You can View your Details of Exam
Details of Exam
Certificate/
SrNo. Exam Mame ExamType Passing year Rollho No certificate Action
1 cce Theory & 2020 200451278 Covwnlead /’ 'm]
Practical o

Higher and Technical Education Department,
Government of Gujarat.
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Add Expert Lecture

Higher and Technical Education Department, a4
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9. COGENT Add Expert Lecture

Step 1: Fill-Up your Expert Lecture Details.

Expert Lecture

FullName I StaffCode NN Department I

TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION® DATE*

dd/mm/yyyy m]
REMARKS® TYPE OF LECTURE" SUBJECT"

Select v
ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2* STATE*
Select v
DISTRICT* TALUKA* cITYy*
LANDMARK" AREA* PINCODE"
ADD

[9.1. Expert Lecture]

Higher and Technical Education Department, 45
Government of Gujarat.
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Pty e
Expert Lecture Enter Title of Lecture Delivered
Full Name staffCode NN Department NN
TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION® DATE*
dd/mm/yyyy (|
REMARKS" TYPE OF LECTURE" SUBJECT*
Select v
ADDRESS
ADDRESS LINE 1* ADDRESS LINE 2° STATE*
Select v
DISTRICT" TALUKA' ary’
LANDMARK" AREA* PINCODE*

Higher and Technical Education Department, 46
Government of Gujarat.
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Pty e
Expert Lecture Enter Name of Institute/Organization
FullName I Staff Code Department NN
TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION" DATE*
dd/mm/yyyy (|
REMARKS" TYPE OF LECTURE" SUBJECT*
Select v
ADDRESS
ADDRESS LINE 1* ADDRESS LINE 2* STATE*
Select v
DISTRICT" TALUKA® ary
LANDMARK" AREA* PINCODE*

Higher and Technical Education Department, 47
Government of Gujarat.
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.
Expert Lecture Enter Date
FullName I staffCode NN Department
TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION® DATE*
dd/mm/yyyy (]
REMARKS" TYPE OF LECTURE" SUBJECT"
Select b4
ADDRESS
ADDRESS LINE 1 ADDRESS LINE 2* STATE®
Select v
DISTRICT" TALUKA® ary
LANDMARK" AREA* PINCODE"

Higher and Technical Education Department, 48
Government of Gujarat.
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.
Expart Lacture Enter Remarks
Full Name staffCode NN Department NN
TITLE OF LECTURE DELIVERE NAME OF INSTITUTE/ORGANIZATION® DATE*
dd/mm/yyyy (|
REMARKS" TYPE OF LECTURE" SUBJECT*
Select b4
ADDRESS
ADDRESS LINE 1* ADDRESS LINE 2* STATE*
Select v
DISTRICT" TALUKA® ary
LANDMARK" AREA* PINCODE*

Higher and Technical Education Department, 49
Government of Gujarat.
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Select Type of Lecture
Expert Lecture

FullName N Staff Code Department I

TITLE OF LECTURE DELIVERED" NAME OF INSTITYTE/ORGANIZATION" DATE"

dd/mm/yyyy (]
REMARKS" TYPE OF LECTURE" SUBJECT"

Select v
ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2* STATE"
Select 4

DISTRICT" TALUKA® cTy*
LANDMARK" AREA" PINCODE"

Higher and Technical Education Department, 50
Government of Gujarat.
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P e
Enter Subject
Expert Lecture
FullName [N StaffCode I Department
TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION" DATE*
dd/mm/yyyy ¢ (]
REMARKS" TYPE OF LECTURE" SUBJECT"
Select v
ADDRESS
ADDRESS LINE 1* ADDRESS LINE 2* STATE®
Select 4
DISTRICT® TALUKA® cry*
LANDMARK"* AREA* PINCODE"

Higher and Technical Education Department, 51
Government of Gujarat.
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Expert Lecture

FullName I StaffCode NN Department I

TITLE OF LECTURE DELIVERED" NAME OF INSTITUTE/ORGANIZATION" DATE"

dd/mm/yyyy (|
REMARKS" TYPE OF LECTURE" SUBJECT"

Select >
ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2* STATE"®
Select 4
DISTRICT" TALUKA® cry*
LANDMARK" AREA" PINCODE"
ADD
Enter Address

Step 2: Click on

Higher and Technical Education Department, 52
Government of Gujarat.
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Add Book Publications

Higher and Technical Education Department, 53
Government of Gujarat.
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10. COGENT Add Book Publications

Step 1: Fill-Up your Book Publications Details.

Book Fublication

Full Name I Staff Code NN Department | I

NAME OF BOOK* YEAR OF PUBLICATION* AREA OF BOOK DELIVERED"

2020 »
PUBLICATION ID{/ISBN LEVEL" NO OF CO-AUTHORS

Select ;
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS™

P

ADDRESS
ADDRESS LINE 1* ADDRESS LINE 2* COUNTRY"

v

[10.1. Book Publications]

Higher and Technical Education Department, 54
Government of Gujarat.
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Book Fublication Enter Name of Book

Full Naime Staff Code N Department  INNNG

NAME OF BOOK* YEAR OF PUBLICATION” AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER" REMARKS*

s

ADDRESS
ADDRESS LINE 1 ADDRESS LINE 27 COUNTRY"

m i

[9.1. Book Publications ]|

Higher and Technical Education Department, 55
Government of Gujarat.
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Book Publication | gelect Year of Publication

FullName I StaffCode NN Cepartment NN

NAME OF BOOK” YEAR OF PUBLICATION* AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Higher and Technical Education Department, 56
Government of Gujarat.
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P
Enter Area of Book Delivered

Book Fublication

FullName I StaffCode NN Cepalagent I

NAME OF BOOK” YEAR OF PUBLICATION* AREA OF BOOK DELIVERED™

2020 ™
PUBLICATION ID/ISBN LEVEL" NO OF CO-AUTHORS

Select v
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

%

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Higher and Technical Education Department, 57
Government of Gujarat.
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Book Fublication

Enter Publication ID/ISBN

Full Naime Staff Code N Department  INNNG

NAME OF BOOK* YEAR OF PUELICATION” AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

s

ADDRESS
ADDRESS LINE 1 ADDRESS LINE 27 COUNTRY"

Higher and Technical Education Department, 58
Government of Gujarat.
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Book Fublication Select Level

FullMame I Department NG

NAME OF BOOK” AREA OF BOOK DELIVERED™
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Higher and Technical Education Department, 59
Government of Gujarat.
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Enter No of Co-Authors

Book Fublication

FullName I StaffCode NN Cefartment I

NAME OF BOOK” YEAR OF PUBLICATION* AREA Of BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Higher and Technical Education Department, 60
Government of Gujarat.
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Book Fublication

FullName I StaftCode I Department I
NAME OF BOOK* YEAR OF PUELICATION” AREA OF BOOK DELIVERED™
2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS
Select v
NO OF CHAPTERS FOTAL CHAFTERS
NAME OF PUBLISHER" A\ REMARKS*
i
ADDRESS
ADDRESS LINE 1 ADDRESS LINE 27 COUNTRY"
Enter NO of Chapters

Higher and Technical Education Department, 61
Government of Gujarat.



; . COGENT
\ngﬁ

Enter Total Chapters

Book Fublication

FullName N Staff Code Department  INNNG

NAME OF BOOK* YEAR OF PUELICATION” AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER" REMARKS*

s

ADDRESS
ADDRESS LINE 1 ADDRESS LINE 27 COUNTRY"

Higher and Technical Education Department, 62
Government of Gujarat.
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Book Fublication

FullName I StaffCode NN Cepartment NN

NAME OF BOOK” YEAR OF PUBLICATION* AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Enter Name of Publisher

Higher and Technical Education Department, 63
Government of Gujarat.
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Book Fublication

FullName I StaffCode NN Cepartment NN

NAME OF BOOK” YEAR OF PUBLICATION* AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

m Enter Remarks

Higher and Technical Education Department, 64
Government of Gujarat.
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Book Fublication

FullName I StaffCode NN Cepartment NN

NAME OF BOOK” YEAR OF PUBLICATION* AREA OF BOOK DELIVERED™

2020 ~
PUBLICATION ID{ISBN LEVEL" NO OF CO-AUTHORS

Select W
NO OF CHAPTERS TOTAL CHAPTERS
NAME OF PUBLISHER” REMARKS*

i

ADDRESS
ADDRESS LINE 1" ADDRESS LINE 2" COUNTRY"

Enter Address

Step 2: Click on

Higher and Technical Education Department, 65
Government of Gujarat.
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COGENT

Add Paper Publications

Higher and Technical Education Department, 66
Government of Gujarat.
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11. COGENT Add Paper Publications

Step 1: Fill-Up your Paper Publications Details.

Paper Publication

FullName [N Staff Code (NN Department N

NAME OF PAPER’ YEAR OF PUBLICATION" AREA OF PAPER DELIVERED"

2020 e
PUBLICATION ID(ISBN) LEVEL" PUBLICATION TYPE®

Select v Select v
VOLUME ISSUENO PAGENO

S REFFERED? IS MAIN AUTHOR? IS PEER REVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR®
CITATION INDEX HINDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select v

[11.1. Paper Publications]|

Higher and Technical Education Department, 67
Government of Gujarat.
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Paper Publication

FullName

NAME OF PAPER’

PUBLICATION ID(ISBN)

VOLUME

IS REFFERED?

NAME OF PUBLISHER"

CITATION INDEX

ADDRESS
ADDRESS LINE 1

Enter Name of Paper

Staff Code N

YEAR OF PUBLICATION"

2020

LEVEL"

Select

ISSUENO

IS MAIN AUTHOR?

NO OF CO-AUTHORS

H INDEX

ADDRESS LINE 2

Department

AREA OF PAPER DELIVERED"

PUBLICATION TYPE®

Select

PAGENO

IS PEER REVIEWED?

IMPACT FACTOR"®

REMARKS

COUNTRY

Select

Higher and Technical Education Department,

Government of Gujarat.

68
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Paper Publication

FullName NN

NAME OF PAPER’

PUBLICATION ID(ISBN)

VOLUME

IS REFFERED?

NAME OF PUBLISHER"

CITATION INDEX

ADDRESS
ADDRESS LINE 1

Select Year of Publication

Staff Code N

YEAR OF PUBLICATION"

2020

LEVEL"

Select

ISSUENO

IS MAIN AUTHOR?

NO OF CO-AUTHORS

H INDEX

ADDRESS LINE 2

Department

AREA OF PAPER DELIVERED"

PUBLICATION TYPE®

Select

PAGENO

IS PEER REVIEWED?

IMPACT FACTOR"®

REMARKS

COUNTRY

Select

Higher and Technical Education Department,

Government of Gujarat.

69
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Enter Area of Paper Delivered

Paper Publication

FullName Staff Code N Depgftment I

NAME OF PAPER’ YEAR OF PUBLICATION® AREA OF PAPER DELIVERED"

2020 v
PUBLICATION ID(ISBN) LEVEL® PUBLICATION TYPE®

Select v Select v
VOLUME ISSUENO PAGENO

IS REFFERED? (0 ISMAINAUTHOR? (J  ISPEERREVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR"
CITATION INDEX H INDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select v

Higher and Technical Education Department, 70
Government of Gujarat.
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Paper Publication

FullName

NAME OF PAPER’

PUBLICATION ID(ISBN)

VOLUME

IS REFFERED?

NAME OF PUBLISHER"

CITATION INDEX

ADDRESS
ADDRESS LINE 1

Enter Publication ID (ISBN)

Staff Code N

YEAR OF PUBLICATION"

2020

LEVEL"

Select

ISSUENO

IS MAIN AUTHOR?

NO OF CO-AUTHORS

H INDEX

ADDRESS LINE 2

Department

AREA OF PAPER DELIVERED"

PUBLICATION TYPE®

Select

PAGENO

IS PEER REVIEWED?

IMPACT FACTOR"®

REMARKS

COUNTRY

Select

Higher and Technical Education Department,

Government of Gujarat.

71
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Paper Publication Select Level
FullName Staff Code N Department N
NAME OF PAPER’ YEAR OF PUBLICATION" AREA OF PAPER DELIVERED"®
2020
PUBLICATION ID(ISBN) LEVEL® PUBLICATION TYPE®
Select Select
VOLUME ISSUENO PAGENO
IS REFFERED? IS MAIN AUTHOR? IS PEER REVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR"
CITATION INDEX H INDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select

Higher and Technical Education Department,

Government of Gujarat.

72
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Select Publication Type
Paper Publication
FullName Staff Code N epartment
NAME OF PAPER’ YEAR OF PUBLICATION" AREAPF PAPER DELIVERED"
2020 v
PUBLICATION ID(ISBN) LEVEL" PUBLICATION TYPE*
Select v Select v
VOLUME ISSUENO PAGENO
IS REFFERED? (0 ISMAINAUTHOR? (] IS PEERREVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR®
CITATION INDEX H INDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select v

Higher and Technical Education Department, 73
Government of Gujarat.
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Paper Publication

FullName Staff Code NN Department N

NAME OF PAPER’ YEAR OF PUBLICATION® AREA OF PAPER DELIVERED"

2020 v
PUBLICATION ID(ISBN) LEVEL® PUBLICATION TYPE®

Select v Select v
VOLUME ISSUENO PAGENO

IS REFFERED? (0 ISMAINAUTHOR? (J  ISPEERREVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR"
CITATION INDEX T H INDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select v

Enter Name of Publisher

Higher and Technical Education Department, 74
Government of Gujarat.
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Paper Publication

FullName Staff Code NN Department N

NAME OF PAPER’ YEAR OF PUBLICATION® AREA OF PAPER DELIVERED"

2020 v
PUBLICATION ID(ISBN) LEVEL® PUBLICATION TYPE®

Select v Select v
VOLUME ISSUENO PAGENO

IS REFFERED? (0 ISMAINAUTHOR? (J  ISPEERREVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR"
CITATION INDEX H INDEX REMARKS
ADDRESS
ADDRESSLINE 1 ADDRESS LINE 2 COUNTRY
Select v

Enter Impact Factor

Higher and Technical Education Department, 75
Government of Gujarat.
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Paper Publication

FullName N Staff Code N Department I
NAME OF PAPER’ YEAR OF PUBLICATION® AREA OF PAPER DELIVERED®
2020 v
PUBLICATION ID(ISBN) LEVEL" PUBLICATION TYPE®
Select v Select v
VOLUME ISSUENO PAGENO
(J  ISREFFERED? (O ISMAINAUTHOR? (O ISPEERREVIEWED?
NAME OF PUBLISHER" NO OF CO-AUTHORS IMPACT FACTOR"
CITATION INDEX H INDEX REMARKS
ADDRESS
ADDRESS LINE 1 ADDRESS LINE 2 COUNTRY
Select v

Enter Address

Step 2: Click on

Higher and Technical Education Department, 76
Government of Gujarat.
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COGENT

Knowledge Consortium of Gujarat (KCG),
Pragna Puram Campus, Opp. PRL,
Between Govt. Girls Polytechnic and LD College of Engineering,

Navrangpura, Ahmedabad.

Higher and Technical Education Department, 77
Government of Gujarat.
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Workhst ¥ Reports

DPPF - Dashboard |

From Date = § 24/03/2014 | 9| TU_Et_E_"____—-——"'" 29/03/2014 | &
Wote: parameter marked with 3 = ore rfldrory e

Date otiwicl. ‘

o Ficlds marked with ™' are mandatory.
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TATA Consultancy Services Limited
For IFMS {Treasurv. Online Bill Processinal specific Issues | 079-23257325 & 079-23257326
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Worklist » Reports

DPPF - Dashboard
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= IEMS - Windows Internet Explorer
o 010,10, 102, 16471 F
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Fress F8 to Open Manu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc to Close Menu Last Login 25 Har, 14 12:42

* ‘Admin ¥ Utility
'Admin > Pension > Master Rate Updation

r_Master Rate/Amount Change Admin Screen

Configuration For * T\ DA

Head Code = - SELECT — ¥| Description \

W
Date &

Payment From Payment To Payment In
Month Year Month Year Month Year
--- SELECT --- ¥ [2014 | [--- sELECT --- (v [2014 | [--- seLecT --- (¥ [2014 v

**Note: Please maike sure that Monthiy bifl for the month sefected in Payment in has not been generated.>
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osoft Internet Explorer provided by TATA CONSULTANCY SERVICES _._L(;

Welcome Shri M H Vyas

= 4

&/
Press F8 to Open Menu, Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate, Use Esc to Close Menu Last Login 05 Jul, 08 10:28
¥ 'Repors » Oty
Online Bill » Create Bil

Intimation View Bill » From Reguest

> % dla sellag S A oAt Wlotnidl RAse 529

IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERYICES

Welcome Shri M H Vyas

Last Login 05 Jul, 08 10:28

Create New Bill

01  Abstract Bill For Contingent Charges (GTR-45)

02  Advance Bill (GTR-85)

03  Bill For Withdrawal Of Final/Adv/Other Gpf (CL-4) (GTR-76)

04  Bill For Withdrawal Of Final/Adv/Other Gpf (OT CL-4) (GTR-75)

05  Court Fee Refund (CFR)

06  Detailed Bill For Contingent Charges (GTR-44)

07  Grant In Aid Bill (GTR-62)

08  Grant In Aid Local Bodies (GTR-62B)

09  Grant In Aid Others (GTR-62C)

10 Grant In Aid Panchayat (GTR-624)

11 Group Insu Scheme (GTR-77)

12 Group Insu Scheme (Insu & Saving Fund) On One'S Demise (GTR-78)
Group Insu Scheme (Saving Fund) On One'S Retierment & Resi (GTR-79
Medical Bill (G 9)

15 Refund Of Deposit (GTR-81)
16 Refund Of Lapsed Deposit (GTR-83)
17 Refund Of Revanue (GTR-61)

18 Scholarship/Stipend (GTR-63)

19 Services Postage Stamp (GTR-48)
20 T ABill (GTR-35)

Bill Type :

Create Bill

1R
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Bill Preparation Form

GTR-30 Details|

DDO Information

DDO No. 1143 Cardex No. 1134
Name 1 p g trivedi Designation : Accounts Officer
: Accounts
Officer, DIRECTORATE
N OF PENSION & Lo 171
Office Name PROVIDENT FUND, District Code
GANDHINAGAR, ePayment =
Gandhinagar
Bill Creator Bill Approver
Employee Details
Budget Details
DDO Grant Heads
Payment Type
CNF No . CNF Date , « 8]
Recoupment Head | | | | | |
Structure : : * * * * * *
Select | Scheme Code | Demand No. | Major Head | Sub-Major Head | Minor Head | Sub Head
Press Esc To Close.
EDP Details
Expenditure Details
Budget L Amount
Code Description EDP Code (Rs)
0101 Pay Of Officers 0101 0.00
0102 Pay Of Establishment 0102 0.00
0103 Dearness Allow. 0103 0.00
0104 Other Allowance 0104 0.00
0107 Medical Allowances 0107 0.00
0108 Bonus 0108 0.00
0109 Leave Encashment 0109 0.00
0110 House Rent Allowance 0110 0.00
0111 Compensatory Local Allowance 0111 0.00
0112 Interim Relief 0112 0.00
0113 Transport Allowance 0113 0.00

R13
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0117 R.O.P. Arrears(Gazetted) 0117 W
0118 R.O.P. (Non Gazetted) 0118 0.00
0119 DP 0119 0.00
0120 DP 0120 0.00
0104 Uniform Allow. 0131 0.00
0104 Washing Allow. 0132 0.00
2800 Payment Of Prof. & Special Services 2801 IW
5000 Other Charges 5006 0.00
0105 Leave Travel Concession 0105 0.00
0106 Reimbursement Of Medical Charges 0106 0.00

Recovery Details

Budget

. Amount
Code Description EDP Code (Rs)
0101 Pay Of Officers 0101 0.00
0102 Pay Of Establishment 0102 0.00
7057 Festival Advances 7057 0.00
7058 Food Grains Advances 7058 0.00
Receipt Details
|
. Sub- .
EDP Description DED Major Maior Minor Sub Amount
Code p Type Head 1 Head Head (Rs)
Head
9510 Income Tax A 8658 00 112 00 0.00
9520 S”rCharg$ac)’(” Income | 5 8658 00 112 00 0.00
9530 Postal Life Insurance A 8658 00 103 00 0.00
9531 G.P.F. Class Iv A 8009 01 101 02 0.00
9532 | PfWorked Charged A 8009 60 103 02 0.00
Employee
9533 | Pf Rozamdar Employee A 8009 60 103 04 0.00
New Define
Contributory Pension 0.00
9534 Scheme Type - 1, Govt. A 8342 00 117 01 E
Servants Share
9540 Baroda State Life A 8658 00 103 00 0.00
Insurance
9550 Rent Of Building(0216) A 0216 01 106 01 0.00
Rent Of Building 0.00
9560 (Major_Head-2055) A 0216 01 107 00 .

R1Y
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9570 Professional Tax A 0028 00 107 01 0.00
Govt.Servants ’7
2580 Insurance Schemes A 0235 60 105 00 0.00
Govt. Insurance
9581 Scheme-1981- A 8011 00 107 01 0.00
Insurance Fund
Govt. Insurance
9582 Scheme-1981-Saving A 8011 00 107 02 0.00
Fund
I.A.S. Insurance
9583 Scheme-1980- A 8658 00 123 00 0.00
Insurance Fund
I.A.S. Insurance
9584 Scheme-1980-Saving A 8658 00 123 00 0.00
Fund
Div.Acctt.Insu.Scheme-
0.00
9585 1980-Insurance Fund A 8658 00 101 00
Div.Acctt.Insu.Scheme-
9586 1980-Saving Fund A 8658 00 101 00 0.00
Divl.Acctt./Central
9587 Govt. Servant G.P.F. A 8658 00 101 00 0.00
Account
Government Housing
9590 Fund A 8121 00 114 01 0.00
House Building
9591 Advance(Principal & A 7610 00 201 02 0.00
Interest)
Motorcar/Scooter/Motor
Cycle/Moped
9592 Adv. (Principal & A 7610 00 202 00 0.00
Interest)
9600 Security Deposit A 8443 00 103 00 0.00
9620 I.A.S. Provident Fund B 8009 01 104 01 0.00
9670 | G:P.F. Other Than B 8009 01 101 01 0.00
Class-1v
G.P.Fund-Divisional
9680 Accountant B 8009 01 101 03 0.00
Contributory Provident
9690 Fund B 8009 01 102 01 0.00
Festival Advances Of
9701 Non Govt. Schools / B 7615 00 200 10 0.00
Colleges
Food Grain Advances
9711 Of Non Govt. School / B 7615 00 200 12 0.00
Colleges
9720 Fan Advance B 7610 00 800 01 0.00
Other Conveyance
0.00
9740 Advance B 7610 00 203 00
Interest On Advances
0.00
9760 To Govt. Servants B 0049 04 800 03
9780 Jeep Rent. B 0070 60 114 00 0.00
P.F. Adjustable By 0.00
9790 Other A.O. B 8658 00 101 00 .

U
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9910 Misc. Recovery B 0000 00 000 00 0.00
Receipt-Data Summary
EDP Challan Date PD Account Party Amount *
ode
Deduction-A Deduction-B Expenditure Recovery
I 0.00 I 0.00 I 0.00 I 0.00

Expense Summary

Gross Total : 0.00
Recovery : 0.00
Deduction A : 0.00
Deduction B : 0.00
Net Total :

Amount In Rs.

Disbursement Amount : 0.00

Appropriation for

Expenditure including this bill

Balance

(2) sHURL/AU@sRetl sossl Ysc sclell 51031 % w@si3 /sukleAl sensl
Yscl scllell A A o{lAsll wlouiell RAse s

/= IEMS - Windows Internet Explorer

Last Login 29 Mar, 14 16:05

» Utility
‘Workist > Online Bill » Create Bill > New

Create Hew
gill Processing

aTDS Processing For Contingent Charges (GTR-45)

Pay Fixation ¥ [Saved Verified Cases f (Class-1v) [GTR-76)

Intimation Leava WitholE Pay f (Other Than Class-Iv) (GTR-75)
PF Reports

Test Data Cases

=

¢ Resi (GTR-79)
09 (el (WL Soved Transfered Cases

. 10 Grant In A
Bill Type : 1 Grant In MG Transferad Cases
PSS ERIS . Case Transfer Utility

Group Insi T
Medical Biiebls i Report

Pay Bill (GApproved Cages

Refund Off 5

Refund Po] = Latlis Report

Refund OffLEGIEIRetEH 1
Scholarsh
Services R

Report Header

Forwarded Cases =
Event Entry Create Bill |
Increment Order
Apply GradePay
E amunmm s Pramation Authority Report fted . - Y
L s s Increment Authority Report Processing) specific Issues : 079-23257325 & 079-23257326 TATA
‘Receiued Cases &l
hiktpif10. 10, 102; 164/IFMS/ifms htm?actionFla LBilllnitsslementId=110007 #focusonsamecomponent P3| [ & mternst L 100% -
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> % ARk 59U ol 898l Ysc scllotl Sladl doll 8Ae2 ofl Aogl ol Act

59
> R GlLE 85N SR U 5As 531 B8R woRe 52

This screen will be used to enter the details of any event after 31-03-2009 [Higher grade, Promotion, Deemed date, Stepping up]. if any event occur after
31-03-2009 fill 31-07-2010, Approver has to enter the details.If option "No” is selected than system will understand that no event has been occurred and
regular increment will be given. Order will be generated based on the option selected by user.

For any event after 01/07/2009 to till date select 2012 year in combo and select "YES" option and save
event entry to generate proper increment order
If any Event after 01/01/2006, Please add those events in Manual Cases Link!!!

—
Increment Year:| 2013 "l Select event Yes/Ho :

Employee Audit Details

Revised Scale ‘ 777777777 SalaiE ettt ~ [+ option

Foll | |Events ‘ fffffffff Salect sormrmron v i" Diate of Event l:E}'

- [Fij Event Information
Event Date of Event Revised Scale Revised Pay | Increment Date | Option | Delete

e e

£

Done | Done [ & meermet #; 100%

(= IFMS - Windows Internet Explorer

’_ hetpe(f10,10,102, 164/IFM5]ifms. htm?actionFlag=ForwardEmployeeDetailsaflag=18RevdCase=18elementid=400023

TChickon rejeaea Redicon 0 STATUS column 1o see the rejection remarks
AL

LN E DO
9810052148 |BHAYCHANDEHAI GAGU] 49425 [2 31/05/2027 |Order Audit! F’VU_APPRDVEDQ
{PATEL

MrNAINESHEUMAR | o . &5, :
saiomszias [N e |GAGUI 50510 [ 31/10/2004 |Drder | Audit PVU_APPROVED [
. MrVIPIN VASANIT = . lpe- =
G 401 8, "y
0810052143 | LN OIS .Laé‘-.UJ o130 .E- S Isiat00i 7esg 3103/ 2009 .L,rder | Audlt. & | DPPF_APPROVED [
Mr.SANATKUMAR .
Ly A 1
5910052341 Vo nn Shan 646U 5077 .E- 30/03/2022 Orcer | audt . PVU_APPROVED s
Mr.SURESHKUMAR i "
sa10052140. |y [GAGL 54362 [& 30/11/2024 | Qeder | Audit PVU_APPROVED L&
Mr.SURESHKUMAR i o |
9910052335 o LE A eramyap 2SI S22¢ .IE 3u/05/2028 oreer | Audc . PVU_ABPROVED s
Mr.BAKULBHAI R ) ]
[¥]sst00521ag MEBAKULBHAL . |GaGun suars [& 30/04/2030 Order | Audit PUU_APPROVED [&
Mrs.CHHAYABEN
[#] sa10052137 |HARIBHAL |GAGLI 53058 [& 31/08/2011 Qrder | Audit PVU_APPROVED [
|SHRUNGARPURE _ _ _ _
Mr RAVINDRASINH e y
[] 550052136 \RRAVINDRASIMI | GaGus susss [& 30/06/2033 Order | Audit PVU_APPROVED [
Mr.MANUBHAI = 7
VAGHIBRAT CrauRay SAGLLS352E .I}- 3UOS/2028 Omcer | Audi . PVU_APPROVED [
Mr ATTTKUMAR b 5
e {GAGUI 50456 [ 30/11/2029 |Qrder | Audit PVU_ARPROVED [
Mr.MOHANEHAL , y
WOnS e GAGUI 29873 [& 30/06/2024 |Qrder | Audit PUL_APPROVED
MELMESH MAHESHBHAY chains3snn. | 31/01/2021 |Order | Audic PVU_APPROVED &
Mr. GUMANSINH By [ am |
ppivielipimiil N [ 31/07/2021 |Qrder | Audit PVU_APPROVED &
Mr.NARENDRAKUMAR &

+GAGLU] 36030 31/07/2011 Order Audit PVU_APPROVED &

KANTILAL SHAH

| Office Order |

Is Freis marked wih - are mﬂﬂHB‘ur}'.

» Allamounts are-in INR.
» Allthe dates are in DD/MI/YYYY format.

TATA Consultancy Services Limited “Ti
For IFMS (Treasury, Online Bill Processing) specific Issues : 079-23257325 & 079-23257326 TATA

¢ |

1=

R19
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IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES L ‘_, - |C
Home Help Y Change Password © Logout
- o 2 ’ E X AT | " S T I rw— ]
S I’ = ) F &7 o9 % "S =
NTEGRATED FINANCIAL MANAGEMENT SYSTEM
WN, LEFT, RIGHT Arrow keys to navigate, Use Esc to Close Menu
By

Shri M H Vyas

ah,
9

Create New Bill

01  Abstract Bill For Contingent Charges (GTR-45)

02  Advance Bill (GTR-85)

03 Bill For Withdrawal Of Final/Adv/Other Gpf (CL-4) (GTR-76)

04  Bill For Withdrawal Of Final/Adv/Other Gpf (OT CL-4) (GTR-75)

05  Court Fee Refund (CFR)

06  Detailed Bill For Contingent Charges (GTR-44)

07  Grant In Aid Bill (GTR-62)

08  Grant In Aid Local Bodies (GTR-62B)

09  Grant In Aid Others (GTR-62C)

10 Grant In Aid Panchayat (GTR-624)

11 Group Insu Scheme (GTR-77)

12 Group Insu Scheme (Insu & Saving Fund) On One'S Demise (GTR-78)
Group Insu Scheme (Saving Fund) On One'S Retierment & Resi (GTR-79

Bill Type :

15 Refund Of Deposit (GTR-81)
16  Refund Of Lapsed Deposit (GTR-83)
17 Refund Of Revanue (GTR-61)

18 Scholarship/Stipend (GTR-63)

19 Services Postage Stamp (GTR-48)
20 T A Bill (GTR-35)

(3) oedl /Gull Woctd WoUR olitdR(lofl stHo{lZlHL ol Aol 25latni 32t Al 531
Act 531 3 AR stad

’ hbtpi i, 10,102, 164'J'IHVISp’iFms.htm?é:t\_onF\ag=getEmployaefhetai\s&elemsrﬂd=ﬂ000ﬁ2'

© Welcome Shri M 7 Solanki Deputy Accsuntant 1,
n and Provident Fund

Last Login 26 Mar, 14 12:08

5 ¥ Reports ¥ DS5/MIS b Utility
| 'Worklist > Pay Fixation > Data Entry !
Employee Details =
Select Language English Guja[ati Pleasé select checkbox to retain common entries. ‘

P Personal Details

e M — T R I .

New Pension Scheme l:l PPO Number, if any

Gender [F Jwate [~ remale Date Of Birih

® Departmental Details

Slgluys 00000 lossoeooos Selegt ---rrars -é‘ Present Diesignation | “}-"

District - Select ---—--—-- v CardesNo [ "

Name of Present Office ‘ 777777777 Selept --roronns v‘\* DDO Code | ‘

Class Category | fffffffff Seleet =srr-nnas Y.i”'

Station \ | Taluka | select |

Mame of Parent Administrative Department ‘ 777777777 Selectizs-=rs00 v"* Mame Parent Head Department | 777777777 Seleet oo V| @
Dane m 0 Internet | @{IUU% %
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A htto://10.10.102. 1641FMS/ifms. htm?actionFlag |
OTSTICT — = T ST I | =
Name of Present Office | — Select ~-—------ S DDO Code [ ] R
Class e Select --------- ~Ix Category [===---=-= Select ~-------- <=
Station [ | Taluka | select ~|
Name of Parent Administrative Department | —----—-—- Select ~-------- ~ Mame Parent Head Department e —— Select —-------- ~|
F Pay Scale Details
Designation as on 01.01.2006 [ |~ waotner.specity |
Pre-revised payscale as on 01.01.2006 Select —-—----—- = Pre-revised BasicPayasonoiotzeos [ I
NPA, if applicable Mo NPA Percentage
NPA, if applicable | Date of Next Increrment in pre-revised seale [ 7]
it R Ratiramant Dars
Option Date i3k Stagnation Date
Date of Death/Termination Date: R Date of Joining

F Any Changes in pay after 01.01.2006
Events Date of Event
Pay Scale Fixed Pay Fixed
Increment Amount Date of Nextincrement
Dsta Verified Option
Date of Audit Veriication =
s e Mol S s TATA Consultancy Services Limited T ‘
Bl e For IFMS (Treasury, ©nline Bill Processing) specific Issues : 079-23257325 & 079-23257326 Tnva |
Daone €D Internst 100 -

(¥) (Qawat gl stoctalHl uladl allee 2llsizallell stHoll3] Axes olHER Sléall

Yslel ol YR8sdloll ([Aciolld Ysagllotl olleml ozl slncarll Haictiteat
A B,

3.0 d3el3l amt :

Rk
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1)

b o 10,10.002.064/ 7

A9 23 A U Uollol duoj UWHISW UAA ot 8l dcll UotlotAo{l
HIBEAl €2 o alone H@EeuHi GSWAN HMR$A  hitp://10.10.102.164/IFMS
Aol dHiH Guls w@sFRAA PATRAK-I ofl clsHi H@dl eRatell
89l

Guls @SS gl Aot Aot WAl sAIAUL HsAcHl wAd 1@
GuRl weclar, Qewotarr, adarr, A@sEl/sHURlel aolark % slRRUR
Uotlol 3do] WISV UAA ot 82l B sRELCRaAL 3Rl Yoyolatl WE
daur s2alell stoll2l.

Aot gl Ul ollA Yoololl 2lat Wl
Ul Reports — DPPF — District/Department/HOD wise Patrak - I Cases Select 531
walall 3R YHIBlell Wl Option Select SAUHL A B,

«teislal ad 2013-9% Wl
sAZuouR v Buiol s c well (Eldlll vuaue [Hsia 591 asten

Employee Census Form Empioy‘e&m
(1) Earm Af{General)
{2) Form AlJudiciary)
(3) Eorm ALUGCY
(4} Form €
(5) Form D
2) Instruction for Diaital Signatire Requ s, SRS SRR

3) Dinital Signature Software and Manu

4) Provide Details of HBAIMCA loan to Izt =l S ML D EE G L)

«. B Help . 3 Settings

Last Login 21 Mar, 12 13:23

* Departmentwise Retiring

Eieieyed 1D R 1.2¢-03-209% -1l A% 19.00 sals Yyl Beew [osldl
Departmentwise Retiring

DBepartmentwise Retiring

Patrak-1
Patrak-TI

District/Department/HOD wise
Patrak-1I cases

Patrak-II cases{Dashboard)
Department/Class wise

* TR marked Wi &re mandatory,

@ Alamounts are in INRL

Department/Year wise
Patrak-1I cases(Dashboard)

%

TATA Consultancy Services Limited aw
Y S R e e e

http:/f10.10.102 164/IFMS/hdits.htm? actionFlag=getChangedPast&radUserPost=230486#Focusonsamecomponent & Internet iy Hiows -

‘4 start /= 1FMS - Windows Inter,., | @ Prink Copy T 1FMS General doe [, eskbop BN B T @4 B 1405

>

Option Select 5cll o{lA Yool 25lat Wl

R0
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=

Logout o

us0l

do
#+ Home . [ Help - Settings

o 010,10, 102,164/ 1715
Welceme Shri L M PARMAR M Vig Report 1, Dire

and Provident Fund

Last Login 31 Mar, 14 13:23

Press FB to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc ta Close Menu
District/ Department/HOD wise Patrak-II cases

Ta
Dats @ |31/03/2014 | 2

Commissioner of Mid-day-Meals And Schools

FromDate . Th1/01/1085 |9
v HOD

Department |Educatmn Department
District |D|5tnct Treasury Office, Ahmedabad &
Nate: Parameter marked with 3 '™ are mandatory

rac | imitad
€ Internat

TATA ~AnciiFanm Sar

o Fields marked with © are mandatory

Ll

Done:

»  From Date, To date, Department, HOD, District AR
Report (2ol goilcldl o1 H¥ G Report Generate 24\,

v
e

. Logout

e 110 /10,10.102. 16 :
Welcome Shri L M PARMAR M Vig Report 1, Di
t Fund

and Provi
Last Login 31 Mar, 14 13:23

Press F8 to Open Menu. Use UP, DOWN, LEFT, RIGHT &rrow keys to navigate. Use Esc to Close Menu

District/Department/HOD wise Patrak-II cases
Department: Educe_mun Department

District: District Treasury Office, shmedabad

Date From: 01/01/1985 To : 31/03/2014
HOD: Commissioner of Mid- day -Meals And Schools

! Displaying 1 to 1 of 1 records.
iPages: W 4P

Date:31/03/2014 01:30 PM

* Generated By TCS
‘l& Print |Expm'tTo : [#] Excel ™ pDE Text (80C) Text (132C)
o= M
| 3

TATA Cancoltancy Sarvicas 1 imitad
i
& mternet

! D\splawng 1 to 1 of 1 records )
Pages i
Sr.! Nn| Office District Name Desi ion Class Date
|
| Accounts Officer, DISTRICT
1 |EDUCATION OFFICE nrmedatn | HOHELALLGARNEHAL Inspactor Class 11 30/09/1993 |DEpArtmental
| (RURAL), Ahmedabad q

' are mandatory.

e Fields marked with

RR1
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3) % UoloRlotl Uotlol 3uoj IS US oA sl Acll VolotAatl YUl
oloR Al Auugeul wude 53l clleuiell sHl sauell stoll2l.

> A8t gl ugl o{lA Yorotoll 25let vyl

»  %Hl Worklist —» DPPF — Update Patrak — II Option Select S cllHl 41 &,

. Help . # Settings Y Change Password

Press F to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigats, Use Esc to Close Menu Last Login 31 Mar, 12 13:28
» Reports ¥
b Patrak-T1
NPS Schedule 1.2¢-03-201¥ <l 1% 15.00 scits Yl Frecu A=l
piewiiensons . |update Patrak-1I al 2l (Glal-tl auaeR [Fsia 53l asie

Employee Census Form
(1} Form Al(Genaral)
(2) Form Af Judiciary)
{3) Form A(UGC}

{4) Eorm C

(51Eorm D
2Yinstruction for Digital Signatire Request Form Filling

3] Digital Signature Software and Manual

4) Provide Details of HBARICA loan to Government Emploves

* FIEls marked wih - are mandalory

s Allamounts are in INR.

TATA Consultancy Services Limited aw |-

LW mme omAmRmAAr A see AnArTAnn

http:/f10.10.102 164HIFMS{ifms. htm?actionFlag=validatel ogin#focusonsamecomponent e Intetnet F3E =

3 settings ¥ Change Password

G - T - O SR P e T
L. MS_ INTEGRATED FINANCIAL MANAGEMENT SYSTEM
Press F8 to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc to Close Menu 5
» Reports

‘Worklist > DPPF > Update Patrak-l

List of Pension Cases (Mot Approved)
i —_— e = e
Emploves Middle Mame S Employee Last Mame ™
Frovisional Fension Mo [ Date OF Birth R
Mo Records fuund Lo display =
|
Done & Internet Sa v Hioowm v

e

> Bul Rulletl UL ULl ueS ol
Search 531 AHaA cllrenill sHl scunl 2 B.

R
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¥) oltsl Qodlet 3ol at@u (Qewdl glRl Hiotadi wd A H@dl Yy wsatel
(13,

W) ol adldl Rgd astk RS0 sHuRlA6 (@Qotd.

5) & HIRAl w@sR wWRA2H-200u 3601 WA wWPBAl BHIRs 1
ollRll (Aeol (RTICELL) ol ¥llet clgfel Hlsctcllell stHo(l3,

RR3
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¥.0
(1)

2wl AL :

Al 2widl QLAY @Qewol — sAAHE WARBs [Agd adl s U
W@®s g yaguat Wiz Aadedll A 8. ol IFMS Yol Rl SoctSoll
sto(l3l e B.

L U IFMS Yol dlcold oollair settd gl -t Al oA yesololl
lol YA,

i4 start

(R)

£ | htbpif[10.10.102, 164/1FMS/ifms. htm?actionFlag=getInwardPage CombodicontentUsingdjax=FalsefelementId=230003 et |

== Et inrs T #x Home B Help 3 settings Y Change Password © Logout **

eneion and Provident Fun: -
= e O 7 2 See >, { > £ o o { S
e - S - L
MS | INTEGRATED FINANCIAL MANAGEMENT SYSTE
5 A
Last Login 28 Mar, 14 1628

| |Worklist > Pension > Inward

P Case Details ——

Case Type New V| = Type of Inward Servi'ce Certificate Request V! =

e CkE R

Inward Mo Inward Date 20/03/2014 ﬂ *

Service Cerificate No. | Diacument Count

1Mo, of Revision 0 \

m Office Details

Department |-- select -- ~| ®#H.0D. |-- Select -- o &

Cffice Name | | #=  (ffice Address 2

state Gujarat v| = District --sSelect-- v =

[Taluka -- Select -- b Pin Code

® Pension Details

Type of Pension olunt *

Cesignaticn ! Other hd Other Designaticn | T

[surname ® First ame *

p—

Iiddle Name ] Date of Birth C  [F#E=

Date of Joining __“] * Date of Retirement l:lj =

Fensioner Type |-- Select -- *’| e

B Pensioner Details

Pensicner Address % State IGuJarat V| *

District --Selact-- v| & Taluka -- Select -- V| &
Dione (4 € mternet & 100%

=

C /2 IFMS - Windows Inter..,

adl o dd @QQu @Qewat sARAHIE daBRgR audl sl /uUEsERA
Wolol 3AU IFMS WAUH &Rl ol scH] AA B, WM, %31 wHl IFMS
YWUH 6lRL Voot 3 Socld U B, Axey HyR 5 ay Yl wdoll Uodlot 30
Ul IFMS YlaUH gl wBeadell siolldl saunl wuad 8.

Uo2lot 3 Sotad sall oA Yoololl let YAA New — Pension Case HU %€
Details @3] 3% Sotal§ scuul wa B.

RRY
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£ | http:/10.10,102, 164{IFMS ifms. htm?actionFlag=getInwardPageCombofcontentUsingdjax=FalsefelementId=230003 hd
" welcome Shri Dax 5] adbhai Mistry | Home A Help K Settings Y Change Passwaord ® Logout **
Directorate of S - =
- e 2 L (’_‘.—,' LT
NCIAL MANAGEMENT SysTEM
ANCIAL MANAGEMENT SYSTEM
. Use Esc to Cloze Menu Lasi Login 28 Mar, 12 1828
|Worklist > Pension > Inward
m Case Details
Case Type New | * Type of Inward iPensiun Case V| *
Inward Mo —- Salect - Imward Date .-r; = =
PO No [Ravigiah Document Count
Mo, of Revision |0
m Office Details
Cepariment |-- Select -- v | =HOD. == Sefsng =- o ¥
Office Name [ | = office Address .
State Gujarat v = District |--select-- v =
[Taluka -- Select -- he Pin Code |
® Pension Details
[Tvpe of Pension -- Select -- | ® ol
Cresignation Qther hs Ciher Designation |
Surname ® First [Mame =
iddle Name . Date of Birth ™=
Date of Joining ’—‘-‘é + Date of Ratirement l:li S
Fensicner Type |-- Select -- V| *
Fension Star Date =
M Pensioner Details
Fensioner Address " State Gujarat | *
2.
Dane E; 0 Internst

> Uolel 3A wBead sl olA Yxololl gl Welcdl Pension Case/Service
Certificate Select 53| 3 wBeal$ sallHl wA B.

£ | httpf10.10,102, 1E4{IFMS ifms. htm?actionFlag=getOutwardCasestmbSearchText Yalue=Inward%.20Type b
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1. Purpose

The objective of Expenditure, Advance and Transfer (EAT) module of Public
Financial Management System (PFMS) is to help Program Implementing Agencies
(PIAs) in filing of expenditure, transferring funds, advances and its settlement.

The process of feeding the day to day transactions as recorded in the cash book of
the PIA on the PFMS portal is called expenditure filing. A step by step guide for
each activity is provided in detailed in this user manuals.

The following activities need to be completed by the Program Division (PD) for
implementation of EAT:

e PIA Registration
e Hierarchy Mapping
¢ Identifying Components

Once PIA is registered on PFMS, it will receive an Agency Admin log in and
password.

2. Steps involved in expenditure filing

2.1 Login into PFMS with Admin credentials

Public Financial Management System-PFMS‘

/o Contraoller General of Accounts, Ministry of Finance

e e e e s
itw . CPSMS also provides various stakeholders with a refiable and meaningful management information system and an effective

About CPSMS

Plan Schemes

Toll Free No. 1800 118 111 Email: cpsms-mof@nic.in, j il.com

Bank/Post Office -agn 10
= = Toll Free No. is under shifting to the new office. Users may contact on Mobile & HelpDesk No.'s mentioned in contact list.
Direct Banefit Transfer
z o pesswer d
= g Attention: State Government/State Implementing Agency Users
Bulletin Bo.
NOTE: Implementing Agences sending Payment Advice through CPSMS do not require to fill the form and take seperate User Number and User Name from NPCI. Loghn

Know Your Payments
DBT Through CPSMs LI Orders & Circulars W3 Media News ¥ User Support T3
refit Tr se email to ebtqueries @gmail.com.
User Guide > the status of Aadhaar based benefits transferred through CPSMS by using "Know Your Payments” link on left side panel

Location Search Detail

. R
obo

REGISTERING AGENCIES PLEASE
CHECK HERE IF AGENCY 15
ALREADY REGISTERED
|GET LOGIN DETAILS PLEASE GiECK|
HERE IF AGENCY 15 ALREADY
REGISTERED

New Features

NEWS & EVENTS

icontact Us
+ Central Halp Desk

* List of District Operational
Managers

HEME MONITORING SYSTEM. Al Right

F1gure 1: Logm to PFMS System

2.2 Creation of Maker and Checker

(Refer User Manual - Role of Administrator)
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2.3 Entering receipts of PIA

The receipts of a PIA consists of opening balance, receipts from Central
Government, receipts from other PIAs, receipts from State Government, returned by
other PIAs, interest income, income from other sources, etc. All these details will be
entered by the data operator and will be approved by the data approver.

2.3.1 Opening Balance

The opening balance as per the cash book as on 1st April of the financial year is to
be entered on the PFMS portal. This is a one-time exercise when the PIA starts
filing expenditure on PFMS. In subsequent years, the opening balance will be
automatically available in the system.

Stepl: For entering opening balance, the data operator will login into PFMS portal
and select My Funds>Opening Balance from the menu.

Public Financial Management System-PFMS
0/a Cantroller General of Accounts, Ministry of Finance ]

Sign Account Enrolment File

Signed Account Enrolment File

G

ey
ey

I Returned by Other Agency

PR

e s

Investment Details

=
i
vizlglviviv b= ===

Income from Other Sources

Bank Printing Templates D ‘

Figure 2: Entering Opening Balance

Step?2: Click on Add Opening Balance button.
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AdhocReports Manage Opening Balance

Schemes: _ggjact- -
BharatKosh Reports b

Bank Account: | _ay. v
Home
Project:  _Sejert- v
E-Payment b3
Status: | _gelepi- v

Health Module B
Search

Reports .
Selected Opening Balances

i ) ‘ No Record Found ‘
Masters [

My Schemes [ | {Add Opening Balance

Agendies [»

My Funds D

Transfers D

Figure 3: Adding Opening Balance Button

Step3: Select Scheme to which the opening balance is to be added from the drop
down list.

Step4: Select the Bank Account in which the opening balance is to be added (For
Cash Balance, select Cash option from the drop down).

Step5: Available balance in the system against the bank account selected will be
displayed by the system. At the start of Expenditure Filing by PIA, the available
balance will be Zero.

Step6: Enter Opening Balance Amount.

Step7: Select Opening Balance Date (This should be the date of beginning of EAT
Module on PFMS).

Step8: Select Transaction Type (Component Wise option is for entering the
opening balance against each and every component whereas Bulk option is for
entering the opening balance against all components).

Step9: Select Is Reversal Entry’ check box option for making a reverse entry
(deduction) from opening balance entered.

Stepl10: After entering all the details, click on Save button to save the opening
balance in the system.

4|Page



PFMS User Manual -Expenditure, Advance and Transfer Ver 1.1

o ||Public Financial Management System-PFMS T

& /0 Contraller General of Accounts, Ministry of Finance ™™ ™" ., =
Bt b Schemes's. 1117 Top Ol dhcation Symem for ST =
Reports. Bank Account : 30215371605 - Indian Institute of Management Lucknow - STATE BANK OF INDIA -
o P > Available Balance For Selected A/C: 0

Opening Balance Amount: {00000 {Amount should not be less than or equal to Zero)
Masters b
My b b Opening Balance Date: 26022018 |
R b TeE B TPSS () cnponant Wine B Rulk
My Funds i 1s ReversalEntry: [7]
:

Adimas. s
Expendituras >
Bank >
Misc. Deduction Fifing r2
Utilisation Certificate b
cosus Forum
Tally Integration D
Bank Printing Templates e

Figure 4: Saving Opening Balance Details

Stepl1: A message “Opening balance saved successfully” will be displayed.

(Amount should not be less than or equal to Zera)

BharatKosh Report D :
| i | Bulk Opening Balance Add
Home | Opening balance saved successfully
Schemes: # =
Dashboard Sk
Project: | _gejact-
HM Reports
Bank Account : # —Seleﬁl—
Users Master )]
- Available Balance For Selected 77790500.00
E-Payment D AjC:
Opening Balance Amount : *
Health Module [s
Reports Opening Balance Date: * | gynao017 3
1 : Transaction Type : A
Implementing Agency P Component Wise @ Bulk
Agency Master Data D Is Reversal Entry :
Agency Schemes D

Figure 5: Confirmation on Successful Saving of Opening Balance Details

Once the data is submitted by the data operator (Maker), it will be sent to Data
Approver (Checker) for his approval. The steps are as under:

Stepl2: Data approver will log in and go to My funds>Opening Balance. The

opening balance submitted by data operator (Maker) will be displayed in the page.

Stepl13: Click on Bulk button under Scheme Component to open the opening

balance details page.
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Home Manage Opening Balance
Schemes: —Select- 24
E-Paymant i
Bank Account: AL =
Reports
Status: —Select- v
My Details [
Masters i =
Selected Opening Balances
My &chemes 5 o Z
Scheme Name Bank Account =z%ame Component Opening Balance Is Reversal
Aarncits B[l | Top Stass Educstion System far 57 30215371605 Bullc 78/02/2614 ‘ 100000,00 ‘ Submitted | Nt Reversal
My Funds [
Transfers | Ak Oponing Boldnce
Advances ih:
Expenditures [
Bank &
Misc, Deduction Filing >
Utilisation Certificate. [>
CPSMS Forum
Tally Integration b
Bank Printing Templates D

Figure 6: Details of Opening Balance

Stepl4: Verify the details of opening balance.
Stepl5: The approver can approve/reject/cancel transaction by clicking on
Approve/Reject/Cancel Transaction button.
2 |

Public Financial Management System-PFMS
e CIS)

0/o Controller Beneral of Aceounts, Ministry of Finance

- [RIIP00000127] Logout]
viord]

Hame Bulk Opening Balance Details

Schemes Top Glass Education System for ST
E-Payment [
Scheme Component: Bulk

unt: 30215371605

Opening Balancs 0000

Opening Balance Amountlin wards): Ru|

Status: Smikt=d
e =

Misc. Deduction Filing

.
7
@

e e e e e e e e

utilisation Certificate
CPSMS Forum
Tally Integration

Bank Printing Templates B

Figure 7: Approval/Rejection/Cancellation of Transaction

Note: The balance in the selected bank account for opening balance will be inflated
to the extent of approved opening balance amount.

In case entry is Rejected’ by checker, it can be edited and re-submitted by the data
operator to him for his approval.

2.3.2 Receipts from Central Government

As and when the fund is released by the central government directly to the PIA, it
becomes visible as shown below:

Stepl: Select My Fund> Received from Central Govt. from the menu. A new
page will open showing all the details of sanctions/releases from Central
Government.

6|Page



PFMS User Manual -Expenditure, Advance and Transfer Ver 1.1

Step?2: Click on the Sanction Number to verify the details.

irog — HanscrundstomcommiGovernmem ||
E-Payment b S
Reports
My Details & Sanction Number

= MAHATMA GANDHE
Sadtees e MAHATNMA GANDHI
e b o | 0822 - MAHATMA GANDHE
Agencies >
Ty o [T¥| opening Batanc
Transfers [ | Recsived fram Central Govt
Advances [ | Received from Other Agency
Expanditures. i I Returned by Other Agency
Bank r3 [ Received from State Govt
Misc. Deduction Filing b e

trs i Details
CPSMS Forum [ ———
Tally Integration [> I Manage Returned Funds
Bank Printing Templates b3
|

Figure 8: Details of Sanctions from Central Government

Step3: Click on “Received” button to receive the amount. In case the sanction
does not pertain to the PIA, it can be returned by clicking on “Not Received”. (This
action is to be done only by the Agency Administrator).

——— T . T
T ] Welcams: ioner rd - =
U Public Financial Management System-PFMS S feommi=sioner.ed] Logou
P 4 (bt PSS Azanc. MADIYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL e e
= /0 Controller General of Accounts, Ministry of Financa Finaneial Yar 2013-2014
ot Funds From Central Government
P S P NPT MATTONAS RURAL FM8)OYMENT GUARANTRF SCHEME
E-Payment [
Sanction Number 1 L- REIT-SLNo.31
Reports
My Details iy
Masters D Remarks t
My Schemes I
ngencen b
My Funds [ Instrument Type :
et B Instrument Number :
Tarntiistrmnt Diat's
Advances s
Expenditures D Bank Details
Bank 1 Account Number :
Misc. Beduction Filing > e
Utilisation Certificate
i =
CPSMS Forum
Tally Integration b
Bank Printing Tamplates b

Figure 9: Receipt to PIA
2.3.3 Receipts from other PIAs

To receive the funds transferred by parent PIA/higher level PIA. The steps are as
follows:
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Stepl: Select My Funds>Received from other agencies from the menu. All the
releases will be displayed sanction-wise.

Public Financial Management Systemﬂ-PFMS

0/a Controller General of Accounts, Ministry of Finance

ScHEME

]
‘
SN Y all | 52 | |82
g
i
H
£
H

2
v
i
3
H
L
3
H
a3
¢
g
5

Mise. Daduction Filing | Interest Income

CPSMS Forum

Figure 10: Fund Received from Parent/Higher PIA

Step2: Rest all the other steps are similar as explained in the case of receipt from
Central Govt. (2.3.2).

Note: This action is to be done only by the data operator (Maker).

2.3.4 Return from Other PIAs

This menu will be used in case the unutilized fund is returned by the child PIA.
2.3.5 Receipts from State Governments

As the releases by the State Government to the PIA are not processed through
PFMS, it has to be entered separately. For entering receipts from state government,
the steps are as follows:

Stepl: Select My Funds>Received from State Govt. from the menu.
Step2: Click on “Add new fund from State Government” to enter the details of
fund received from the State Government.
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W Public Financial Management System-PFMS
&€ |{0/0 Contraller Ganeral of Accounts, Ministry of Financa
Mome
Schemes : G522 - WArATIVA GAND
E-Payment > Bank Account [ sees ~]
Status. ~]
Reparts
— ol
T 1 23
Mastars D || [ Add New Fund From State Government | |
vy Schames b
e >
iy ranas 13| Openima matacce
S I | Recetved from central Gove
e || wareten sontiotmer nommey
Bt | Latiriiast by ks Aouey
Bank b | Received from State cove
Hisc. Deduction Filing e
D Details
cosms Forum e e i s
Tally Zntegeation 1 Eranans eoirie ras
Bank Printing Templates b

Figure 11: Add New Fund from State Government

Step3: Select Scheme from the drop down list.

Step4: Select Bank Account for adding the State Share.
Step5: Enter Sanction Number of the State Govt. Sanction Letter.
Step6: Select Sanction Date from the Date picker.

Step7: Enter Sanction Amount.

Step8: Select Instrument Type.

Step9: Select State Gov. Scheme from the drop down list.
Stepl10: Enter Instrument Number.

Stepl1l: Enter drawee’s name in Favouring column.
Step12: Select Instrument Date from the Date picker.
Stepl13: Give Remarks, if any

Stepl4: Click on ‘Save’ button.

W& Public Financial Management System-PFMS
ik, 3 (sacsmerty CPSMS) e
&2 [|0/u Controlier Beneral of Aceounts, Ministry of Finance &
e
E-Payment {8 Scheme : | 0322 - MAHATMA GANDHI NATIDNAL RURAL EMPLOYMENT GUARANTEE SCHEME v
Reports Bank Account : [ —Seiea v
et e
My Dotails D
Sanction Date : [s4032014
Masters b =
A
e B
Instrument Type i  -Select- =
Agencies v
State Gov. Scheme : v
My Funds. b
Instrument Number ;
Transfers b
Favouring 1
Advances rs Instrument Date i 0sg2a0is e |
Expendituras {5 e
Bank > |
Mise. Deduction Filing > Save Cancel
Utilisation Certificate 15
cpsts Forum
Tally Integration {5
Bank Printing Templates {58

Figure 12: Adding Details to New Fund from State Government

Stepl5: A message “Record saved successfully” will appear on the screen.
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o Public Financial Management System-PFMS i !
b = o Gsconety CPSMS) Change Passward
1110/o Controller Beneral of Accounts, Ministry of Finance e % 201, =
Home Funds From State Government
Record saved successfully
E-Payment [
Schemet | ez v
Beparis Bank Account : | Seisct- v
My Details. {#3 Sanction Number :
e I Sanction Date : | -
PP 2 Sanction Amount :
Agencies I3 Instrument Type : | _Seleat- v
Wy Fads b State Gov. Schemet |Seisa- v
Instrument Number :
Transfers ¥
Favouring
Advances I
Instrument Date © |y
Expenditures Ix
Remark :
Bank v
Hisc. Deduction Filing v
Save | [ Back
Utilisation Certificate o
CPSMS Forum
Tally Integration B
Bank Printing Templates I

Figure 13: Saving Details of New Fund from State Government

Stepl16: Click on back button or go to My funds>Receipt from state government
to open Manage Funds from State Government page. Click on the “State Scheme”
hyperlink to view details.

¥ = 1
ST : . issioner rd
o Public Financial Management System-PFMS e ] togent
&_‘“‘s e 3 Hormerty CPSMS) ADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL Eas e
|'{0/0 Contraller Beneral of Aceounts, Ministry of Finance | Year: 2043-2014
Home. Manage Funds From State Government
Schemes : | 0822 - MAHATIA GANDHI NATIONAL RURAL EMFLCYMENT GUARANTEE SCHEME b
E-Payment [
Bank Account : e vl
Reports Status: | _Seict v
P b
Masters b State Scheme Account Number Sanction Number Sanction Date Sanction Amount
e 5 63040850778
63040830778
Ageotres | [Add New Fund From State Government
My Funds b
e b
Advances I
Ecpsidibiures I
Bank I
Misc. Daduction Filing b
utilisation Certificate >
CPSMS Forum
Tally Integeation >
Bank Printing Templates >

Figure 14: Receipt of Fund from State Government

Stepl7: Verify the details and click on Submit for Approval button.
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E,',E . . {vierty CPENES) | Agency: MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL
ke |'{070 Controller Beneral of Accounts, Ministry of Finance Finsncia| Year: 2013-2014
e Funds From State Government Details
e i b Sanction Number: 2
H=ports Sanction Date:
Scheme Nama: MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details 32
Bank Account: 53040850778 - MADHYA PRADESH STATE EMPLOYMENT GUAR
Masters I Sanction Ameunt: 120000.00
Financial Year: 2014
My Schemes T
: State Scheme Name: Other
Agencies (52 Payment Mode: Cash
. Favaring: Commissianar, MGNREG
My Funds 7
IFSC Cade:
Transfers D MICR Code:
iy b Instrument Number:
Instrument Date: 04/03/2014
Expendituras > Statu
e I Remark: state shars
chl Submit For Approval || Cancel Transaction -
Misc. Deduction Filing {hd | Il ‘ m
utilisation Certificate [
CPSMS Forum
Tally Integration (b3
Bank Printing Templates [

Figure 15: Submission for Approval for Fund from State Government

Step18: The Data Approver will login and go to My Funds> Received from State
Government. The fund details submitted by the data operator will appear on the
screen with the status as “Submitted”.

Step19: Click on the “State Scheme” hyperlink to open the page.

W Public Financial Management System-PFMS

& | (/o Controller General of Accounts, Ministry of Finance i

Home Manage Funds From State Government

Schemes : | 0522 - MAHATMA GANDHI NATIONAL RURAL EMFLOYMENT GUARANTEE SCHEME fd

E-Payment [

Bank Account - v

Reports Status: | _geleci- v

My Details

Masters Sanction Date

State Scheme Account Number

GI030090770

Sanction Number

My Schemes
83040830778

Agencies [ Add New Fund From State Government

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

By e e 07 0 e 1~ S

Utilisation Certificate
CPSMS Forum

Tally Integeation b

=

Bank Printing Templates

Figure 16: Displaying Submitted Fund Details

Step20: After verifying the details, the data approver can approve, reject or cancel
the transaction by clicking on the Approve/Reject/Cancel Transaction button
with remarks.
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[ o
. [P, . . d =
W Public Financial Management System-PFMS el ssioner.nd] togout
pris ; (emecty CPSMS) SemEE
- 01/0 Contraller General of Accounts, Ministry of Finance v
Home Funds From State Government Details
EPayhent 4 Sanction Number:
Reports Sanction Date: C
Scheme Name: M
My Details >
Bank Account:
o > Samction Aot
Financial Yea:
My Schemes >
State Scheme Nam
Agencies [ Payment Mod
Favorin
My Funds L
IFSC Code:
Transfers v MICR Code:
Y N Instrument Number:
Expenditures D
Bank D
Misc. Deduction Filing > -
Utilisation Certificate [
CPSMS Forum
Tally Integration b
Bank Printing Templates b

Figure 17: Approval/Rejection/Cancellation of Fund Transaction

2.3.6 Interest Income

This menu is used for capturing periodical interest receipt from Banks. The steps
for capturing interest income are as below:

Stepl: Go to My Funds>Interest Income.

Step2: Manage Interest Income page will get displayed on the screen.

Step3: Click on Add Interest Income button to capture the interest income
details.

Bank Account :  50000001101-DDO - ALLAHABAD BANK - #
E-Payment b
Status @ _Sglect- -
Scholarship Management I -
Reports
L ed Intere ome
My Details
i b ‘ Mo Records Found
LSt Nl ["Add interest income I
My b [ R —
Agencies [
My Funds [*| Opening Balance
Transfers [*| Received from Central Govt
Advances [* | Received from Other Agency
Expenditures [ | Returned by Other Agency
Bank [ | Received from State Gowt
Misc, Deduction Filing [ | Interest Tncome
Utilisation Certificate [> | Tnvestment netail;l View Interest Income
CPSMS Forum Income from Other Sources
Register / Track Issue Manage Returned Funds

Figure 18: Interest Income from Bank

Step4: Select Bank Account to which interest income is to be added.

Step5: Period From: Select the date from when interest is due.

Step6: Period To: Select the date up to which interest is accrued.

Step7: Enter Income from Interest amount for the selected period.

Step8: Select Scheme against which the interest amount is to be accounted for.
Step9: Amount: Enter the interest amount against a particular scheme.
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E-Payment
Scholarship Management
' Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing
utilisation Certificate

CPSMS Forum

Register / Track Issue

The interest amaunt already included in the opening balance should not be reflected here:

Interest Income

BankAccount : 50000001101 - DDO - ALLAHABAD BANK L
Period Frum : 208014 ;"j|
Period To:  22/08/2014 =
Income From Interest : (Amount should not be less than Z=ro)
Schemes :  5263-SKILL DEVELOPMENT MISSION CENTRAL SECTOR -
Amount :

Remark :

Stepl0: Add:
details in a grid (If interest earned is against more than one scheme, the user may
add more scheme and amount).

Stepl1l: Remarks: Enter Remarks, if any.

Step12: Submit: Click on Submit button.

Figure 19: Interest Income Details Submission

Click on Add button which will display the Scheme and Amount

E-Payment
Scholarship Management
e
My Details

Masters

My Schemes

Agencies

My Funds

E——

Advances

Expenditures

Bank

Misc. Deduction Filing
utilisation Certificate

CPSMS Forum

Register / Track Issue

The interest amount already included in the opening balance shatld nat be reflected here.

Interest Income

BankAccount: 50000001101 - DDO - ALLAHABAD BANK v
Period From :  01/01/2014 £ ]
Period To:  30/06/2014 |
Income From Interest: gi00 (Amount should nof be less than Zero)
Schemes: 5262 SKILL DEVELOPMENT MISSION CENTRAL SECTOR -

Amount : g0

Scheme Amount

SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00 X

Remark: 1nterest earned from Jan ta June 2014

[ e

m

Figure 20: Interest Income (more than 1 scheme) detail submission

Stepl3: A message “Interest income details saved successfully” will be

displayed.

Stepl4: Click on Back button or go to My Funds> Interest Income menu to open
manage interest income page.
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E-Paymant (s

Tha Intarest amount slrasdy included in the spaning balance shauld nat ba raflscted hare
Scholarship Management [

Reports

Interest Income

My Details e
I intere: s saved successfully) I
BankAccount:  -Select Z

vi 22/08.2014 m
m

[
L
L
Agencies > Period To:  22/08/2014
[
[
L
L
¥
[

rasters

My Schemes P

My Funds Income From Interest : (Amaunt chauld nat be lecs than Zera)

Transfers Schemes:  —Select— -

Advances Amount :
Expenditures
Bank

Remark :
Misc, Deduction Filing

Utilisation Cartificata (5

Subrmit Back

CPSMS Forum

Register / Track Issue

Figure 21: Interest Income Details Saved Successfully

Stepl5: The status of the transaction will be displayed as “Created”.
Stepl6: Click on the Bank Account Number hyperlink to submit the interest
details for approval.

o : Welcome: Data Operator =
& Public Financial Management System-PFMS b T NG > Ipatnadal ins
d‘.i- ;i (tarmerty CPIS) Agency: State Scheme Administrator i’ FEEEEE
- 0/o Controller General of Accounts. Ministry of Finance Financial Year: 2014-2015
Himia Manage Interest Income
Bank Account :  5000001101-DDO - ALLAHABAD BANK
E-Payment (¥
Status :  -Select—
Scholarship Management [
Reports
My Details |5 |
==L Number & Amuunt Perivd To
Masters 143 30/06/2014 Created
st b | [ et oeeeme |
Agencies D
My Funds ke
Transfers b
Advances >
Expenditures 1¥)
Bank [>
Misc. Deduction Filing 1¥]

Figure 22: Updating Interest Details against Bank Account Number for Approval

Stepl17: Edit: Click on Edit button to edit the interest income details.

Step18: Submit for Approval: To submit the details for approval, click on Submit
for approval button.

Stepl19: Cancel Transaction: To cancel the details, click on Cancel Transaction
button.
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(bormerty CPSMS)

6000.00

Scheme

SKILL DEVELOPMENT MISSION CENTRAL SECTOR

Welcome: Data Operator

User Type: AGENCYDO

Agency: State Scheme Administrator
Financial Year: 2014-2015

Interest Income Details

Amount

6000.00

Created

Interest earned from Jan to June 2014

ISubmit For Approval I I Cancel Transaction I

[patnado] Logou
Change Password

| & O

L Public Financial Management System-PFMS
.
- 110/ Controller General of Accounts, Ministry of Finance
Home
Bank Account : 50
E-Payment D
Period From : 01/01

Scholarship Management D Period To :
Reports Income From Interest :

Scheme :
My Details D
Masters D
B 7 Status :
My Schemes b

Remark :
Agencies D
My Funds D
Transfers (o
Advances >
Expenditures >

Figure 23: Edit/Approval/Cancellation of Transaction

Step20:

On successful submission of interest

income details,

a message

“Submitted successfully” will be displayed on the screen and the status of the
transaction will be displayed as Submitted. Also, the user can cancel the
transaction at this stage (if required).

Public Financial Management System-PFMS
/o Controller Beneral of Accounts, Ministry of Finance

(ormerty CPSMS)

Bank Account :

Period From :

Period To:

Income From Interest :

Scheme

Status :

Remark :

Submitted successfully

50000001101
01/01/2014
30/08/2014

5000.00

Scheme

SKILL DEVELOPMENT MISSION CENTRAL SECTOR

Welcome: Data Operator

User Type: AGENCYDO

Agency: State Scheme Administrator
Financial Year; 2014-2015

Amount

6000.00

Submitted

Interest earned from Jan to June 2014

[patnado]
Change Pass

rioa

d

R

Home

7E—Fayment >
Scholarship Management  [>

7Repnrts [
My Details 4
Masters ¥
ischamce >
Agencies ¥

E My Funds (¥
Transfers ¥
e b
Expenditures [
Bank {5
Misc, Deduction Filing [

Figure 24: Successful Submission of Interest Details against Bank Account

Interest Income Approval

To approve the interest income transaction submitted by the Data Operator, the

steps are as follows:

Stepl: Go to My Funds> Interest Income. Manage Interest Income page will

appear on the screen.
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Home Manage Interest Income

Bank Account :  50000001101-DD0 - ALLAHABAD BANK -
E-Payment (¥
Status : Select— =
Scholarship Management >
Sanctions (¥4
Selected Interest Incomes

Reports
L Dank Account Number A Amount Period From Period To Status
Masters { ||| sooooao1101 01/01/2014 30/06/2014 Submitted

My Schemes [l | Add Interest Income

Agencies P 5
My Funds [>| Opening Balance

Transfers [ | Received from Central Govt

Advances [>| Received from Other Agency

Expenditures [> | Returned by Other Agency

Bank [>| Received from State Govt

Misc. Deduction Filing [>| Interest Income

utilisation Certificate [> | Tnvestmel Vi Interest Income |

Figure 25: Bank Account Status with Interest Income details Submitted

Step2: Interest Income submitted by Data Operator will displayed in this page.
Click on Bank Account Number hyper link to open and verify the interest income
details submitted by the operator.

Step3: Approve: Click on Approve button to approve the transaction or the
transaction can be rejected by providing reason for rejection. Rejected transactions
can be edited and submitted again by Data Operator for approval.

'q Public Financial Management System-PFMS He e
i - - (fwrmerty CPSMS) 3 h d
é:,-‘ /0 Controller General of Accounts, Ministry of Finance Siiiﬁxvawﬁ??;flﬂifs rinistrator:

Home Interest Income Details
i Bank Account : S000000L101
E-Payment i+
Period From: 01/01/2014
Scholarship Management [ Period To: 30/06/2014
ncine b Income From Interest: 600000
Scheme :
Reparts Scheme Amount
3 SKILL DEVELOPMENT MISSION CENTRAL SECTOR 000,00
Masters v
3 Status: Submitted
My Schemes S
L | Remark : Interest earned from Jan to June 2014
5 b
Stutes I I [ Approve m Reject | [ Cancel Transaction |

My Funds >

Transfers E*V

Advances b ]
; Expenditures [

Bank 53

HMisc. Deduction Filing [\7

Figure 26: Approval/Rejection/Cancellation - Interest Income details

Step4: At the time of Approving/Rejecting/Cancelling the transaction, a pop-up
window for Remark will appear. Enter Remark and click on Confirm button.

16 |Page



PFMS User Manual -Expenditure, Advance and Transfer Ver 1.1

Remark rnterest earned from
Jan to June 2014

I Confirm I Cancel

Figure 27: Putting Remark

Step5: A message “Request has been Approve successfully” will be displayed.
The status of the transaction will be displayed as “Approved”.

& | = : : g = Welcome: Data Approver - I
b Public Financial Management System-PFMS Wt Ty ACEHENOR =3 [patnada] Logou
s ; (bermerty CPEMES) Agency: State Scheme Administrator L e J s &
- /o Controller General of Accounts, Ministry of Finance Financial Year, 2014-2015 r
Home
Request has been Approve successfully
E-Payment v
Bank Account : 50000001101
Scholarship Management ¥ Period From : 01/01/2014
Sanctions B Period To: 30/06/2014
Income From Interest: 5000.00 =
ek Scheme :
= Scheme Amount
Masters P
SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00
My Schemes D
Status : Approve

Agencies I Remark : Interest earmed from Jan to June 2014
My Funds D
Transfers b
Advances (v
Expendituras b
Bank 5
Misc. Deduction Filing b

Figure 28: Approval Confirmation

2.3.7 Investment Details

If PIA makes any type of investment and any income arises from such an
investment. The steps to capture such an income are as follows:

Stepl: Go to My Fund>Investment Details. Manage Investment details page will
open.

Step2: To add new investment details, click on Add Investment Details button.
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= T e e e T T | Financial Year: 2014-2015 r———— =
T Manage Investment
- Bank Account :  50000001101-DDO - ALLAHABAD BANK - &=
E-Payment b
Status :  Select— -

Scholarship Management [

Reports

My Details >
[ g 0 Amount Created Date
Masters I =

50000001101 2000.00 | Created 25/08/2014
My Schemes (¥
Add Investment Details

Agencies 4

My Funds [*| Opening Balance

Transfers [*| Received from Central Govt

Advances [*| Received from Other Agency

Cxpenditures [ | Returned by Olher Agency

Bank [*| Received from State Govt

Misc. Deduction Filing [> | Interest Income

Utilisation Certificate [> | Investment Details

Figure 29: Income from Investment — Adding Investment

Step3: Investment Details page will be displayed.

Step4: Bank Account: Select Bank Account from the drop down list.
Step5: Investment Type: Select Investment type from the drop down list.
Step6: Investment Amount: Enter Investment Amount.

Step7: Scheme: Select Scheme from the dropdown list.

e o 2 s Welcome: Data Operator 3 n
W Public Financial Management System-PFMS e s y [patnado] Logoutl
/i formerty CPSMS] i o w.TA Change Password|f
& ( ) Agency: State Scheme Administrator |

- {I/n Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015

Home Investment Details
1 BankAccount : 50000001101 - DDO - ALLAHABAD BANK -
E-Payment D
Investment Type : —Seleci— [+|
Scholarship Management (1] =
I d Investment Amount i | foodberosts
RegularDeposts
R ris
i Scheme : | Other e
My Details [ Amount : 1
Masters P
My Schemes >
Remark :

Agencies b
My Funds >
o >
Advances >
Expenditures D
Bank I>
Misc. Deduction Filing v

Figure 30: Adding Investment Details

Step8: Amount: Enter Amount against each scheme.

Step9: Click on Add button. Scheme Amount details will be displayed in a grid.
User can add more scheme and amount here. The total amount against all
individual scheme should tally with Investment Amount column.

Stepl10: Enter Remarks, if any

Stepl1: After entering all the above details, click on Submit button.
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‘“.' Public Financial Management System-PFMS e Ipatnadol |
5 (formarts CPSVIS) A State Scheme Administrat = ==
= 0I/o Controller General of Accounts, Ministry of Finance sl cmsln danl bt i

Home Investment Details
BankAccount : 50000001101 - DDO - ALLAHABAD BANK -
E-payment D
- - Investment Type :  FusdDeposts =
Scholarship Management [>
Investment Amount © 7000
il Scheme :
: Schemes : 9268 SKILL DEVELOPMENT MISSION CENTRAL SECTOR -
My Details (¥ =

Amount : 2000

Masters (vd

My Schemas B
Scheme Amount Action

Agengies P SKILL DEVELOPMENT MISSION CENTRAL SECTOR 2000.00 I3
My Fund: > 1

it ! Remark: fiyed deposit details|
Transfers D
e b
Expenditures (¢4
Bank 1+
Misc. Deduction Filing D

Figure 31: Submission of Investment Details

Stepl2: A message “Investment Income details submitted successfully” will be
displayed.

Stepl13: Click on Back button or go to My Funds>Investment Details menu to
open Manage Investment page. Click on Bank Account Number hyperlink to open
and view the investment details entered.

< . . . Welcome: Data Operator
t Public Financial Management System-PFMS T [patnado]
'_L“" - (Jormarty CPSMS) Agency: State Scheme Administrator s Ehs
— 0/u Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015
Homie: Manage Investment |
£ Bank Account :  50000001107-DD0 - ALLAHABAD BANK
E-Payment I
Status :  -Select— -
Scholarship Management D
e S, &)
Reports
: Selected Investment Incomes
My Detail: [
JEeif i [’_ Bank Account Amount Created Date
Number
Masters ¥
- I 2000.00 | Created 25/08/2014
My Schemes kS 50000001101 2000.00 | Created 25/08/2014
Agencies P Add Investment Details
My Funds =3
Transfers b
Advances b
Expenditures |+
Bank I
Misc. Deduction Filing B

Figure 32: Manage Investment Details

Stepl4: Data operator will verify the details and click on Edit/Submit for
Approval/Cancel Transaction button. Once the transaction is submitted for
Approval with remarks, the same will be available to data approver for approving
the transaction.
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ﬂ“&

Public Financial Management System-PFMS

0/n Contraller General of Accounts, Ministey of Finance

(1armerty CPEMS)

Home
E-Payment

Scholarship Management

Bank Account :
Investment Type :

Investment Amount ;

50000001101

FixedDeposits

2000,00

Welcome: Data Operator

Agency: State Scheme Administrator
Financial Year: 2014-2015

Investment Income Details

[patnado]

7Y 4 Change

Heports Scheme :
My Details v £KILL DEVELOPMENT MISSION CENTRAL SEETOR ‘ 2000.00 ‘
Masters [; Status: Created
Remark :

Schemes I
i = I] Submit For Approval I Cancel Transaclion
Agencies ¥
My Funds B
Transfers >
Advances D

Expenditures v
Bank (v

Misc, Deduction Filing I

Figure 33: Investment Details Submitted for Approval

Investment Income Approval

Stepl5: For approving the investment income details, the data approver will login
and go to My Funds>Investment Income menu, will verify and approve the
transaction in similar way as explained in other My Fund Transactions.

2.3.8 Income from Other Sources

In this section any other income of the PIA other than the sources explained above
will be captured. The steps are as set out below:

Stepl: Go to My Fund>Income from other Sources>Add New.
from other sources page will open.

Fund Received

b d

d__-:

Public Financial Management Syslcm~PFMS

[

0/0 Controller General of Accounts, Ministry of Finance

AdhocReports
BharatKosh Report D Scheme : * | _sieci
in Project: [caen v
Bank Account : *
EPayment b
Fund Sources ; * Please Check For Opening Balance
Reports
Fund Type : *
My Details b
Funds Received From 1 *
Masters. i Ref No: *
My Schenres I Actual Transaction Date s + i |
s f Payment Mods : *
My Funds 1> | Opening Batance Freshy i
Instrument Number : *
Transfers D | mevsived from Cential Guvt
Instrument Date : * (3708201 =
Advances I | Received from Other Agency
N Fund Amount : *
Scheme Allocation 1) | Retumad by Oshar Agency Ay,
Expenditures 1| Received from State Govt
8ank 1| Tnterest Income
Register/ Track Issue Tnvestment Betails
Misc. Deduction Filing I+ | Income from Other Sources (> Add Hew
Utilisation Certificate I | Manage Returned Funds Managd i oo
{ Income From Other Sources Add 5wt [Eanee]
” - I T
Accounting System Integration [/ Hamgs Refurd sitdomert |

Figure 34: Fund Received from Other Sources

Step?2: Select Scheme from the drop down list.
Step3: Select Project from the drop down list. (Only in case project details are
created in PFMS)
Step4: Select Bank Account against which income is to be added.
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Step5: Select Fund Sources from the drop down list (The source of funds available
will be World Bank, UNICEF, EMD, Security Deposit, Loan and Miscellaneous).
Step6: Select Fund Type from the drop down list (The available types are GIA,
Donor and Loans & Advances).

Step7: Enter Department from which fund was received under Funds Received
from column.

Step8: Enter Reference Number

Step9: Select Payment Mode.

Stepl0: Enter recipient details in Favouring column.

Stepl1l: Enter Instrument Number.

Stepl2: Select Instrument Date.

Stepl13: Enter Fund Amount.

Stepl4: Enter Remarks, if any.

Step15: Click on Submit button.

AdheRapants Funds Received From Other Sources
Bharatkosh Report b Scheme : * | 9333 - DEEN DAYAL UPADHYAYA GRAM JYOT! YOIANA (DDUGJY) v
Home Project : | _select-
Bank Account : = | 30808855220 - Rural Electrification Corporation Limited - STATE BANK OF INDIA
E-Payment
Fund Sources : * "
i WorldBank Please Check For Opening Balance
Fund Type : * | Grantin aid
My Details (3
- Funds Received From : * [01/012015
Masters (3
Ref No : = | Reworld
My Schemes 53
Actual Transaction Date : = [g1/082015 m
faendes > Payment Mode: © | pp
My Fund: I Favouring Of : * [RECL
Transf (vd Instrument Number : * [125545
Advances D Instrument Date : * [g1/512015 =]
Scheme Allocation [ Fund Amount == [ 107000 Rupees one Iakfi(z) only
e = Narration :
7
Bank ¥ Voucher Number :
Reaister/ Trock Tasuc [suburit| fcam el "

Figure 35: Submission of Fund Details
Stepl6: A message “Record saved successfully” will be displayed.

Stepl7: Click on Back button or go to My Fund>Income from Other Sources
menu to open the Mange income from other sources page to submit the income
details created by the operator. Click on Scheme hyper link to open and view the
income details.
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Home Manage Income From Other Sources
Schemes : 5268 - SKILL DEVELOPMENT MISSION CENTRAL SECTOR -
E-Payment IS
Bank Account : 50000001101 - DDO - ALLAHABAD BANK -
Scholarship Management (3
I Stalus  _Select— o
Reports

My Details [

Masters (3
SKILL DEVELOPMENT MISSION CENTRAL SECTOR 50000001101 WorldBank 5000.00 | Created

My Schemes b I

| Add New Income From Other Sources

L
My Funds >
Transfers L
Advances [
Expenditures v

Bank [

Misc. Deduction Filing [

Figure 36: Manager Income from Other Source — Schemes Listing

Step18: Verify the details and click on Edit, Submit for Approval, Cancel button.
After submitting for approval, the income details will be available to data approver
level for approving, rejecting, cancelling the details.

Approve Income from Other Sources

Approver will login and Approve, Reject or Cancel the transaction after verifying
the details as in other cases of incomes.

2.4 Transferring funds to the child / lower level PIA

Fund can be transferred individually or in bulk by parent PIA to the child PIA. Bulk
transfer means transfer of funds simultaneously to more than one PIA. Bulk
customization master is created for bulk transfer.

Bulk customization

Stepl: Go to Masters>Bulk Customization>Manage. A window for creation of
bulk customization will open. Separate customization for each level of PIAs are
required to be created.

AdhocReports
Home

E-Payment [vd
Health Module D
Reparts

My Details

Masters Users b

> | Bulk Customization

Bulk Customization using Excel

» | DSC Management [’ | Manage

My Funds +| Add Master Project [Manage

Transfers *| Vendors P

»
&
B
g
o
H

Advances > | Agency Wise Allocation

Figure 37: Bulk Customization — Adding Investment Details

Step2: Fill in the required details as below:

22| Page




PFMS User Manual -Expenditure, Advance and Transfer Ver 1.1

g)

h)

Select Scheme from the drop down list for which Bulk Customization is to be
created.

Select Module. It can be fund Expenditure/Fund Advances/Funds Transfer.
For funds transfer, select “Funds Transfer”.

Select Level Type by clicking on the radio button (Rural/Urban).

Select the level of PIA to which fund is to be transferred (District, Block/Tehsil,
Panchayat/Town, Village/Ward). Separate customization have to be created for
each level.

Once the scheme is selected, type the Name of the customization for reference.
Select type of transaction for which the customization is to be created under
Transaction Type by clicking on the radio button (Component
Wise /Bulk/Default Component).

If the user clicks on transaction type “Component Wise”, scheme component
list gets populated and user can select any or all the
components/subcomponents of the scheme as required or select Bulk if he
wants to use all the components for the fund Transfer.

Default Amount is an optional field. User can enter the amount in this column
if the transferring amount is same for all or most of the PIAs. The amount can
be edited at the time of fund transfer.

Select Payment Mode through which the payment will be made. The modes of
payment available are:

Cheque

DD

ECS

RTGS

E payment using Print Payment*

E Payment using Digital Signature*
E Payment Using Internet Banking*

YVVVVVVYY

(*e-payment option will be available for selection only if the concerned bank
account has been activated for e-payment authorization).

Step3: Save: Once all the above details are entered, click on ‘Save’ button to save
the details.

Bulk customization so created will appear at the fund transfer window for selection
at the time of transferring the fund.
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T Scheme Bulk Customization
Scheme ATHIA GANDHI HATIONAL RURAL ENMPLOYMENT GUARAN ¥ i
E-Payment > & AN AN aidiniiin i lei 7 Funds Funds ® Funds
e e e e Experditure’  Advance  Transfer
Name: |1 £7 TO DISTRICTS IN M P
Reports Lewel
- = — = Transaction Type: g . ool o AR e
amponent Wiss ik efault Compansat ——
My Details b . . tevel: [ISTRICT v
Scheme Component ¢ Selsat |
Masters > - Buik BB
T
| Gram Panchayat
My Schemes > 2
Agencies {7
y Funds b u
allovanes of Brogramme Officers & sup
Transfers I 3 .
litiss
Advances D | traveling Expensas
Expenditures (P
Default Amount : [ toptional)
Bank [ e
Payment Mode:
Misc. Deduction Filing i a2
z v
Utilisation Certificate {bé Cheque DD RTGS ECS
SR
Cancel
Tally Integration b
Manage Scheme Bulk Customization
Bank Printing Templates b ® bt O niatied
Enable isable

Figure 38: Bulk Customization Details

Step4: A message “Record saved successfully” will appear on the screen. Also, the
customization will appear in a grid.

Honie

Evinent b Scheme : [9822- MAHATIA GANDHI NATIGNAL RURAL EMFLOYMENT GUARANT ¥ Hodde oy s Fund

" Expenditurs Advance Tranzfer

Reports Name: |

4 Transaction Type:
My Details I 7 Cnmpenent Wiz Aalle | nafaulr Campanant

e Default Amsunt : faptionat)

e

Paymant Mads:

My Schemes ALL

Agencies Chequs DO RTGS ECS

My Funds

o

Transfers

Advances
® Enabled - Disabled
Erpendiiires Customization Name Module Scheme Name Defauit Amount  DELETE

Bank TRANSFER TO DISTRICTS INM.P, Funds Transfar MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME 1000.00 x

Misc, Deduction Filing

el il s e ]l

vtihsation Uertificate

=

EPSMS Forum
Tally Integration [

Bank Printing Templates [

Figure 39: Bulk Customization Details Submitted Successfully

2.4.1 Manage Bulk Customization

Stepl: Select Masters>Bulk Customization>Manage.
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AdhocReports
I Home
E-Payment >
I Health Module [
Reports
[ My Details (v}
Masters [ users b
My Schemes [ | Bulk Customization [| Bulk Customization using Excel
Agencies [ | psc Management [> | Manage
TyF:ln: D’ Add Master Project
Transfers [)7 Vendors 3
Advances [> | Agency Wise Allocation

Figure 40: Managing Bulk Customization

Step2: The following screen will appear, clicks on “Enabled” radio button under
Manage Scheme Bulk Customization, a list of customizations with details
(Customization Name, Module, Scheme Name and Default Amount) will appear on
screen.

s - = Welcoms: Dr. KA. Agrawal =
@  ||Public Financial Management System-PFMS e e (dhssijadm]
pis (e CPINIS) Agency: District Haalth Sacitay, Ujjain S
(/o Controller Beneral of Accounts, Ministry of Finance Einancial Yesr: 2014-2015
Scheme Bulk Customization
i b Scheme : (5155 - NATIONAL HEALTH MISSION INGLUDING MRl v Y ® Fund
. Advance Transfe;
et [ 25 | |
T T Ty ® Rural () Urban
cansaction Type: S T
Reports D O camponent wise O Bulk O Default Component [ =
My Details L Defauit Amar (optional)
Payment Mode: . be donz
Masters ! [lchequs Cleo RTES Clecs pom
My Schermes [ OrTes B )
- O EpaymantUsingbrintadvica the sccount activation status,
Agencies 3
et '
Transfars I
Manage Scheme Bulk Customization
Advances [ 5 5
@ ensbled O Lisabled
Expenditures b -
Customization Name Scheme Name Default Amount
Bank > Bulk 2015 Funds Transfer NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 | X
e Dl T e || [ TrRAnsFER 0 BLOCKS 18 UBAIN | Funds Transfer NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 | X
ADVANCES TO BL Funds Advance NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 | X
Utilisation Certificate I |

Figure 41: Enabling List of Customization
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2.4.2 View Bulk Customization

Scheme Bulk Customization
Scheme : T R

i Mot b0} Funds Funds  (® Funds
Expenditura Advance Transfer

Name : (54 3015 ‘

Transaction Types Level Type: @) curat O Urban
YPE! 8/ Component Wise | Bulke | Default Companent Covet: B
 [Biook / Taiuka Leval
Scheme Camponent <
= ek

™

: ~
7 [YIREH - TECHNICAL STRATEGIES & ACTIVITIES (REH - F
Ml MATERNAL HEALTH

[l aperanaliz= Facilitizs (only Dis, Mon & Qualicy)
[l Operationalise FRUS

[l operationalise 24x7 PHCs
ntegratad outreach RCH zervices
[lrcH Qutreach Camps

W
< >
Default Amount : [155 toptianal)
Payment Mode: b S [ e Note:E-Payment can be done

using Print Advice, Internst

Banking.Digital Signature
channel mode depending upon

@ EpaymentusingPrintAdvice the account activation status,

e

Manage Scheme Bulk Customization

(@) Enabled () Disabled

Customization Name Module |
Bulk 2015 | Funds Transfer

Scheme Name

| NATIONAL HEALTH MISSION INCLUDING NRHM

Default Amount | DELETE

100.00 | X
Figure 42: View Bulk Customization
2.4.3 Edit Existing Customization

Stepl: Click on a specific Customization name, the following details for
customization will been abled for editing:
» Name

» Vendors
» Default Amount
» Payment mode

Step2: Edit the details and click on Update button to update the details.

3 Module :
Scheme ~ “ Funds Funds  ® Funds
N s oo Eomeiihtie. Advance:  Traisler
Level Type: g -
i SVETYPRE @ rurat Olurban
Transaction Typa: 1o S e e i
Component Wise Bl Jefault Companen
B Ik [ Level : | Siock 7 Taluka Lavel e
Scheme Component ¢
=[] Bulke
M ey A
CH - TECHNECAL STRATEGIES & ACTIVITIES (REH-F
MmaTERNAL HEALTH
[l operstionaliz= 24x7 PHCs
i ntegrated outreach RCH services
i ] ~
i [¥IRCH Dutrasch Camps
< >
Default Amount s[5 o
( )
Payment Mode: [ - Iote:E-Payment can be done
Lleheque Lleo RTGE Llzes cing Print Advice Internet
o Banking,Digitsl Signature
RTGS channel mads dapending upon
® EpsymentUsingPrintAGvice the accaunt activation status,
e e
Manage Scheme Bulk Customization

) Enabled (

) Disabled

Figure 43: Editing Bulk Customization

Step3: A message “Record saved successfully” will appear on the screen. User
can Save/Disable/cancel the customization. Click on Save button to save the
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customization. To disable the selected customization click on ‘Disable’ button and
to cancel the changes click on ‘Cancel’ button.

Scheme Bulk Customization

Record saved successfully

TS S Module: ~ =
Scheme : 5156 - NATIONAL HEALTH MISSION INGLUDING NRHM | v D Ctiae
Expenditure  Adyance  Transfer
Name : ‘ |
b tion Types - o
ransaction P () companent wise (CBulk O Default Compenent

Payment Made: [

Ceheque (oo ClrTes [lecs

Manage Scheme Bulk Customization

®) Enabled O Disabled

Figure 44: Updating Bulk Customization

Note: If any Transfer of fund to another PIA has been created against a Bulk
Customization, the user will not be able to delete the customization and a message
“Funds Transfer has been made against this customization so it cannot be
deleted” will appear on the screen.

2.4.4 Bulk Customization- Urban Level Type

The Process flow for the Bulk Customization for Urban is same as above. However,
when Module Type is selected as Urban and Transaction Type as Bulk
Customization, the levels available for selection will be District, Tehsil, Town and
Ward.

Scheme Bolk Customization
2 [ A PP WAL T3 WSSICN | Nl & 7] CENTRALL - otite —a I P

_eer = Sendture ac do
Lowel Type +
LW S - 7
- - Lawel o[ Tore -

S home Comparent

Detault Amownt | oo

Paymant Made: [

Manage Schome Bulk Customiration

® Enadind

Customization Name Moduse | Scheme Mame | Detautrt Amount | pEveTE
Thes te DLAS anebes NATIONAL RURAL MEALTH MISSION { NRIM & JIIT) CENTRALLY SPORSORED [ 10000000 x
ll dentict NATIONAL MURAL HEALTH MISSION ( MMM & F1TT) CENTRALLY SPONSORED 100000.00 ~
R NATIORAL RURAL MEALTH $1 ( NRIN & JIIT) CENTRALLY SPORSORSD \ 2080000 *
bhopa! NATIONAL RURAL WEALTH MISSION { NRMM & JITT) CENTRALLY SPONSORED >0000.00 .
MATIONAL IURAL HEALTH MISSION { NI & JIIT) CENTRALLY SPONSORED \ moooseco| X

Figure 45: Scheme Bulk Customization - Urban

2.4.5 Scheme Bulk customization-Urban

After clicking on the save button, the record is saved successfully.
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Scheme Bulk Customization

Scheme

Name
Transaction Type:
Deloult Amvoent

Payment Hode

a5 - o T ek, WAL mEAL T WSSy

e AL A A

Customization Name

Thes to DLAS Funds Transter
ol distict Funds Transfer
cpvms Vunds Transter
bhopal Funds Transfer
-y Funds Transfer
Bulk Customuation Urbea Funds Transfer

| MATTONAL RURAL HEALTH MISSION [ WRMM & JIIT) CENTRALLY SPONSORED | 10000000 x
NATIONAL RURAL HEALTH MISSION [ NRMM & JIIT) CENTRALLY SPONSORED 100000 .00 x
| MATIONAL RURAL HEALTH MISSION ( WRMM & JEIT) CENTRALLY SPONSORED 00000 03 x
MATIONAL RURAL HEALTH MISSION [ NRMM & JITT) CENTRALLY SPONSORED 30000.00 x
| NATIONAL RURAL HEALTH MISSION ( NRMM & JIET) CENTRALLY SPONSORED | BO00 &0 x
| |
MATIONAL RURAL HEALTH MISSION [ NRMM & JIIT) CENTRALLY SPONSORSD 20000 00 x

Retord soved s esstuly

i & %) CENTRALLY $5 & Modele
~ce

DELETE

12

Figure 46: Saving Bulk Customization Updates

2.4.6 Transfer: Fund Transfer

Stepl: Go to Transfers>Add New

Public Financial Management System-PFNMIS
O0/0 Controller General of Accounts, Ministry of Finance

[Harmmert OSSN}

Horme

Heports

Masters

Agencies

My Funds

E-Fayrment

My Details

My Schemes

Transfers

Adwamnces

Banic

Expenditures

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forwurm

Tally Integration

Bank Printing Templates

[>
— = The following table shows the stemmary of Agsncy sccording o st=te
detsils of Agency in a status,. Click on the corresponding statoas:

=

— Agpenmcy Type
= Approwved Acency
=

—_ MATIONSL RURGL HES]L TH MISSION ( MEHM S JIIT) CEMNTER
[
= Audd Mews
G| Mmneme 200 funs Saonte ] ——rey
= Manage Bullk Transfer
[= E-Fayrment Print Adwvice
[= Voucher Printing Transfer
[
[=
[

Figure 47: Add New Transfer Type

Step2: The “Funds Transfer” screen will appear. A PIA can transfer funds to its
lower level PIAs individually or in bulk mode. (The transfer can be made by the
parent PIA to a child PIA only if the child PIA is registered (automatic mapping). For
individual transfer, fill the fields displayed on the screen.

Step3: Select Scheme from the drop down list.

Step4: Select Bank Account.

Step5: Letter/ Office order no: Enter Letter/Office order number.
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Step6: Letter/Office order Date: Enter Letter/Office Order date.

Step7: Select Transaction Type.

Step8: Select Agency by clicking on hyperlink or by providing the scheme code.
Step9: Enter the Purpose for transfer.

Step10: Click on Submit button.

For adding payee details please refer Stepl1.

YMENT GUARANTEE SCHEME V| Customization Name

TADHYA PRADESH STATE ENPLOTHENT GUARANTE BHOPAL STATE /]

E-Payment ik Schemes: (0522 MAHATMA GANDHI NATIONAL RURAL E!

Reports: Bank Account: (830303

TRANSFER TO DISTRICTS IN M.2.

Letter/office order no.s G

/20140001

Letterfoffice order Date: i
ction Date: [{pzi032014 2

Transferring Amount: [ Available balance : 20343548000,00

My Details

Mastars
Actual Tr;

My Schemes

Traneaction TYHS: (g} 0, et Wise: () 8ol

Scheme Component: Scheme [ |Select Scheme Amount: [ |

(¥

My Funds

Transfers

Advances

Expenditures

Bank

Scheme Components

Misc. Deduction Filing [ 4450 ] Unskilled Workers 100000.00 x

= 2l el s s =

utilisation Certificate Agency: [MPO01-DROA Balzghat | seiect Agency

Purpose for Transfer:
CPSMS Forum

Tally Integration D

Bank Printing Templates ik

Figure 48: Submission of Fund Transfer Details of Individual PIAs without selecting
bulk customization

In case of Bulk Fund Transfer, first select the Scheme and then select the already
created Customization Name and then enter the below details on Funds Transfer
Bulk Uploading page.

e Select Scheme from the drop down list for which transfer details are to be
created.

e C(Click on Customization Name hyperlink. All the PIAs registered at the level of
selected customization will get displayed.

e Select Bank Account. On selection of bank account, the available balance in
the selected bank account will be displayed.

o Letter/ Office order no: Enter Letter/Office order number.

o Letter/Office order Date: Enter Letter/Office Order date.

e Actual Transaction Date: Enter Actual Transaction date. This can be equal to
or greater than the Letter/Office Order date.

e Transferring amount: Enter transfer amount. User needs to specify the sum of
amount for all the selected PIAs in the Transferring Amount field. This value
should be equal to the amount displayed in Net Amount field; otherwise User
will be prompted to enter correct value.

e Narration: Mention purpose of transfer

e Set Default component: This is an optional field. Select checkbox for
component from the drop down list. Also, select check box of the required
Agency Name from the list. The component/s so selected will be displayed by
default against all PIAs selected for transferring fund.
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e Total: Enter amount against each component in this field.

e Add Component: After all the details have been entered for one component
under a scheme, he can add more components from the grid and the net
amount should be same as the transferring amount. The Net Amount field
displays the sum of amount for all the selected PIAs.

Schere Afacation

Aecunng System ntagraton,

Bk Fainting Tenmpltes

Figure 49: Funds Transfer Bulk Uploading Screen

e After all the details are entered, click on ‘Submit’ button. The following page
with voucher number will be displayed. Click on ‘OK’ to continue.

BT-2017-18-95
[ox]

The transaction has been saved successfully with voucher number ‘
|

Figure 50: Save Fund Transfer Detail, Displaying Voucher Number
Note: Steps for adding payee details are same for individual transfer and bulk

transfer.
Stepll: A message “Amount being transferred saved successfully, Do you want

to proceed with payee details?” will appear on the screen. Click on “Yes” button
to add payee details.
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DISTRICT HEALTH SOCIETY

Figure 51: Amount Transfer Confirmation

Stepl2:“Payee Details” will appear on the screen. Select Account No. (In case PIA
have more than one account) and instrument type (Cheque/DD/RTGS/ECS/PPA/
Digital Signature) and click on “Add” button. Then fill the instrument details and
date and click on NEXT button.

Payee Details

Letter/Office Order No. + juyiujh

Vouc ar ¢ BT-2017-18-107

Uploaded S.

Letter/Office Order Date + 21/08/2017
Agency t State Heaslth & Family Welfare Society, Kerala
Scheme Name/Code 1 NATIONAL HEALTH MISSION

Project
Bank Account 626201085449
Bank Name :  [CIC] BANK LTD
IFSC Code @ 1CIC0006262
Transferring Amount © 2000,00
Status @ PandingPayeeDotails

Purpose Of Transfer:

Agency Name Account No. Total Amount Instrument Type
HLTHAFAM WEL SOC A, KERALAM
PREY

LE 060601000264 - DIST HLTH&FMLY ¥ 2000 00 -

[Rext ]

EPaymentUsingPrintAdyvics

Figure 52: Adding Payee Details

Stepl3: In case multiple components have been selected, mention ‘Narration for
Passbook’ in the space provided.

Stepl4: Click on “Is deduction” check box to enter deductions. Click on
“Confirm” button.
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Letter/Office Order No,

Vou

Uploaded Sanc

Letter/Office Order Date

IFSC Code

Status

Purpose Of Transfer:

Agency Name

DIS HLTF
ALLEPF

Number :

Agency :

Scheme Name/Code

Bank Account 1

Bank Name :

Transferring Amount

1 Juyjuih

BT-2017-18-107

Letter 1

1 31/08/2017
State Health & Family Welfare Socisty, Kerala

NATIONAL HEALTH MISSION

Project :

626201085449
ICICE BANK LTD
1 ICIC0006262
2000.,00

1 PendingPayeeDetails

Total Amou

200000

E-Paymant Datails
IFSC Code

Agency Name

Party Name Party

DIS HLTHEamp; FAM WE

L S
SOC A KERALAM-ALLERPEY || DIST HLTHART

1GICOD00E06

DAOB01000254

e ]

Amount NarrationForPassBook IsDeduction

Account No

2000 00

Deduction Details

Figure 53: Narration for Passbook

Stepl5: A message “Payee details saved successfully” will appear. Click on

“Next” button.

IFSC Code

Age ame Acco 0

DIS HLTH&FAM WEL SOC A.KERALAM-

ALLEPPEY 060601000254 - DIST HLTHRFNLY ¥

Letter/Office Order No. :

Voucher Number :

Letter/Office Order Date :
Agency :

Scheme Name/Code :

Bank Account :

Bank Name :

Transferring Amount :

Status :

Juyjuih

BT-2017-18-107

Uploaded Sanction 1 atter =

31/08/2017
State Health & Family Welfare Society, Kerala

NATICNAL HEALTH MISSION

Project :

626201085449
ICICI BANK LTD
¢ ICICO006262
2000.00

PendingPayeeDetails

Purpose Of Transfer: :

2000.00

! CPaymentUsingPrintAdvice

DIS HLTH&amp;FAM WEL

SOC A.KERALAM-ALLEPPEY LIS el

ICICO000606

060601000254
r

2000.00

I Payee details saved successfully{

Confirm|

Figure 54: Saving Payee Details

Stepl6: The data operator has to submit the transfer transaction for approval by
the data approver. Click on “Submit for Approval” button.
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Funds Transfer Bulk Uploading Details

Uploaded Sanction Letter :

i« 4 1 of1 | "d'] a | Find | Next tz&, - oA
Letter/Office Order No: | juyjujh Letter/Office Order Date:[31-08-2017
Voucher Name : [ BI-2017-18-107 Scheme Name: | NATIONAL HEALTH
MISSION
Actual Transaction Date: [ 31-08-2017 Project:
Bank Account: | 626201085449 Purpose of Transfer:
Transfer Amount: | 2,000.00 Remark: | Payee Details Filled
Status: | Created

Component Details
Receiving Party Payment Mode Bank Name Account Deduction Net Transfer Name
o Number Amount Amount Amount
Receiving
DIS HITH&FAM [ EPaymentUsingPrintAdvice | ICICI BANK 060601000254 |0.00 2,000.00 | 2,000.00 | Technical
Support

Amount

ALLEPPEY

——
|Submit For Appruvalﬂ |Payee Detai[sl
————

Figure 55: Payee Details - Submission for Approval

Stepl7: A message “Record submitted successfully” will appear on the screen.

Funds Transfer Bulk Uploading Details

| Record submitted successfully |

Uploaded Sanction Letter :

4 4 1 of 1 b Pl & | Find | Next H~ 3
Letter/Office Order No: | juyjujh Letter/Office Order Date:|31-08-2017
Voucher Name :| BT-2017-18-107 Scheme Name: | NATIONAL HEALTH
MISSION

Actual Transaction Date:[31-08-2017 Project:
Bank Account: | 626201085449 Purpose of Transfer:

Transfer Amount:|2,000.00 Remark: | Payee Details Filled

Status: | Created

Component Details

Receiving Party Payment Mode Bank Name Account Deduction Net Transfer Name Amount
= Number Amount Amount Amount
Receiving

DIS HLTH&FAM | EPaymentUsingPrintAdvice | ICICI BANK 060601000254 |0.00 2,000.00)2,000.00 | Technical

Vendors:

Figure 56: Payee Details - Successful Submission

The data approver can login and approve the funds transfer. The steps are as
follows:

Stepl: Go to Transfers>Manage (For Individual Transfers) or go to Transfers>
Manage Bulk Transfer (For Bulk Transfers) to approve the entries submitted by
the maker through bulk transfer mode.
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Step2: The list of funds transfer submitted by the data operator for approval will be
displayed. Click on the Letter/Office Order No. hyperlink.

e ——
S Manage Funds Transfer
E-Payment b Schemes : [0222 - MAHATNA GANDH) NATIONAL RURAL ENMPLOTMENT GUARANTEE SCHENE <]
Bank Account: [“gaizo <]
Reports
Letter/office order no. : | Agency :
My Datails I
& Status: [-Select— ~]
i £
By Stleime: 5
5 i Selected Funds
Agencies 1 Letter/office order Date Amount
e p | [ Semmsse o 14 00.00 | DROA Balaghat Submitt=d
Transfers b
-~ || [ransfer Another Fund
Advances I
Expenditures >
Bank b
Misc. Deduction Filing {53
utilisation Certificate b
CPSMS Forum
Tally Integration B
Bank Printing Templates B

Figure 57: View Fund Transfer

Step3:“Funds Transfer Details” page will appear on the screen, verify the details
and click on Approve button.

e Funds Transfer Details
EPayment 5 Letter/office order no.: Commissioner/2014/001
Letter/office order Date : 05/03/2014
Reports
Scheme Name/Code 1 MAHATIA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details i Bank Account :
Transfering Amount :
Masters D
Scheme Component :
Scheme Component
Schemes
. b unsiifld Warkers 100000.00
Agencies B Status: Submitt=d
o o Remark Moy Detalks Fillod
Tesnsters B | Approve | [ cancel Transaction |
=t I
Advances I
Expenditures b
Bank 0
Misc. Deduction Filing D
utilisation Certificate [
€PSMS Forum
Tally Integration i
Bank Brinting Templates &

Figure 58: Approve Fund Transfer

Step4: At the time of Approving/Rejecting/Cancelling the transaction, a pop-up
window for Remark will appear. Enter Remark and click on Confirm button.
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"”‘""“‘J—L;px oved |

o
| I—

Figure 59: Updating Remark

Step5: A message “Record approved successfully” will appear on the screen.

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

s = s e B e e

Utilisation Certificate
CPSMS Forum

Tally Integration [

Bank Printing Tamplates I

Figure 60: Successful Submission of Fund Transfer

2.5 Advance payment to vendors, beneficiaries and their
settlement

Advance payment is made to a vendor or supplier for getting a service or product.
Also, advance is given to an official for getting a work done.

Once the intended work is completed, the beneficiary/vendor/supplier submits the
voucher and return the balance amount, if any, for settling the advance.

2.5.1 Payment of Advance

Stepl: Go to “Advances” and click on “Add New”. The “Create Fund Advances”
page will open.

Step?2: Select ‘Scheme ’and ‘Bank Account’ from the drop down.

Step3: Select Vendor/Beneficiary, if already created (For creation of a new vendor
- Refer Vendor User Manual)
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Step4: Enter Sanction Number.

Step5: Select Sanction Date.

Step6: Select Actual Transaction Date.

Step7: Enter Advance Amount.

Step8: Enter Purpose for Advance.

Step9: Select scheme component by clicking on Select Scheme Component
button.

Stepl0: Enter either Amount of Advance or Percentage. In case advance is to be
paid from more than one component and percentage of each component is
available, then details in any one of the column needs to be entered.

Create Funds Advances

Expenditures

Bank

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Tally Integration

Bank Printing Templates

Scheme Component Details:

Scheme Companents: |

| Select Stheme companent

Percentage: ’:‘ Amount: 7‘

Total Amount:
Component Amount:

Balance Amount:

{Enter minimum 3 characters to Scheme Components)

Home
Funds Advance Header:
E-Payment [
Schame:  [572- WARATYA GANDH T GNAL RURAL ENFLOTVERT B0 ] _
Reports. Customization Name
Bank/Cash Account:  [~Ssleci— |
Na Recards Faund For Bulk Customization
My Datails I ‘@it g +
Vendor/Beneficoary '-/Vendor () Bansficoary
Masters D
Sanction Number: | |
My Schames 15 Sanction Date: =
s v Actual Transaction Date: )
Balance Amount:
My Funds
> b Advance Amount: | |
Trarders D
Purpose for Advance:
Advances D
[
b
i
b

Figure 61: Creation of Fund Advances

Stepl1: Click on Add button to display the advance details. The total amount and
net of component amounts should match to proceed further.
Step12: Click on Save button.

Agencies
My Funds
Transfers

. Advances
Expenditures
Bank
Misc. ;Eductinn Filing
Utilisation Certificate
CPSMS Farum
Tally Integration

Bank Printing Templates

Sanction Date:
[’_ Actual Transaction Date:
B Balance Amount:
b Advance Amount:
v
Purpose for Advance:
['}
s
|l scheme Component Details:
Scheme Components:
s component

Sanction Number:

13452
06/13/2014 m
08/03/2014 =

Select Scheme Percentage: Amount:

(Enter minimum 3 characters to Scheme Components)

Amount

Scheme Component

[ 4465 ] Wark site facilities 10000.00

Total Amount: 10000.00
Component Amount: 10000.00
Balance Amount: 0.00

Reset

|

Figure 62: Saving Fund Advance Details
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Stepl13: A message “Funds details saved successfully. Do you want to proceed
with payee details” will appear on the screen. Click ‘Yes’ to enter payee details.

|8 Most Visited || Getting Started

Hlsn:.. Deduction Filing
utilisation Certificate
CPSMS Forum

Tally Integration

Bank Printing Templates

My Funds v
Transfers D
Advances I
Expenditures v
Bank [+

Sanction Number: 134%an
Sanction Date:  08/03/2014 i |
Actual Transaction Date:  06/03/2014 =

Balance Amount:

Advance Amount:

Purpose for Advance:

Scheme Component Details:

Scheme Components: Zalact Eoherma Percentage: Amount:

component
{Enter minimum 3 characters to Scheme Components)

Scheme Component Amount

1 [ 4465 ] Work site facilities $0000.00

Total Amount: 10000.00
Component Amount: 10000.00
Ralance Amount: 0.00

Funds details saved successfully
Do you want to praceed with payee details

Figure 63: Process for Payment Details

Stepl4:For adding Deduction details like TDS from payment (if any), Select Yes’
option under “Do You want to Add Deduction Details?”

Step15: Click on ‘Next’ button.

Stepl6: Select ‘Deduction Type’.

Stepl7: Enter Amount/Percentage to be deducted and click on ‘Add Deduction’.
There can be different types of deduction. The net amount plus deducted amount
should match with the total amount of advance. Click on Confirm to complete
payee details.

CPSMS Forum

Tally Integration

Vendor/Benificiary Details:

Bank Printing T

p vendor Name Unique Code Amount
U M/s. Capital Services M/289e82MP4 10000.00
(5
Instrument Type
Instrument Type:  Chsaue <

z sy

Cheque No. Cheque Favouring Amount ‘ Date Delete

233365
(Account is Non CBS, So enter chegue here.)

/e Gapital Services

Do you want to add the deduction details?

® yes | N

-

Favouring:  M/s.Capital Services_233365_Cheque - Deduction Type:  TDS - Percentage: Amount:

Favouring Deduction Type

= ‘ Mis, Capital Sery 33365_Chegue TOS s00.00

il

Figure 64: Adding Deduction Type

Step18: Verify the details and click on Submit for Approval button.
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= 1 Modified By: commissioner.rd Modified On:  06/03/2014

Transfers >

Purpose for

Advances [ Sl

Expaiibiee Fll pavment petails:

Bank b =
I Favouring Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date
Misc. Deduction Filing [ M/s. Capital Services 233365 5500.00 Cheque 06/03/2014

Utilisation Certificate {#3

Bill Deduction Details:

CPSMS Forum
Faveuring Deduction Type
Tally Integration b M/s. Capital Services_233365_Cheque DS | 500.00

Bank Printing Templates [

Scheme Component Details:

Component Name Amount

[ 4465 | Work site facilitics 10000:00

Vendor/Benificiary Details:

Vendor Name Unique Code Amount

/. Capital Services M/289e8EMP4 10000.00

Payee Details has been submitted successfully

Payee Details | | Submit Far Approval |

Figure 65: Advance Fund — Submitting for Approval

Stepl19: A message “Payee Details has been submitted successfully” will appear
on the screen.

Step20: The approver will login and go to Advances>Approve.

|8) Most Visited || Getting Started

My Funds ©
i Modified By: commissioner.rd Modified On:  08/03/2014
Tronsfers [
Purnnse for
Advances [ | Add new
Expenditures [> | Manage
Bank > rove
i Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date
Mise. Deduchion Filing 15 | Ady| Approve Fund Advances | 233365 9500.00 Cheque 06/03/2014
Utilisation Certificate [> | voucher Printing Advance

CPSMS Forum

Deduction Type
| s00.00

EEy it s Stan b M=, Capital Services_233365_Cherue |TD5

Bank Printing Templates %

Scheme Component Details:

Component Name Amount

[ 4465 ] Work site facilities 10000-00

Vendor/Benificiary Details:

‘Vendor Name Unique Code Amount

Mfs. Capital Setvices M/289e8eMPA 10000.00

| [ cancet 1 | [Back |

Figure 66: Approval for Fund Transfer

Step21: Approver can view the details submitted by the maker by clicking on the
Sanction Number.
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Manage Funds Advance

FinancialYear : 2017-2018 ¥
Scheme Code/Name : Scleot v
Project : v

Vendor : —-All— v

Sanction Number :

Status : Submitted \d

Amount From :

Amount To :

Sanction Number A Sanction Scheme Code- Project Vendor/Beneficiary Advance Settled Balance Status
Date Name Name Name Amount Amount Amount
ki 26/07/2017 aiégigﬁ}ﬂo“‘“ HEALTH Muraleedharan. G 500.00 0.00 500.00 | Submitted
miglf 23/05/2017 ;gg}gﬁno"’“ REALTH R.Valsala Kumari 580000.00 0.00 580000.00 | Submitted
L d 15/08/2017 | SLSE-NATIONAL HEALTH Lilly. M 5000.00 0.00 5000.00 | Submitted
MISSION
sandesk/123 01/08/2017 ag;mﬂo”“ HEALTH Lilly. M 10000.00 0.00 10000.00 | Submitted

Add New Funds Advance

Figure 67: Sanction Number Details

Step22: Verify the details and click on Approve/Reject button.

Funds Advance Details

Sanction Number:  iougiu Sanction Date:  26/07/2017

Voucher Number: BP-2017-18-295

Account Number: 626201088294 Agency Name In Bank: STATE HEALTH & FAMLY WELFARE SOCTY AYUSH

Plan Scheme:  0156-NATIONAL HEALTH MISSION Project:
Status: Submitted Bank name: ICICI BANK LTD
Amount: 500.00 Remarks:
Created By: SHFWSKERALA Created On: 26/07/2017
Modified By: SHFWSKERALA Modified On:  26/07/2017

Purpose for Advance: Uploaded Sanction Letter:

Payment Details:

NarrationForPassBook

Chenque/Acconnt SC, 5 Payment Mode

MURALEEDHARANG uly7y876y78 500.00 DD 26/07/2017

Scheme Component Details:

Amount

Component Name

[8.1.1.3.6.12 ] salary 200.00

[ 01 ] Computer Assist 300.00

Vendor/Benificiary Details:

Vendor Name Amount

Muraleedharan. G Mu379fabICT 500.00

57044105614 - MURALEEDHARANG ¥

|Approve/Reject |

Figure 68: Approval/Rejection Fund Advance

Step23: At the time of Approving/Rejecting/Cancelling the transaction, a pop-up
window for Remark will appear. Enter Remarks and click on Approve/Reject

button.
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[Please Enter Remark|
approved .

I

Figure 69: Approval/Rejection with Remark

Step24: A message “Funds advance has been approved successfully” will be
displayed.

Funds Advance Details

Sanction Number:  ousiu Sanction Date: 26/07/2017

Voucher Number: Bp-2017-18-205

Account Number: 626201088294 Agency Name In Bank: STATE HEALTH & FAMLY WELFARE SOCTY AYUSH

Plan Scheme:  9156-NATIONAL HEALTH MISSION Project:
Status:  Submitted Bank name: ICICI BANK LTD
Amount: 500.00 Remarks:
Created By:  SHFWSKERALA Created On:  26/07/2017
Modified By: SHFWSKERALA Modified On:  26/07/2017

Purpose for Advance: Uploaded Sanction Letter:

Payment Details:

NarratienFurPassBook

IFSC/MICR Cude. Payment Mude Instrument Date

500.00 DD

Favouring Cheyue/Account No. Amuount

26/07/2017

MURALEEDHARANG uiy7y876y78

Scheme Component Details:

Component Name

[B.1.13.6.12 ] Salary

01 ] Computer Assist

Amount
200.00
300.00

Vendor/Benificiary Details:

Account No. Vendor Name

57014105611 - MURALEEDHARANG v Muraleedharan. &

Unique Code

Mu370fabICT

Amount

500.00

i Aok s hon Apioed sisceshil)

Create Reversal

Figure 70: Fund Advance Approval/Rejection confirmation

2.5.2 Advance Settlement

Advance paid should be settled within the stipulated time. The steps for settlement

of advance are as follows:

Stepl: Data operator will login and go to Advances>Advance Settlements.
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Step2: Click on Sanction Number to verify advance details.

E-Payment
Reports
My Details
Masters

My Schemes

FinancialYear :

Scheme Code/Name :

Vendor/Beneficiary Name :

Sanction Number :

Status :

A Sanction

Date

Agencies
My Funds >

L . Sanction Number
Transfers >
Advances [ Add new
Expenditures [> | manage
Bank [>| Approve

06/03/2014

20132014 =
Al -
Al -
Al s

Scheme Code-Name

§822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT
GUARANTEE SCHEME

Vendor/Beneficiary
Name

M/s: Capital Services

Howe

Advance
Amount

10000.90 | Approved

Misc. Deduction Filing

utilisation Certificate

[> | Advance Settlements

[ | voucher printi

Manage Advance Settlements

CPSMS Forum

Figure 71: Advance Settlement

Step3: The Advance Settlement page will be displayed, Click on ‘Add New

Settlement’ button to proceed to enter advance settlement.

Home

E-Payment

Bepon Scheme Code/Name:  MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details [ Bank Account Number: 53040850778
Mt [ Vendor/Beneficiary Name:  M/s. Capital Services
T —— I Order Number: 134-san
Order Date: 06/03/2014
Agencies [
- 4 Advance Status:  Approved
My Funds [
Total Advance Amount:  10000.00
Transfers %2
| Advance Paid To Vendor:  10000.00
Acuantes 1 Total Paid Amount: 250,00
Expendilures b Total Deduction Amount:  500.00
Bank b Already Settled Amount:
Misc. Deduction Filing ¥}
Utilisation Certificate I |—|
Add New [Submit For Approval | [ Cancel rove/Reject | [ Back
e ot [ ] [] App ] T | [App: ject |
Tally Integration 3

& Advance Settlement

Figure 72: New Settlement

Step4: Advance can be settled either by expenditure voucher or by returning the
advance amount or partially by expenditure voucher and partially by refund of
advance.

Step5:
Step6:
Step7:
Step8:

Select Settlement Type.

Select Bank Account

Select Scheme component

Select Expense Type (Revenue or Capital)

Step9: Enter Amount of settlement
Stepl10: Enter Remarks (if any) and click on Add button.
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Home Add New Settlement
E-Payment >
Reports
Settlement Type:  Ependiue =l Scheme Component Amount
Hy Betials r ~ Select - [ 4465 ] Work site facilities 10000.90
Bank Account: — F "
um Funds
LeEg > Advance Paid To Vendor: 10000.00
Voucher/Challan Number: | /02 0001
My Schemes > Settlement Created: 0.00
Voucher Date:  06/03/2014 i |
Agsicias > Allready Settled Amount: 0.00
Component Name: [ 4453 ] Administrative. expenses Salect Scheme. Currentily Settle Amount: 0.00
My Ends b component
(Enter minimum 3 characters to Scheme Components) Balance Atmonnt: 10000.00
Transfers >
4 i Expense Type: @ Revenue O Capital
Advances [
. Amount: 5000
Expendilures (]
Bank [>
Remarks:
Misc. Deduction Filing B
Utilisation Certificate L
CPSMS Forum
Tally Integration b | M

Figure 73: Advance Settlement Details

Stepl1l: The advance settlement details will be displayed. Verify the details and
select check box.

Stepl2: Click on Save button.

{8l Most visited [ | Getting Started

Reports
— Settlement Type: Scheme Component
My Details [ L4485 ] Work site Fagiities 10000.00
T — —— Bank Account: 53040830778 - MADHYA PRADESH ST/ v
Hastots 4 Advance Paid To Vendor: 16000.00
Voucher/Challan Number: 320140002
My Schemes D Settlement Created: 0.00
i | Voucher Date: = =
Agencies [ Allready Settled Amount: 0.00
Component Name: [ 4463 ] Administrative expenses Select Scheme currentlly Settle Amount: 5000.00
-t b companent
- - (Enter minimum 3 characters to Scheme Components) Bl AaGhE 5000.00
Transfers (b
Expense Type: ® revenue O Capital
Advances {53
Amount:
Expenditures >
Bank b
Remarks:
Misc. Deduction Filing b
utilisation Certificate [
CPSMS Forum
Tally Integration >
Bank Printing Templates »3
Voucher Number Scheme Component Settlement Type Expense Type
[ 4463 ] Administrative expenses Expenditure
—
—

Figure 74: Saving Advance Settlement Details

Stepl13: Then, go to Advances>Advance Settlement and click on Sanction
Number for submitting the settlement amount entered for approval.
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20132014 -
~All- -
Al =
A -

Scheme Code-Name

0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT

GUARANTEE SCHEME

Vendor/Beneficiary
Name

M. Capital Services

Home Manage Funds Advance I

Advance
Amount

10000.00 | Approved

FinancialYear :
E-Payment ¥
Scheme Code/Name :
Reports
Vendor/Beneficia: Name :
My Details [ t i
Sanction Number :
Masters b
Status :
My Schemes (b3
Agencies i
My Funds B
Sanction Number Sanction
Transfers 5 Date
Advances [ | Add new Eofgaons
Expenditures [ | manage
Bank [> | Approve
Mist. Deduction Filing [»| Advance Settlements
utilisation Certificate [>| voucher Prir‘ Manage Advance Settlements ‘
CPSMS Farum

Add New Funds Advance

Figure 75: Verify Advance Settlement Details

Step1l4: Verify the details and select check box and Click on Submit for Approval

button.

Home
E-Payment D
Reports
My Details ¥

e

I My Schemes [»7
AgzncieS—[»
My Funds Ihs
Transfers (&%
Advances 53
Expenditures [
Bank ¥
Misc, Deduction Filing [

. utilisation Certificate [\-
CPSMS Forum

[ Tally Integration (¢4
Banlk Printing Templates "

Advance Settlement

Scheme Code/Name:
Bank Account Number:
Vendor/Beneficiary Name:
Order Number:

Order Date:

Advance Status:

Total Advance Amount:
Advance Paid To Vendor:
Total Paid Amount:

Total Deduction Amount:

Already Settled Amount:

Voucher Number

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME

63040890778

/s, Capital Services
134-san

06/03/2014
Approved

10000.00

10000.00

9500.00

™ MP40Z-03-20114-0A0

Component Name

Administrative expenses

Expenditurs

Settlement Type

Grand Total

sa00.an | Created

5000.00

[ Add New

| ——
| | Submit For Approval | [ Cancel Seiiieme:

ciect | [ Back |

[[Appr

Figure 76: Advance Settlement Details Submitted for Approval

Stepl5: A message “Settlement Submitted Successfully” will be displayed.

Stepl6:

click on Sanction Number.

The approver will login and go to Advances>Advance Settlement and
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My Schemes

Manage Funds Advance

Home
Financialfear : 20132014 =

E-Payment [
T T Scheme Code/Name: Al =
Reports

: Vendor/Beneficiary Name :  -Al- 5
My Details {5

Sanction Number :

Masters I
I 1 Status: Al -

Bank

Misc. Deduction Filing

utilisation Certificate

CPSMS Forum

7 | Approve

>| Advance Settlements

| Voucher Printing Advance

Agencies ¥
My Funds v
Sanction Number Sanction Scheme Code-Name Vendor/Beneficiary Advance
Transfcrs D Date Name Amount
Celeafanie | 0B822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT o o 5 e
ke N it e BRAGIET Mfs. Capital Services 10000.00 | Approved
Expenditures [>| Manage

Figure 77: Advance Settlement Details Submitted Successfully

Stepl7: Select the check box and click on Approve/Reject button.

Misc. Deduction Filing
-Utllisaliun Certificate
CPSMS Forum

Tally Integration

Bank Printing Templates

Voucher Number

MP4D2-03-2014-0001

Component Name

Administrative expenses

My Sthermes [ Order Number: 134-san
Order Date:  05/03/2014
Agencies B
= - Advance Status: Approved
My Funds vd
Total Advance Amount:  10002.00
Transfers I
i Advance Paid To Vendor:  10000.00
Advances {7 Total Paid Amount:  9500.00
Expenditures > Total Deduction Amount: 500,00
Bank b Already Settled Amount:  0.00

Settlement Type

Expenditure

Home

E-Fayment [ Advance Settlement

EEpaxts Scheme Code/Name:  MAHATMA GANDHE NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details v Bank Account Number: 53040830773

Masters D Vendor/Beneficiary Name:  W/s. Capital Services

5000.00 | Submitted

Grand Total

[ Add New

| [ Submit For Approvai | [ Cancel | [

| |[Back |

Figure 78: Approval/Rejection of Advance Settlement Details

Stepl18: A message ‘Settlement Details Approved Successfully’ will appear on

the screen.

This completes the process of advance settlement. Advances once settled will form
part of expenditure. The current status of advance can be viewed by going to

Advances>Manage menu.

2.6 Expenditure

Expenditure module is used for capturing all expenses incurred directly by the PIAs
like salary expenses, office expenses etc. The steps for entering these expenditures

are set below:

Stepl: Go to Expenditure>Add New.

44 |Page




PFMS User Manual -Expenditure, Advance and Transfer Ver 1.1

Step?2: Select Scheme from the drop down list.
Step3: Select Account number to be debited.
Step4: Select payee as self or Vendor/Beneficiary.

Step5: In case of Vendor/Beneficiary, select Vendor from drop down list.

Step6: Enter Sanction No.
Step7: Enter Sanction Date
Step8: Enter Actual Transaction Date.

Step9: Enter the gross amount to be paid in the total amount paid column.

Step10: Select Scheme component
Stepl1: Select expense type.
Stepl2: Enter Amount or Percentage

Step13: Click on Add button. The gross amount and component/s amount should

tally to proceed further.

Amount: Add

Yt Create Expenditure Details
Expenditure Header:
E-Payment ")
Scheme:  5a33  WMAHATMA GANDHI NATIONAL RURAL EMPLOY] =
Reports
= Banl Account:  §3040830778 - MADHYA FRADESH STATE EMPLOYMEN +
My Details b -
Expenditure Done By: Vendors -
Masters (53 vendor: /s Capital Services
Add new vendor/beneficiary
My Schemes [ .
Sanction No.: 231<an

Agencies [ Sanction Date: 06/03/2014 =
My Funds I Actual Transaction Date: 16/032014 =

Total Available Amount: | 27
Transters [

Total Amount: | 550

Advances I

Purpose for Expenditure:
Expenditures i
Bank I

S Scheme Component Details:
Misc. Deduction Filing 4
Al ation Cortiticte b Scheme Select Scheme Expense [ Percentage:
Components: Type 4
= SR e YIS | Rmehom carinl

nter minimum 3 characters to Scheme
CPSMS Forum Components)
Tally Integration D

Scheme Component Amount

Bank Printing Templates rd m [ 4492 ] Cost of materials 2500.00 | Revenue

Expense Type

Note:

Vendor/Beneficiary’

Vendor/Beneficiary list can be created by clicking on

Figure 79: Creation of Expenditure Details

‘Add New

hyperlink of expenditure or g0 to

page

Masters>Vendors>Add New. If self-option is selected, the field for selection of
vendor will be disabled. Click on Save button.
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[B) Most Visited [} Getting Started

Add new vendor/beneficiary
My Schemes

.0 231san

Agencies

06/03/2014 =
Actual Transaction Date: 06/03/2014 =
Total Available Amou 3

Total Amou

Purpose for Expenditure:

Tally Integration b

Expense Type

Bank Printing Templates >

Total Amount: 2500.00

Component Amount: 2500.00

Balance Amount: 0.00

Figure 80: Adding New Vendor/Beneficiary Details

Stepl5: Upon saving the entry, the user will be prompted for entering the payee
details. Click ‘Yes’ to proceed for entering payee details as explained in “Transfer”
and “Advance” section.

Once the expenditure transaction is submitted by the operator, the approver will
login, go to Expenditure-Approve and after verifying the details, approve the
expenditure to complete the process.

Payment of Deduction made from Advance/Expenditure Bills

Payment of deductions made from Advance/Expenditure bill can be made from the
Menu Misc. Deduction filing. The detailed steps are set below:

Stepl: Go to Misc. Deduction Filing>Manage Deductions. The page will show
sanction details along with deduction details.

Step2: Select Scheme and Deduction Type and search to see list of sanctions
where deductions have been effected.

Step3: Select the sanction/s and click on Add deductions.
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AdhocReports
-
BharatKosh Report b
Scheme: | 9333 - DEEN DAVAL UPADHVAY, 7 Deduction Type | D5 2
Homme.
Module Name: | -Ssiect- d Sanction Number:
E-Payment b
From Date: j To Date: j
Reports
¥
My Details I
Mastars [ Sanction Number Sanction Datc Amount Deduction Amount Deduction Type Projec Vendor/Bencfidary Name
e - 11/072016 10.00 100 5 ABC3 Expendeurs
e .
My Funds b
Trancfors b
Advances o
Scheme Allocation L
Expenditures b
Bank b
Register/ Track Issue
Misc. Deduction Filing 1| #anage Deduction
Bl iaton Catisate [ Deduction {Ex: Tax) Filing J
Accounting System Tntagration |

Figure 81: Manage Deduction

Step4: The Tax Deduction Payment Details page will open. Select Scheme,
Account Number and Instrument Number from the drop down list. Deducted
amount will be shown by default. Enter the instrument details and payee detail
and click on Save button to complete payment of deducted amount.

—— - ‘ —

Home Tax Deduction Payment Detail
E-Payment (v
Reposs Scheme:  0822- MAHATMA GANDHI NATIONAL RURAL +
ey I Bank Account: 63040890778 - MADHYA PRADESH STATEEN »
— b Instrument Type:  Cheque -
My Schames [ Voucher Number: 14

b
Rieseaa b Deduction Amount: | 500.00
My Funds B

o Remarks:
Transfers B
Advances D =
i Cheque Details
Expenditures [
Choque Number: s

Bank B (Account is Non CBS, So enter cheque here.)
Misc, Deduction Filing > Cheque Date:  06/03/2014 =
Utilisation Certificate b Favouring:  Incoma Tax Departmert
CPSMS Forum
Tally Integration [
Banlc Printing Templates [ | Save |

Figure 82: Tax Deduction Payment Details

2.7 Making Inter Bank Transfers

This menu is used for transferring amount in the system from one bank account to
another or to cash and between schemes, if the PIA operates more than one scheme
within the same PIA. The steps are as follows:

Stepl: Go to Bank>Interbank Transfer to open the Interbank Transfer page.
Step2: Select scheme name from which the amount is to be transferred and the
Scheme to which it is to be transferred.

Step3: In case fund is to be transferred between two different accounts of the same
scheme, select the same scheme on both sides.
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Step4: Select From’ and ‘To’ account/cash, Transferring Amount, Instrument No.
and Transfer date and Actual Transaction Date.

Step5: Select Payment Mode from the drop down list.

Step6: Click on Transfer button.

Fuplic rFmancial Management Sysiem-rr vid

Financial vear; 2017-2018 02:42:

5 (tsrmerty CPSMS)
0/0 Controller General of Accounts, Ministry of Finance
BharatiKosh Report [>
i > Funds Transfer Self
Home From Account Details To Account Details
— | e = = .
Dehhoor From Scheme: 9156 - NATIONAL HEALTH MISSION v To Scheme: 9156 - NATIONAL HEALTH MISSION v
From Project: | _. e To Project: | _ 3

HM Reports -Select: v -Select v

From Account: * | 676501068429 - STATE HEALTH & FAMILY V * To Account: * | cash- - v
Users Master [

Available Balance:  10874.00 Available Balance:  28201.00
& Paynent D Transferring | 1000 Voucher Number:
Amount: *

Health Module I

Transfer Date: * | 05032014 | Narration:
Reports 7

Actual Transaction | (2:04/2014 | NarrationForPassBook:
Implementing Agency {# Date: *
Rijency Westor Dot b Payment Details
Payment Mode : # __ -
Agency Schemes (¥ | Se\ec v ‘
=
. ‘ Cheque
Other Agencies L aic
| FLC
Multiple DBT DSC Signatory .
=

Funds (]

Figure 83: Interbank Transfer

Step7: A pop up window will appear on the screen “Are you sure you want to
transfer”. Click on ‘OK’ to proceed.

i Apps G GmaikEmail romG: €F Settings [ Central PlanScheme [ x lokaiindia [ hitp//10.40159.59 » Gther bookmarks

- 164.100.129.32 says:
BharatKosh Report I %
= Are you sure, yous want to transfer
Home A To Account Details
Cancel
*

- %
B Ha From Scheme: 9156 1 9156 - NATIONAL HEALTH MISSION v
From Project: | _. = To Project: | __. =
et Select g Select v
From Account: * | 556001088429 - STATE HEALTH & FAMILY V ¥ To Account: * | cagh - v
Users Master B
Balance:  10874.00 Available Balance:  28201.00
ey b Transferring | 1000 Voucher Number:
s Amount: *
Health Module G . .
4 Transfer Date: * [ gg03/2014 i Narration:
Reports #
Actual Transaction | 020472014 i NarrationForPassBook:
Implementing Agency D Date:
Agency Master Data {hS Payment Details
Payment Mode : * Cheque e
Agency Schemes )2
” " | Party Name : | STATE HEALTH & FAMILY WELFARE ¢
Other Agendes r
Cheque Number : * i
Multiple DBT DSC Signatory 4 o8 §
(Account is Non CBS, So enter cheque
2 here.)
Funds ()3
Fund Transfers D
Fund Advances b

Figure 84: Interbank Transfer — Fund Transfer

Step8: The message “The Transaction has been saved successfully with
Voucher Number: TFR-XXXX-XX-XX”. Click on ‘OK’ button.
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The Transaction has been saved successfully with Voucher Number:

TFR-2017-18-45
| |

Transfer| |Reset

Figure 85: Interbank Transfer — Fund Transfer

Step9: The message “Funds Transferred Successfully” will be displayed on the
screen.

BharatKosh Report (B Enraate N nchor Galt

From Account Details

To Account Details

Health Module

Agency Master Data
Agency Schemes

Other Agendies

Multiple DDT DSC Signatory
Funds

Fund Transfers

Fund Advances

Iransferring

Voucher Number:

Dashboard
From Scheme: * | _geject.. v To Scheme: * | _geject.. ¥
HM Reports
From Project: _Select— v To Project: —Select- x
Users Master
From Account: ¥ | _uglect v To Account: ™ | _yelect.- v
EPayment * || avaitable Batance:  00.c0 Available Balance:  00.00

Amount: ¥
Reports Transfer Date: * | Narration:
/
e P Actual Transaction | 03102017 = NarrationForPassBook:
Date: *

Figure 86: Interbank Transfer — Fund Transfer

Note: The transferred amount will be deducted from the From Account’ and will
get added to the Account/Cash selected for transferring the amount.
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FOREWORID

As part of the Budget 2m6-2017, we had announced the
establishment of a technology driven platform to facilitate the procurement
of goods and services by various Ministries and agencies of the Government.
Government e-Marketplaee (GeM), which was hunched under the Mimistry
of Commerce on § August 2016 is meant to be a eentralized, wnified
procureément platform that would inerease coverage, access and efficiency of
public procurement in our country. GeM has eome a long way since its
initiation, and with continued momentum, it shall ereaté an unprecedented
change in public procurement.

GeM allows for optimization of public expenditure hesides providing a
ease of transactions by bringing the buvers and sellers on 2 common e-
platform. In order to support GeM in reaching its objeetive, the Ministry of
Finance added Rule 149 in the General Financial Rules, 2017 mandating
purchases through GeM by Government psers. The GFR rule also stipulates
the fundamental guidelines by which GeM shall operate. There is now a need
for all hiving entities to understand that by virtue of GeM being a technology
driven platform, there shall be a fundamental shift required in the eurrent
procurement processes and policies,

This document has been developed to provide a comprehensive
understanding of GeM and summarizes the overall design and plan for the
GeM initiatives It is meant to define the scope of operations for GeM and
clearly define the expectations that GeM holds from its users and
stnkeholders and vice versa,

The fundamental objective of GeM is to create savings for the
Government. GeM is expected to significantly redues both the transaction
anid administrative costs in public procurement. Given the size and scale of
puthlic procurement in our country, GeM would lead to significant savings of
precious public resources:

I am certain this handbook would be immense use to all the
stukeholders and contribute to promoling this new cashless, contactless and
paperless mode of procurement.
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GOVERNMENT OF INDIA, NEW DELHI
FOREWORD

E-Governance hus been one of the biggest agenda flems in our country,
Over the years, varons Central Ministries and State Governments hove underioken
a large number of mitiatives towards this end. The Govemnment e-Marketplace
(GeM) is one such key mega-scale initiative that, in the long run. shall make a
significont impaet on efficient spending and the productivity of cur country.

The GeM aspires 1o revolutionize the public procurement landscape in the
country by building a truly open and transparent platform, which will be available
andd aceessible by o much lirger base of buyers, sellers ond service providers, Built
ot moderm e-cotmmerce lechnologies, and coupled with verifiable means of
authenticity of supplicrs and purchasers, GeM allows for an end-to-cnd reliable
procurement transaction to be done completely online i.c. cashless, contnctless and
paperless,

An initintive of this stale for a burgeonmg digital economy, such as India,
has the potential 0 create far-reaching inpact beyvonrd online procurement.

o GeM’s easy to use plattorm shall make it possible for all sellers to do busmess
with the Government.  The platform will be inclusive and will encourage and
support MSMLEs and Siarups in becoming competitive,

o GeM's robust audit tail shall bring about increased accountability amongsi
buyers. Incremsed sccountability wall allow us (o do away with the cuoment long
and cumbersome procedures.

GieM shall spon possess o wealth of procurement data that o far resided in
silos. This data shall have multiple implications allowing the Govemment (o make
data-driven decisions and us¢ analytics 1o drive policy-making.

The GeM will soon become a comerstone of nation building and has already
shown significant impact in the short time since its initintion. A concerted effort s
required from all Government buyers, sellers and the vanous pariners m the GeM
ecosystem 10 make it a suceess and o allow it wunlock its full potential,

The GeM Himdbook is meant to act as the principle guding force base for
designimg s processes and policies.
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PREFACE

india eurrently spends more than Rs, 25 lakh crore on public procurement. The
Covernment e-Marketplace (GeM) is an initiative of the Government of India to effect an
svalution in public procurement. The GeM platform aspires to leverage the quantum growth in
digital capability in India to reduce manual process inefficiencies and human interventions in
public procurement and drive three key objectives. openness, efficiency and transparency in
Indian public procurement.

A complete onling solution implies reduced human intervention and full visdsity of the
process and procurement data. This would resull in @ system thal is trangparent and open, and
makes the procurement process significantly faster

The Government e-Markeiplace (GeM) was launched on 8% Auvgust 2016 and 18
managed by GeM Special Purpose Vahicle, 8 Government owned. Section 8 Company under
the Department of Commerce. In its endeavor to continuously evolve towards becoming a
world-class, robust and a state-of-the-art portal, GeM launched a scaled up version GeM 300n
26" January 2078 addressing multiple technical issues and roiling oul nuew, advanced features

While il is important to note that GeM is still in the nascent phases of is journey and thal
there is immense patential going forward, GeM has achieved significant success so far. GeM
has 20,000 + govemment organizations registered as buyers and has already built a seffer base
of more than 1.20.000 sellers who come from across all states of India, In addition, GeM has
collaborated wath the Ministry of Micro, Small and Medium Enterprises to pocpierale and
advance the presence of MSMEs on the platform. GoM has cofiaboraled with mulliple key
entities such as UIDAI and MCA 21 for seamiess fiow of data for authentication to simplify the
processes of regstration, procuremant transaction. confracting and payments. Gel has
recelved significant national and inlemational acclaim and was awarded the South Asla
Procuremant innovation Award of the World Bank in 2018

The purpose of this document is 1o establish a robust structure and basic selt of rules
that will guide the different aspects of the Geld initiative across strategy and operations. It will
act as the principal guiding force for the design of processes and policies for GeM.

[ Rita Teaoln |
MNew Delhi
11 July 2018

Room No. 143, Udyog Bhawan, Tel * 23063664 / Fax * 23061796 / E-mail - csoffica@nic.in
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1. Introduc

The Government e Marketplace
(GeM) platform was launched on 9
th August, 2016 as an online, end

to end solution for procurement

of commonly used goods and
services for all Central Government
and State Government Ministries,
Departments, Public Sector Units
(PSUs) and affiliated bodies. The
purpose of this document is to
establish a robust structure and
basic set of rules that will guide the
different facets of the GeM initiative
across strategy and operations. This
document is in furtherance to the
following Government directives
issued in relation to GeM.

1. Rule 141-A of GFR 2005,
superseded by Rule 149 of GFR 2017.

2. Office Memorandum on GeM
payment and timelines dated 20th
September, 2016.

3. Office Memorandum on the
entry in the Government of India
(Allocation of Business) Rules, 1961
dated 9th December, 2016.

4, Cabinet Note dated 7th April,
2017.

5. Cabinet Secretariat Notification
dated 8th December, 2017.

This document shall therefore

act as the principle guiding force
basis which GeM shall design its
processes and policies. While this
document shall be revised as the
platform and organization matures,
there are certain key elements of
GeM that are immutable and form
its foundation. The GeM Charter
captures these elements as a set
of commitments that GeM shall
undertake and uphold going
forward.

1.1 GeM Charter

1. GeM shall provide a complete end-to end
contactless, cashless and paperless procurement
system:

GeM shall cover the entire procurement process
right from vendor registration to order fulfillment
and payment.

2. GeM shall constantly endeavor to enhance
transparency and efficiency in the procurement
process:

GeM shall bring about standardization in the
procurement process and ensure adherence to
timely delivery and payment.

3. GeM shall be a trust based system with minimal
manual intervention:

GeM shall leverage technology and the existing
database with domain Ministries to ensure ease
and convenience in the processes of registration,
procurement transaction and contracting.

4. GeM shall provide decision support to help
users achieve optimal value-for-money:

GeM platform shall provide additional features
such as buyer and seller rating, tools to establish
price reasonability and demand forecasting to
help its users make more informed decisions.

5. GeM shall provide a robust audit trail along with
an internal system of check and controls:

GeM platform shall employ a system of inbuilt
checks and controls and maintain an audit trail
(for a period specified on the GeM platform) that
shall make it possible to trace back the activity of
any user if the need arises.

6. GeM shall be an inclusive platform and support
the objectives of the various preferential market
access policies:

GeM shall, to the extent possible, encourage

and enable local businesses, Micro and Small
Enterprises (MSEs) and startups to conduct
business with the Government. 6



7. GeM shall in line with its principles of
transparency and openness publish a monthly
scoreboard on the platform:

GeM shall keep all its stakeholders informed
regarding the development and growth of the GeM
platform by way of a monthly scoreboard’ that
shall cover the following key elements -

+ GMV (Monthly)

« Number of buyers and sellers

« Number of product and service categories

* % orders with delivery and payment within
time and ageing

* % savings achieved

« Number of unfulfilled or cancelled orders

« Number of disputes/incidents registered
and resolved with ageing

GeM shall send this overall report along with the

progress shown at the level of each Ministry and

State to the Cabinet Secretary and the Commerce
Secretary. GeM shall also send quarterly progress
reports of these parameters at a Ministry/State/

UT level to each of the respective Secretaries and
Chief Secretaries/Administrators.

8. GeM shall actively drive collaboration with key
stakeholders including Ministries and States:

GeM shall interface with the Standing Committees
(for each Ministry and State) on various issues
including annual procurement plan, defining
technical specifications and reviewing the
procurement process.

"Indicative template is provided in the appendix A
2World Bank Country Procurement Assessment Report

1.2 GeM Special Purpose
Vehicle

Public procurement amounts to
15-20% of a nation’s GDP? and
therefore an efficiently run public
procurement process is critical

to our nation’s economy. A well-
functioning and efficient public
procurement system helps the
development process by improving
the strategic and efficient
allocation and utilization of
government expenditure i.e. public
procurement.

For a geographically large and
politically diverse nation such

as India, standardizing public
procurement is a challenging task.
The prevailing public procurement
regime in India is characterized by
fragmented processes and policies
that operate in silos and require
high levels of manual intervention.

The genesis of the Government e
Marketplace (GeM) initiative is thus
driven by the need to deliver a step
change in the public procurement
process in the country and usher

in an era of e-governance by
leveraging the power of digital.

The following entry has been

made in the Government of India
(Allocation of Business) Rules, 1961,
vide notification dated 8 th
December 2017 - “32. Development,
operation and maintenance of
National Public Procurement
Portal—Government e Marketplace”.

The Government e Marketplace
Special Purpose Vehicle (GeM SPV),
a Section 8 (Non-Profit) Private
Limited Company under the
Ministry of Commerce has been
incorporated under the Companies
Act, 2013 to develop, manage and
maintain the GeM platform.



1.3 Founding Principles of the GeM Initiative

¥ 131 Summary of the Cabinet Note

The foundation for the GeM initiative has been laid down through the Cabinet Note on “Setting
up of a Special Purpose Vehicle to be called Government e Marketplace (GeM SPV)” dated 7th
April, 2017. This note defines the purpose with which GeM has been envisioned. This stated
purpose shall play a key role in defining the strategy and operating model for GeM

Key elements from the note are as follows:

Reason behind the GeM initiative

« Need for reform to bring consistency in public procurement
- Existing malpractices in the system due to buyer-supplier interaction

Founding principles of GeM SPV (Special Purpose Vehicle to develop, manage and maintain the
GeM platform)

. Incorporated as a Section 8 Company. Decision on public listing of GeM SPV to be taken
subsequently.

. Autonomous organization which is agile and has flexibility to take market driven decisions

. The organization shall break-even and self-sustain its operations from 3rd year onwards.

« The sources of monetization (charges to buyers and sellers) shall be kept to minimum,
enough to sustain running of SPV and pay Managed Service Provider (MSP)

« Fully accountable to tax payers and the Government

« Promote inclusiveness and ease of doing business with the Government and its agencies

Impact that GeM is expected to deliver

* Increase access for procurement - broader outreach, wider variety of goods and services
* Increase transparency and efficiency (time & cost) of procurement

* Encourage small business units/individuals to do business with the Government

* Make procurement data easily available for auditors, administrators, vigilance etc.

It is important to note that as the GeM platform and organization evolve, the founding
principles will also have to evolve. Thus, the principles of GeM and the organization shall be
periodically reviewed and appropriate modifications shall be undertaken in consultation with
key stakeholders and with the consent of the Government.

Y 1.3.2 Role and Nature of the GeM Initiative

In the constantly evolving procurement process in the country, it is useful to reiterate the
role of GeM. GeM shall use modern technology and enablers to bring together all government
buyers on a unified online platform for the procurement of commonly used goods and services.
It shall reduce manual process inefficiencies in procurement and provide a paperless and
cashless e-marketplace with a streamlined, consistent process for all users. All buying and
selling stakeholders on GeM shall have to adapt to this standardized process and necessary re-
engineering to this effect will be needed at their end.



GeM is characterized by three core elements:

Openness

Fairness

Inclusiveness

GeM shall be an open
marketplace wherein

it promotes access

to information and
transparency. Relevant
information on sellers,
goods, and services
shall be easy to find and
readily available for users.
GeM shall provide data-
based insights to help
users in decision-making
and ascertaining price
reasonability.

One of the platform’s

key objectives is to allow
sellers, big and small,

to gain direct access to
Government buyers. In
doing so, all sellers shall
be treated fairly and GeM
shall not offer promotional
treatment to one seller
over the other. GeM shall
support the intentions
behind the preferential
market access policies
and ensure that all sellers
are provided with a level
playing field. This will
ensure the health and
competitiveness of the
marketplace.

GeM shall promote
inclusiveness, which
means that all Government
buyers and sellers shall be
accepted on the platform.
GeM shall aspire to create
a robust seller base and

all sellers interested in
conducting business with
the Government shall be
welcomed on the platform.
For buyers and sellers

that do not have the
know-how of using GeM,
additional assistance in the
form of focused training,
onboarding sessions and
continued feedback and
support shall be provided.

1.4 Objective of this Document

This document serves to provide a comprehensive understanding of the guiding principles by
which GeM shall operate and has been structured along three key chapters:

1. GeM Platform

This section shall define the scope of operations and potential for the GeM platform. It also
lays down the underlying principles by which the different features of the platform shall be
designed and the key obligations that the GeM platform holds towards its users.

2. GeM Organization (GeM SPV)

This section details out the strategic and operational roadmap of the GeM Organization (GeM
SPV) that is required to deliver the GeM platform. It also provides a brief on the governance
structure that will be instituted for the GeM SPV.

3. GeM Stakeholder Ecosystem

This section introduces the different stakeholders within the GeM ecosystem and calls out their
role and responsibility. It also lays down the guiding principles of collaboration for GeM.




2. Gel

2.1 Scope of Operations for the GeM Platform

There are three facets to defining the scope of
operations for the GeM platform:

Who are the customers (both buyers and sellers) that

GeM platform will cater to

What will be the goods and services offered on the

GeM platform

How shall the GeM platform operate to execute the
aforementioned ‘Who’ and ‘What’

GeM has been
conceptualized with the
aim of reforming public
procurement in the
country. The GFR 2017
mandates all Ministries
or Departments to
procure Goods and
Services available on

GeM from GeM. GeM aims
to replicate the offline
market on its online
platform to create an
open market that bring
together sellers across
the board ranging from
established brands to
MSEs, individual suppliers,
suppliers of innovative
products and services
and artisans. GeM

shall permit any seller,
registered in India in
accordance with prevalent
laws and regulations,
manufacturing or
marketing genuine goods/
services to sell on GeM.

GeM has been conceived as

a platform for the sale and
purchase of commonly used
goods and services. The
spectrum of goods and services
procured by the Government is
very wide. The goods procured
by the Government range from
highly standardized goods

like A4 printing paper, printing
cartridges and electronic goods
like printers and laptops to
highly specialized goods like
drilling equipment and medical
equipment. Similarly, for
services, the spectrum ranges
from standard services such

as security services, chauffeur
services and gardening services
to a more complex set of
specialized services such

as consulting services and
engineering services.

While GeM shall seek to cater to
all the buyer needs for goods

and services that are commonly
used, it shall build its goods and

services offering in a staged
manner. GeM shall prioritize
those goods and services to
be supported in the short
term that have a low level

of customization, are more
standardized and have larger
transaction volumes in the
public procurement domain.
As the GeM platform matures,
it shall support goods

and services requiring higher
degree of complexity.

At the same time, the GeM
platform shall clearly define
the set of goods and services
that the platform shall

never cater to constituting
the exclusion list. This shall
include goods that are highly
specialized and limited to very
niche buyer segment, such
as defence equipment, and
services like mining services.

The GeM platform shall be

an open marketplace and
shall focus solely on being

a platform for Government
buyers to meet sellers and
conduct business. It shall
neither own the goods and
services sold through the
platform nor own the supply
and logistics of goods and
services transacted on it. The
GeM platform shall be a trust-
based portal where the buyer
shall hold the responsibility
to ensure value for money
and timely payment in any
purchase made and the seller
shall hold the responsibility
to ensure the accuracy and
integrity of all information
shared, the quality of products
and services sold and the
timeliness of the delivery.

10



2.2 Potential for the GeM Platform?

The value of annual spend on public procurement in India is estimated at anywhere between 18
- 20% of India’s GDP. This spend constitutes the entire universe of goods and services procured.
Approximately 20% of total goods (~2 L Cr) and 7.5% of total services (~1.5 L Cr) can be classified
as goods and services addressable in the short term for the GeM platform. The ability to capture
the largest possible part of this addressable spend and drive it through the platform shall
depend on three key factors:

" The proportion of buyers out of the total universe of buyers comprising public procurement

. inIndia that are successfully on-boarded onto the GeM platform

. The availability of requisite goods and services, as needed by these buyers, on the platform
The portion of the buyers’ spend that the platform is able to capture

Given the GeM platform'’s starting point, it is envisaged that over a 2 -3 year period, close to
1L Cr of annual transaction value can be targeted on the platform. Since the procurement
landscape in India is considerably diverse in terms of geographic and policy-related
considerations, higher penetration shall be targeted for buyers covered under Central
Government (such as Central Ministries, Departments, Central Public Sector Enterprises, and
Public Sector Undertakings) which account for ~65% of total addressable spend.

Over a 5 - 6 year period, the GeM platform shall be able to target 2 -3 L Cr. of annual transaction
value and in the long-run (10-12 years) it could potentially capture as much as 5% of India’s
nominal GDP in terms of transaction value. The aspiration is in line with benchmarks of global
best-in-class e-procurement portals (such as ChileCompra, GeBIZ and KONEPS) which capture
anywhere between 4.5% - 6% of their respective countries’ GDP through online transactions
supported by their respective platforms.

2.3 Key Features Supported by the GeM Platform

2.3.1 Registration

The GeM registration process shall be driven by principles of ease, convenience and minimal
data entry. The following key considerations shall be considered in designing the GeM
registration process:

* Registration shall be trust based (self-certified) and validated exclusively through online
integration with domain databases

Aadhaar shall be used as the primary user identification proof

Transfers/personnel movement shall be supported seamlessly by clear distinction of user
and post

Monitoring and re-verification for detection of inactive user accounts

User accounts shall be regularly monitored to detect inactive accounts. For accounts that the
GeM platform deems inactive basis criteria that GeM may layout and revise from time to time,
users shall be required to re-verify their details in order to ensure that the accounts are active
and updated. The GeM platform shall reserve the right to deactivate accounts that are deemed
unfit or inactive to maintain the sanctity of the platform.

n ‘ 3 All figures are as per FY 17 GDP ‘




2.3.2 Catalogue Management (CMS)

As a marketplace, one of the founding pillars of the GeM platform shall be its goods and
services catalogue. Given the multitude of buyer organizations that will transact on the
platform and their large procurement needs, the scale and the spread of the type of
transactions on the GeM platform shall be enormous. A robust Category Management System
shall be fundamental to be able to support a standardized buying process, create a competitive
market and provide the buyer with search and compare capability. The GeM platform shall thus
provide a rich catalogue with complete information of the features and specifications of the

offerings.

2.3.2.1 Product and Service Taxonomy: The
United Nations Standard Products and
Services Code

The GeM CMS shall be based on The United
Nations Standard Products and Services
Code® (UNSPSC®)*, managed by GS1 US
for the UN Development Program (UNDP).
However, efforts to develop harmonized
and customized codification system in
association with other partners such as
GSTN, Railways etc shall be made.

2.3.2.2 Standardization of Technical
Specifications/Parameters

The technical specifications constitute

a critical aspect of public procurement.

One of the key facets of the GeM platform
shall be the standardization of these
specifications/parameters. GeM shall
provide standardized templates of technical
parameters (TP), for both goods and
services, designed to maximize objectivity.

This standardization of parameters shall
be the principal virtue of the GeM platform
that differentiates it from the prevalent
offline processes and systems. This shall
lend itself to GeM being a fair, open and

* GeM reserves the right to add to this classification
system and customize it as and when needed

brand agnostic platform. In addition, while
procuring on the GeM platform, buyers shall
not need to invest the time or effort required
in identifying the right list of parameters that
comprehensively constitute the product or
service.

The TPs on the GeM platform shall be demand
driven, market-aligned, consultative and
dynamic. In a scenario where the buyer

finds the Technical Parameters defined on

the GeM platform for any good or service as
not sufficiently comprehensive and requires
parameters to be either added or modified,
the buyer shall be able to inform GeM of its
requirements. This process shall be inbuilt into
the platform to the extent possible. Standard
Operating Procedures (SOPs) for such upgrades
and updates of TP of GeM catalog will be
dynamic and evolving, without compromising
on the need to keep the GeM catalog generic at
all times.

2.3.2.3 Goods and Services Supported on the
Platform

The GeM platform shall be a dynamic
marketplace where new categories of goods
and services are continuously added. The
platform shall provide buyers and sellers with
the functionality to suggest the goods/services
they need supported. The list of goods and
services excluded from the platform shall also
be clearly published on the platform and may
be subject to change as the platform matures.

12



2.3.3 Order Placement and Fulfillment

2.3.3.1 Buying Modes Supported

The GeM platform shall provide three primary buying modes and the appropriate use of the
buying mode shall be indicated by the platform as per the total value of the procurement. The
three buying modes are Direct Purchase, Direct Purchase with L1 and e-bid/RA. The GeM platform
shall reserve the right to set the thresholds of transaction value for the applicability of each

of the buying modes based on the GFR and related guidance issued by Ministry of Finance,
Government of India from time to time. All decisions related to use of the modes available

on GeM shall be made solely and exclusively by the buyer with required approvals from the
competent authorities.

Direct Purchase and Direct Purchase with L1

Direct Purchase mode shall be allowed for low value transactions and shall allow the
buyer to directly procure from any available seller on GeM that meets the requisite quality,
specification and delivery period as specified by the buyer.

The Direct Purchase with L1 mode shall be allowed for mid value transactions and shall allow
the buyer to directly procure from the L1 seller after comparing all available sellers on the
platform that meet the requisite quality, specification and delivery period as specified by
the buyer. The comparison must be made between goods/services of at least three different
manufacturers/OEMs and three different sellers.

The GeM platform shall provide buyers with a robust search and filter functionality to enable
them to specify their exact requirements. It shall also provide the buyer with the functionality
to exercise purchase preference in these modes by providing filters such as Make in India,
MSE etc. as per extant Government of India policies and guidelines. The platform shall also
recommend buyers to purchase from sellers meeting local content/MSE when the prices are
comparable with the market L1 price.

These modes shall allow buyers to make time efficient purchases and have strict delivery and
payment timelines.

E-bid/Reverse Auction

The E-bid/Reverse Auction mode shall allow buyers to conduct an electronic bid for the
goods and services on the platform.

The creation of bid documents as well as system driven evaluation will be driven through
well-defined and standardized technical parameters and the bid terms and conditions.

The General Terms and Conditions, Special Terms and Conditions and Additional Terms and
Conditions provided by the platform shall address the general requirements for floating
e-bids/RA on GeM.

The GeM platform shall provide buyers with the option to customize the bid as per their
requirement by way of objective selections. The buyers can raise requirement for further
customization of the bid terms and conditions in line with the standardized GeM catalogue

" This is inline with GeM’s objective of maintaining standardization and objectivity throughout



the procurement process. All e-bids and RAs on GeM shall be exclusively completed through
the GeM platform with no reference to any outside source or links.

The GeM platform shall provide a system driven evaluation of the bids and identify

the shortlisted i.e. responsive bids. While the buyers are suggested to heed the system
recommendation, the buyers shall reserve the right to download the evaluation as well as
override the system evaluation. In case of offline bid evaluation, buyers shall be required

to provide a summary of the outcome on the platform. In certain situations where Quality
and Cost Based Selection (QCBS) is absolutely necessary and requires direct interface like
presentations and in person consultation, such as hiring of consultant/project buying, the
buyers shall appropriately capture the offline steps on the platform as part of bid evaluation.

Proprietary Article Certificate (PAC) Buying

The GeM platform shall allow buyers to procure on a proprietary basis by using the PAC filter
provided on the GeM platform, which allows the selection of a specific model/make from a
particular seller that is available on the platform.

For PAC procurement, Direct Purchase buying mode and bidding/RA buying mode (above

threshold value) shall be allowed.

2.3.3.2 Additional Features provided while buying on GeM

2.3.3.2.1 Demand Aggregation

Demand Aggregation shall allow buyers
(primary user) to aggregate demand across
buying teams. For instance, the central
Ministry can aggregate common or aggregate
demand across states under a common bid.
Demand aggregation results in better, more
competitive prices as the volume of the order
placed with the single seller is large thereby
allowing economies of scale. While the bid

is centralized, orders invoices and payments
thereon can be assigned to individual and
multiple agencies on GeM. The GeM platform
shall enable demand aggregation services
for identified categories with assured
reasonability of price.

2.3.3.2.2 Bunching / Bundling

Bunching is a process of buying multiple
goods in a single order i.e. through a single
seller whereas bundling is a similar process
of buying goods along with related services.

A significant portion of buying constitutes
purchasing multiple goods / services together.
The GeM platform shall allow bunching /
bundling of multiple goods / services as per
pre-defined categories where sellers selling
these multiple goods / services are available.

This shall help users reduce the need for multiple
orders and shall result in prices that are more
competitive.

2.3.3.2.3 Multi-cart

The GeM platform shall provide its buyers with
the multi-cart feature that shall allow the buyers
to have many carts simultaneously. This shall
enable the buyer to save the items in the cart for
a specified duration. The rates for the specific
quantity of items held in the cart shall be frozen
for the carting period against any upward revision.
However, in case of a downward revision in the
offer price of an item in the cart, the revised price
shall be made available to the buyer. Validity of
the items and offers carted shall be limited for a
period of time after which cart shall be emptied
automatically.

2.3.3.2.4 Proof of Non-availability of Sufficient
Competition or Unsupported Good/Service

The GeM platform shall be a dynamic online
marketplace with new categories of goods/
services continuously being added. In situations
where the product/service is not supported on the
platform or there is insufficient competition basis
specifications input by the buyer including



service shall be deemed not available
for procurement on the GeM platform
and the buyer shall be allowed to
procure via the offline mode. In such
situations, the buyer shall be allowed

to download a report for the purpose of
audit and shall allow the buyer to show
verifiable proof for procuring outside the
GeM platform.

2.3.3.3 Order Fulfillment

The GeM platform shall lay down a
standardized process with definite timelines
for order fulfillment and provide both buyers
and sellers with the functionality to track
the order fulfillment process. The platform
shall enforce buyers and sellers to adhere

to the online process, update the required
information and issue invoices or certificates
as applicable and in a timely manner.

All key documents for order fulfillment and
payment such as the purchase/sanction
order, invoice and bill shall be generated

by the platform based on user input and
selections. GeM shall stipulate the timelines
for the different stages of the process such
as delivery of the goods/services, generation
of Provisional Receipt Certificate (PRC)

and generation of Consignee Receipt and
Acceptance Certificate (CRAC). Users shall
be subject to appropriate rating and action
in case of non-adherence as per GeM policy
notified from time to time on the portal.

2.3.3.4 Contract Management

In keeping with the principles of speed,
efficiency and minimal manual interference,
the GeM platform shall auto-generate

the contract basis the specified technical
parameters and the details chosen by the
buyer such as delivery period and delivery
terms.
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The General Terms and Conditions (GTC),
Product / Service specific Special Terms

and Conditions (STC) and Bid / RA specific
Additional Terms and Conditions (ATC) shall

be published on the GeM platform. These

shall constitute the contract generated on the
platform. The Terms and Conditions stipulated in
STC will supersede those in GTC, and the Terms
and Conditions stipulated in ATC will supersede
those in GTC and STC in case of any conflicting
provisions. The platform shall provide buyers
with the functionality to edit the auto populated
terms and conditions within the overall GeM
legal framework. GeM shall also provide the
functionality of updating the contract along with
version control and audit trail.

2.3.3.5 Payments

The GeM platform shall support 100%

online payments to ensure a truly cashless
procurement process. This will not only make
the process efficient but also improve timely
payment assurance. The platform shall,
therefore, support multiple online payment
modes in order to maximize convenience and
utility for its users. The platform shall also
support e-EMD and e-PBG to stay true to its
aspiration of 100% online payments.

The GeM platform shall provide users with a
payment gateway to support internet banking

as well as allow integratration with the different
payments systems used by buyers such as Public
Financial Management System, State GeM Pool
Account, Controller General of Defense Accounts,
Centre for Railway Information Systems, Central
Reserve Police Force Payment System etc.



Additionally, the GeM platform shall support the integratation of the different ERP systems (SAP/
Oracle etc.) that are used by the buyers to maximize efficiency and seamlessness. GeM shall lay
down definite timelines for payment and enforce buyers to adhere to stipulated timelines. In
order to promote timely payment, GeM shall constantly endeavor towards and encourage pool
account based payments as the preferred payment mode on GeM.

2.3.3.6 GeM Service levels

As an online system for procurement, GeM service levels shall aim at maximum efficiency in its
operations from placing a demand to closing with payments on time for contracts fulfilled. Each
of the steps across transactions shall have specified time for performance by both sellers and
buyers. All appropriate measures shall be taken to ensure that both buyers and sellers adhere to
these terms and conditions. These measures shall include ratings (parameters), issuing notices,
watch list and defaulters being disabled. All actions under this segment shall be notified to all
users and reflected appropriately for further transactions.

2.3.4 Decision Support

Beyond the cost and time benefits intrinsic to GeM, GeM shall provide its users with additional
value add by providing decision support that helps them achieve better value-for-money and
efficiency.

2.3.41 Business Intelligence and Analytics

Analytics helps organizations in harnessing their data, and in using it to make more informed,
evidence-based decisions, which in turn leads to increased operational efficiency and savings.
The GeM platform shall provide its users with personalized dashboards to track overall
transactions and the performance of the buying/selling organization and reports for transaction
summary, payment due, non-adherence of payment/delivery SLAs etc. The platform shall enable
buyers to monitor the trend of their procurement and adherence to the different directives like
Make in India and MSME Policy.

Additionally, the GeM platform shall provide the larger ecosystem of users with intelligence
and analytics on spend trends, registration trends, yearly procurement trends, key goods/
services etc. which shall help in understanding the procurement landscape in India better and
making data led decisions. The analysis of the transactional data on the platform shall enable
the policymakers from MSME and DIPP to recognize key challenges and review and revise
procurement policies accordingly.

2.3.4.2 Information Visibility

The GeM platform shall provide the buyer with the credentials of the seller such as the financial
credentials, past experience and preferential seller credentials such as registered MSE or startup.
The platform shall also ensure visibility for MSE/local sellers and startups. Further, the platform
will enable sellers to indicate the percentage of domestic content in their goods and services,
promoting the Make in India order. The platform shall support real-time sharing of information

relating to all procurement notices through the integration of CPPP. ©



2.3.4.3 Establishing Price Reasonability

While the responsibility to ascertain the reasonability of price for any buying on GeM shall

rest solely with the buyer, GeM shall provide the buyer with multiple tools to help the buyer
ascertain price reasonability. This includes the comparison of prices across other e-commerce
sites (wherever available), discount over MRP, Last Purchase Price on GeM and the prices at
which transactions have been conducted on GeM for similar items in the recent past. GeM shall
also incentivize buyers to contribute to the price rigor on the platform by sharing relevant
information.

2.3.4.4 Buyer and Seller Rating

In a trust-based system like GeM, ratings become a key component in the overall system. GeM
shall provide a rating system that evaluates performance on a continuous basis based on
weightages to various parameters. This will reward well-behaving buyers and sellers, incentivize
good buying behavior and cultivate competition in performance amongst sellers.

2.3.4.5 Vendor Assessment

GeM shall provide the facility for availing services (third party) for Vendor Assessment relating to
technical / financial capacity and experience including manufacturing/testing facilities/quality
control arrangement(s) of manufacturing premises. Vendor Assessment to ascertain the quality of
a product or service will also be provided. Sellers shall be incentivized to opt for the assessment
as it will be factored into GeM ratings and the product/service will be marked verified which shall
be a filterable parameter that the buyer can use in their selection process. This will aid buyers in
the decision-making process.

2.3.4.6 Demand Forecasting

GeM shall forecast demand basis the analysis of historical data on the platform and the data
provided by buyers as part of their annual procurement plan. This will help sellers plan better
and in turn ensure availability of required goods/services and lower prices for the buyer.

2.3.5 Quality Assurance

The GeM platform shall do away with some of the traditional quality assurance processes like
centralized seller registration and verification, advance sampling and inspection. It shall instead
have a set of internal checks and controls to drive quality on the GeM platform. These shall
include intrinsic elements across the different modules on the platform such as automated
validation for registration, standardized templates of technical parameters in the category
management system, ratings and vendor assessment as part of decision support and watch
listing and suspension as part the Incident Management policy. Together these shall effect a
robust quality assurance mechanism.

In addition to the above controls, a Quality Assurance Team will maintain the sanctity of the
market on the GeM platform. Random checks hall be conducted periodically for verification of
user accounts and related data, price reasonability, integrity of product and service listings, and
adherence to the terms and conditions of the platform s.

In order to effectively monitor the health of quality of GeM platform, a Quality Framework will be

instituted with a set of quality related KPIs. GeM shall regularly publish a quality report based on
this framework to highlight the progress made on improving quality of the platform.
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2.3.6 Audit Trail

GeM has been envisioned as a trust based system, and this shall be the basis for many decisions
on the platform. In order to effectively implement this system, GeM shall institute a set of
internal checks and controls. A key aspect amongst these shall be GeM maintaining an audit trail
l.e. a securitized chronological record that provides documentary evidence of the sequence of
activities carried out on the platform during any transaction that takes place on the platform.

The purpose of keeping audit trail in the system is to allow Auditors to evaluate the process
transparently, and review the choice of filters, data, evaluation criteria and confidentiality
techniques that are used on the platform. Aufit trail also aims to ensure that fair practices are
adopted in technical and financial evaluation of bids.

An automated process shall be put into place by GeM to extract logged information generated
during different stages of procurement transactions on the platform. Using few key fields such as
contract number, organization name etc. a bid summary sheet that captures different artifacts,
input/output data and events, can be generated for auditing purposes.

2.3.7 Communication and Support

GeM shall provide a standardized and single channel for communication with stakeholders
through its contact center and domain mail.

2.3.7.1 Communication to Buyers and Sellers

GeM shall send out communication to keep all stakeholders updated with all relevant changes/
notices etc. related to GeM. GeM shall use multiple modes to communicate with its users
depending on the information to be conveyed and its criticality.

GeM shall inform users in the case of new product/service categories being added, end of life
information, change in technical parameters of goods/services, new bids creation or modification
etc. GeM shall also from time to time have promotional and marketing events for which related
communication shall be sent to buyers and sellers. All such information shall also be made
available on the various social media sites of GeM.

2.3.7.2 Contact Center

GeM shall be supported by a contact center well equipped to handle the different queries
users may have. The GeM contact center shall support inbound and outbound customer
communication across different communication channels i.e. telephone, web, chat, email and
social media. Since the contact center shall service stakeholders across different geographical
regions in India, it shall support English, Hindi and certain several regional languages. An
escalation matrix with well-defined SLAs shall be provided to ensure users receive expert help
as needed. GeM may use all communication (ingoing/outgoing) from the center in case of any
query/grievance/any other request.

2.3.7.3 Training and Material

Adequate training support and assistance shall be critical for the success of the GeM platform.
The users of GeM shall not have to face any challenges in using the platform effectively. Thus,
central and regional training as well as the availability of adequate training material on the
platform shall be ensured. GeM may design e-procurement certifications and offer trainings to
certify professionals specialized to procure via the GeM platform.
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2.3.8 Dispute Resolution and Incident Management

GeM shall be a trust-based system and hence it shall be extremely critical to support a structured
and automated Incident Management process to penalize any deviant behavior. On a platform

as large as GeM, disputes between buyers and sellers is bound to occur. While GeM provides the
platform facilitating these transactions, GeM shall not have any authority, legal or otherwise to
resolve disputes or redress grievances. It shall thus be extremely important to ensure that users
are cognizant of the fact that GeM is, at the crux of it all, only a platform and cannot and does
not take over the onus of ensuring that every transaction through it is error free and assured.
Thus, while GeM shall take administrative action as per the process published, in cases where
grievance redressal beyond the platform is required, arbitration process shall be applicable and

GeM shall not be a party to this process.

« The role of GeM in Incident Management shall be three fold and limited to:

« Making available all the information that may help in the resolution of the dispute.

« Providing notice and reasonable opportunity to the party to provide justification

« Taking appropriate administrative action, limited to the platform, against the buyer or/and

seller as the case may be

GeM shall support a holistic framework for incident management, where deviations on GeM shall
be categorized into three levels, namely: mild, serious and severe. An appropriate administrative
action shall be administered on a case-to-case basis. The penalty may range from having the
deviations recorded against the seller/buyer to blocking or suspending of the defaulting buyer/
seller account and a blacklisting recommendation to the Board/Ministry of Commerce.

2.3.9 Data Security

GeM shall be responsible to ensure the privacy and security of the data on the platform.
Adequate measures shall be taken to ensure that the GeM platform adheres to the highest

standards of information security and user privacy.

2.4 GeM Procurement Guidelines

Public procurement in India is currently
guided by multiple well-founded procurement
guidelines and policies. Since these policies
were drafted in a time before GeM, they were
primarily designed in accordance with the
offline procurement process and not with an
online marketplace in mind. Thus, certain
operational design elements of these policies
may not be entirely relevant on a standardized
technology-driven platform like GeM. With the
advent of GeM, it is critical for the essence of
these policies to be maintained and brought
together in a comprehensive marketplace
procurement process that shall apply to all
procurement on GeM. The GeM procurement
process is built on fundamental principles of
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public procurement i.e. transparency, value for
money and openness of competition. However,
by virtue of it being a technology-driven
platform, the mechanism and processes by
which it achieves these objectives may change
from the past.

Thus, a set of GeM procurement guidelines for
operating on GeM shall be drafted and shall
apply to all buyers and sellers on the platform
independent of the respective procurement
policies applicable to them outside of the
platform. For procurement made on GeM,
buyers shall abide by the GeM procurement
guidelines and shall not be subject to
compliance issues arising from different
policies that may be applicable to them when
they procure offline/outside GeM.



Some of the indicative directives/processes that
currently exist and shall be re-aligned for the
GeM context include:

«  Minimum three weeks time to be allowed for
submission of bids (Rule 161)
* Procurement by Limited Tender Enquiry in
cases of urgent need (Rule 162)
Evaluation of technical bids to be conducted
* by Competent Authority or Technical
Committee (Rule 163,164)
Bid Security (EMD) should range between
two percent to five percent of the estimated
value of goods to be procured (Rule 170)
Performance Security should be for an
amount of five to ten percent of the value
of the contract as specified in the bid
documents (Rule 171)
Procurement of services by Limited Tender
Enquiry when the value of the services is
less than 10 Lakhs (Rule 201)

Therefore, GeM shall institute a set of
procurement guidelines for operating on GeM
that shall apply to all buyers and sellers on

the platform independent of the respective
procurement policies applicable to them outside
of the platform.

Procurement on GeM for all buying entities shall
be exclusively subject to the GeM guidelines,

Applicability of the guidelines to services

terms and conditions as published by GeM

on the GeM website, which shall override all
concurrent processes differing from or in conflict
to the process outlined by GeM. GeM, being a
technology-driven platform, shall embed certain
facets of the procurement process in the design
of the GeM platform. GeM shall provide requisite
mechanisms needed to comply with the intent of
the various related central procurement policies
and guidelines defined by the different domain
ministries. For procurement made on GeM, buyers
shall not be subject to compliance issues arising
from different policies that may be applicable

to them when they procure offline/outside GeM
and are not applicable on the GeM platform.

For all circumstances not covered by the GeM
guidelines, terms and conditions, the buyer shall
adhere to the General Financial Rules and/or the
procurement guidelines of the respective entity.

GeM has been established as the national
procurement portal. Thereby, GeM shall seek to
design its procurement process and guidelines in
adherence to the national level directives from
the Government. GeM will continuously look to
new ways of supporting these policies while
adhering to the design principles intrinsic to GeM.
All policies relating to various aspects of GeM
transactions shall be available online and user
feedback shall be inbuilt on the platform.

It is important to recognize that the assessment of quality for services is a continuum. On one
end, there are a set of standard services where complexity is low and quality may be assessed

by way of a set of technical specifications. This gives way to slightly complex services, including
the bundling of goods and services. In such cases, it may be important for the buyer to establish
relevant work experience as a measure of quality. And on the other end, we have project-based
buying where quality may be ascertained by multiple aspects such as financial net worth,
approach and methodology, and current set of completed and ongoing works. Thus, GeM shall
enable the buyer to make an informed decision basis these different criteria and basis where the
services lie on the continuum, thereby capturing the essence of Quality and Cost Based Selection.

Thus, the procurement process for services on GeM, similar to goods, shall be standardized and
inbuilt into the system and buyers shall not need to follow any concurrent processes that may be

applicable in the offline procurement process.

Entities covered by the guidelines

The GeM procurement guidelines shall be issued pursuant to Rule 149 of the General Financial

Rules 2017. It has been mandated as per GFR Rule 149 that if a product/service category is

20



available on GeM, all Ministries and Departments shall procure through GeM. Thereby, the
guideline shall apply to all Central Ministries and Departments and the respective Central

Public Sector Enterprises (CPSEs) under them. The guideline shall also be extended to States

and UTs and the respective State Public Sector Enterprises (SPSEs) and any other Public Sector
organizations by way of a Memorandum of Understanding (MoU) between GeM and the respective
entity. The list of entities with which GeM has entered into a MoU shall be published on the
website and will be continually updated. Thus, the mandate to procure from GeM and the
applicability of this guideline shall also fall onto all buyers falling under the purview of these
entities.

All other buyers like autonomous bodies, apex institutes, charities and other entities where
significant government funding is received shall be recommended to use GeM for the
procurement of goods and services to the extent possible and follow the guidelines stipulated
herein. A detailed description of GeM procurement guidelines has been covered as part of
Appendix B.

2.5 Monetization on the GeM Platform

2.5.1 Introduction

GeM has been setup as a Section 8, not for profit organization. Beyond the initial grant of Rs 200
Cr, GeM is expected to self-sustain its operations. GeM will thus need a means of sustenance for
the organization and its marketplace platform. A monetization model to generate revenue, to
create and cover the following cost elements to sustain operations, shall be required:

1. Technology and Platform cost - Payout to the Managed Service Provider (MSP)

2. Personnel Cost — Cost of personnel including Performance Linked Incentives

3. Marketing Expenses — Expenses incurred in spreading awareness and increasing
engagement on GeM

4. General and Admin Expenses — Day-to-day operations expense including contractual
services

5. Innovation & Grievance Redressal Fund — Funds for growth and innovation or unexpected
exigencies

Objectives of the revenue model - The key objectives of the revenue model shall be to:
1. Recover costs and self-sustain GeM

2. Generate funds to fuel innovation and growth
3. Maintain a corpus/buffer for windfall changes

Multiple potential monetization streams exist for GeM and may be applied such as one
time fees like registration fee or listing fee and recurring fees like annual fee, transaction

fee, paid advertisements, value- added services fee etc. GeM shall have the remit to alter the
revenue generation mechanism in terms of the sources that it chooses to monetize and the
quantum of the charge or fee it fixes. In addition, the revenue model shall be leveraged to drive
desired market behavior among buyers and sellers by means of incentives and penalties and
help achieve GeM marketplace objectives.




A two-fold revenue model may be instituted for GeM
1. Transaction fee model - Primary model for revenue generation and cost recovery.

2. Behavior-based incentives model - Incentives/disincentives based on specific user behavior
to help achieve GeM marketplace objectives.

2.5.2 Mechanism of Revenue Generation
2.5.2.1 Primary Revenue Generation Model
Key elements of the transaction charge model are as follows:

Since GeM provides a platform for both buyers and sellers to conduct transactions, both
buyers and sellers may be charged a small % of their transaction value as transaction fee.
Sellers may be charged more than buyers in line with the value they derive out of GeM in
terms of ease of doing business with the Government .

GeM may also exercise its option to charge transactions only above a certain minimum

threshold transaction value or it may lay a differential charge on different thresholds of
transaction values. This shall be designed in accordance with the premise that the user
willingness to pay will be higher in big-ticket transactions. This shall also ensure higher
feasibility of implementation and revenue realization for GeM.

GeM may also explore categorizing product and service categories basis their margin potential
into buckets such as High, Medium, and Low margin potential. Higher margin categories may
be charged a relatively higher % of the total transaction as there shall be higher willingness
to pay for sellers.

Thus, a transaction fee matrix, clearly laying out the charges applicable on buyers and sellers
across types of goods and services and across ranges of transaction value, shall be developed
and deployed on a periodic basis. This matrix shall be designed as per cost recovery
principles and shall be revised periodically depending on how revenue tracks against the
costs.

2.5.2.1 Behavior-Based Incentives

Registration Fees and Listing Fees shall serve as secondary revenue generation streams
wherein the primary aim of levying these charges shall be to drive right market behavior and
incentivize/disincentive the participants in line with the marketplace objectives.

A one-time registration fee for sellers shall help maintain the sanctity of the seller base and
drive a sense of discipline in the registration process, prevent sellers from creating multiple,
unnecessary accounts and reduce the number of inactive sellers in the system since only
serious sellers register. Similarly, sellers shall be charged a small listing fee i.e. a fee for every
time the seller wishes to list a new product or service. The fee shall be minimal with the primary
objective being to maintain the sanctity of the marketplace and ensure discipline in the listing

process.




A few illustrative incentive schemes are as follows:

Product Upload - To incentivize correct listing process, sellers who make 10 error free
listings consecutively can be allowed to make the next 5 listings for free i.e. no listing fees

will be levied.

Pricing - To incentivize competitive discounting, top sellers that offer the maximum discount
on a monthly basis can be given one month of charge free transactions. The rules and
incentives shall be changed from time to time depending on desired behaviors to be driven

through the marketplace.

. 3. GeM O
(GeN

As stated earlier, the Government e Marketplace
Special Purpose Vehicle (GeM SPV) has been set up
to develop, manage and maintain the GeM platform.
To be able to successfully deliver the GeM platform
as described above, it is critical for the GeM
organization to have a clearly defined strategic and
operating model in place.

3.1 Vision, Mission and Values for GeM SPV

In line with the founding principles of GeM, as laid down
by the Cabinet Note dated 7th April 2017, the vision for
GeM articulates the aspiration that GeM shall seek to
achieve. The vision for GeM is thus stated as:

“To effect an evolution in public procurement promoting a
transparent, efficient and inclusive marketplace”

The mission statements lay down the operational facets of
what the GeM SPV shall do in order to realize GeM’s stated
vision. The five mission statements for the GeM SPV are
laid down as:

I. Institute a unified procurement policy to encourage
behavioral change and drive reform.
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ii. Establish a lean, dynamic
organization capable of
continuous innovation and
market driven decision making.

iii. Build an easy to use, fully
automated, trust based platform
to ensure transparency and
efficiency in procurement.

iv. Demonstrate commitment to
delivering value by ensuring right
quality at right price.

v. Create a sustainable ecosystem
covering all stakeholders and
driving inclusive development in
India.

The values for GeM SPV are
intrinsic to the identity it aspires
to build. These values are in line
with the beliefs that are core to
the GeM organization and its key
stakeholders. The values system
that GeM shall thus subscribe

to can be explained by a set

of seven fundamental values.
These are: Innovate to Simplify,
Ownership and Accountability,
Be Bold and Think Big,
Responsiveness, Commitment,
Transparency and Integrity and
Social Inclusion.



3.2 Organization Structure
Any typical e-commerce marketplace needs to support 6 key processes:

» Buyer related processes (e.g. training and onboarding, key account management)
» Seller related processes (e.g. category management, pricing)

» Platform related processes (e.g. analytics and reporting, customer care)

» Strategy related processes (e.g. business planning, partnerships and alliances)

» Technology related processes (e.g. product development, data warehousing)

» Internal support processes (e.g. HR, finance, legal support)

In order to execute these processes efficiently, it is important for GeM SPV to have a well-defined
organization structure which is lean, dynamic and market linked. This organization should

have capabilities to build and maintain the platform and fulfil the GeM vision. Therefore, GeM
SPV organization structure has been designed in accordance with best practices from global
benchmarking e-procurement, e-commerce players (such as Amazon, ChileCompra, GeBIZ and
KONEPS). GeM SPV CEQ’s organization will have 5 key functions: Marketplace, Technology, Strategy
and Planning, HR and Admin and Finance. In addition, the organization will also house Centers of
Excellence® to play advisory role on select topics of strategic importance/academic research.

Given government procurement involves multi-crore rupee transactions on a daily basis, it is also
important for GeM to be able to execute its operations with utmost transparency. Therefore, GeM
SPV will also house an Ombudsman. A detailed organization structure has been developed and
has been adopted by the Board as of 5th April 2018.

3.2.1 Model for Talent Acquisition

The Cabinet Note lays down provisions for multiple sources for GeM to build the required
capability and talent:

1. Government employees:
Government employees hired as full-time employees of GeM SPV.

2. Market employees:
SPV Market: Market employees hired for critical roles as full-time employees of the GeM SPV
PMU: Market employees hired on a contractual basis as part of the Project Management Unit
of the GeM SPV

3. Managed Service Provider:
GeM shall engage a Managed Service Provider (MSP) to deliver the technical and certain
operational capabilities of the online marketplace platform.

In order to scientifically identify the right sourcing mechanism for various roles, a two-pronged
approach shall be followed:

1. Strategic Importance or Criticality: Only the most critical roles shall be hired permanently into
the SPV whereas other roles shall be hired on a contract basis in the PMU

2. Specific Skillset Requirement: Given that GeM SPV aspires to build a world-class e-procurement
marketplace, many specific technical and operational skillsets are required. Such specific skillsets
shall be sourced from the market.
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Since the GeM SPV aspires to be a dynamic, market-linked organization capable of continuous
innovation and market-driven decision-making, the GeM SPV shall maintain a healthy balance
of Government and market sourced employees as per talent the strengths and capabilities
required.

3.2.2 Organization Strength

Role of a Managed Service Provider (MSP) has been envisaged at GeM to deliver the technical &
operational capabilities of the online marketplace platform. However, in order to cater to the
other elements of the complete ecosystem (such as Buyers, Sellers, Institutional Partners etc.)
and address all other organizational aspects (such as Strategy, HR, Admin etc.), a significant
workforce will need to be recruited by the GeM SPV. In addition, workforce will also be required
to monitor the deliverables of the MSP.

The GeM SPV has received the approval to build a 200 - 250 member organization (full-time
employees + contracted PMU employees) by FY 21. Beyond that, the scale and structure of the
organization shall depend on the growth of GeM and the evolution of the scope of GeM.

3.3 Functioning of the GeM SPV
3.3.1 Key Activities to be conducted®

For effective functioning of the GeM SPV, the following 8 key activities shall be conducted as per
detailed process maps that have been developed.

1. Annual Business Plan

2. Quarterly Business Plan
3. Buyer Health

4. Seller Health

5. Order Fulfillment

6. Marketplace Health

7. New Product Innovation
8. New Business Initiatives

3.3.2 Key Capabilities Required’

To drive meaningful business results at GeM, and basis benchmarking of similar organizations
as well as priorities of GeM SPV organization, 12 key capabilities have been identified that GeM
SPV shall actively work towards building/acquiring to deliver on its goals.

% A detailed document has been prepared that details the 8 key activities along with the high level process to be followed
along with the RACI matrix

7 A detailed document has been prepared that details the steps that GeM SPV should take in order to develop these
capabilities
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S.No | Key Capability Description

1. Market/Pricing Market intelligence to ensure value for stakeholders i.e. right quality at the right
Intelligence price through extensive pricing benchmarks and knowledge.

2. Policy Creation & Development and maintenance of unified marketplace procurement policy
Maintenance applicable to all buying on GeM to enable standardized e-procurement.

3. Contract Management Framing, execution and monitoring of contracting through the platform

4. Product Development Agile and robust product development process

5. Payments Integration Seamless online payment integration

6. Advanced Analytics Strong analytics engine, techniques (e.g. Al) to ensure data-led automation

(demand forecasting, product recommendations, demand aggregation etc.)

7. Process Definition & Internal systems and monitoring mechanisms to ensure tightly run business
Monitoring process with well-defined roles and responsibilities
8. Customer Centricity World-class customer care, registration, training and onboarding procedures to

ensure a seamless experience for buyers and sellers while using the platform.

9. Collaboration Collaboration with buyers and sellers to identify improvement
opportunities

10. Execution Focus Strong focus on execution through quick decision making and prioritization
1. Adaptability Flexible organization to readily adjust to scale and market requirements
12. Policy Implementation Implement, rollout and monitor compliance to marketplace procurement policy

3.3.3 Centers of Excellence

In order to build sustainable capabilities and achieve its long-term aspirations, GeM shall create
Centers of Excellence (CoE) within the organization. These centers will serve as think tanks on
matters of strategic relevance to GeM in line with its Vision, Mission and Goals. The focus areas
of these CoEs may be revised from time-to-time based on changing strategic imperatives for the
organization. For a topic / subject area to be deemed fit for the creation a CoE, it must fulfil the
following pre-requisites:

a. It should be a matter of strategic relevance to GeM in the long term, in line with GeM’s
vision, mission & goals

b. It should help foster innovation in areas outside day-to-day mandate of GeM teams

c. It should have sufficient scope to leverage partnerships or collaborations to source relevant
expertise

A PoC driven approach may be taken to formulate CoE topics. To continuously innovate and
enhance the efficiency of the marketplace, GeM may carry out several PoCs within its teams




from time to time. Some of these PoCs may prove to have the potential for significant impact
on the GeM ecosystem in the long term, and may require dedicated research and development
effort. Such PoCs may be considered as potential CoE topics / subject areas.

A pipeline of such topics / subjects that may be suitable for creation of a CoE shall be reviewed
periodically for consideration of creation of a new CoE. The periodic review mechanism shall also
provide the opportunity to augment existing CoEs basis the progress made by them.

A CoE shall have an independent budget and well defined KPIs for performance monitoring. A
detailed set of guidelines shall be established by GeM to lay out the following key contours for
setting up and running CoEs:

* Determining the budget and KPIs for the CoE

» Mechanism to identify partners for collaboration

* Rules of engagement with CoE partners

* Criteria to determine minimum and maximum lifespan for a CoE

3.3.4 Third Party Services and Support Processes

GeM shall additionally leverage third party services in certain areas of catalogue creation, market
sanitization, support services and process audit and in continued services like information
security related services, penetration testing and vulnerability testing.

For the critical supporting functions of HR and Finance, detailed HR Manual and Financial Manual
have been developed and approved by the Board of GeM. The GeM SPV shall adhere to the basic
set of rules and policies that have been laid out as part of these manuals.

3.4 Governance Structure

3.4.1 Equity Structure

As per the Cabinet Note dated 7th April 2017, GeM equity structure has been outlaid as 100%
Government owned with a capital infusion of INR 200 crores over FY'18 and FY'19.

The equity structure affects multiple aspects of the organization such as the strategic plan,
speed of decision-making and capital and talent sourcing. Therefore, going ahead the
competent authority may decide on the appropriate equity structure basis its impact on larger
organization goals that are to be achieved.

3.4.2 Board of Directors
GeM SPV Board of Directors shall play a critical role in guiding and shaping the journey of GeM.
Since GeM requires expertise from different domains such as policy-making, technology and

e-commerce, the Board of Directors for GeM SPV shall be designed basis the required expertise.

Four Board sub-committees shall be instituted: Audit incl. Cybersecurity, HR, Nomination &
Remuneration Policy, Procurement Policy & Fraud Avoidance and Technology and Innovation




3.4.2 Advisory Council

The advisory council for GeM SPV shall be sourced from relevant fields like public policy experts,
procurement experts, global e-procurement or e-commerce entities and shall enable it to:

« Draw on the skills and knowledge of experts who have practical experience in a specific area
» Receive unbiased guidance due to lack of involvement in the business operation

* Fillin any gaps in the organization and ensure critical business functions are being
addressed

Create a potential source of members for the ‘main’ board as the company grows

Enhance reputation and credibility in the marketplace

Increase consumer and stakeholder confidence

4. GeM Stal

41 Key Role and Responsibilities: Buyers

Platform Terms and Conditions

Buyers shall be responsible to remain updated with and adhere to the General Terms and
Conditions and all other terms, conditions, policies and guidelines published on the GeM
platform.

Information Disclosure
Buyers shall be responsible for ensuring that all information submitted on the platform by
them is true and complete in all aspects.

Procurement Process

Buyers shall be responsible to ensure that procurement is done in compliance with the
guidelines of the marketplace (including adherence to the timelines on order fulfillment and
payment) and the General Financial Rules and other procurement policies/guidelines notified
by the government from time to time as applicable when procuring on the GeM. Buyers shall
also be responsible for ensuring appropriate use of the search and shortlisting functionality
i.e. the buyer should use the filters provided for direct purchase appropriately and make
selection basis the requirement.

Price Reasonability

The responsibility to ascertain the reasonability of price for all buying on GeM shall rest
solely with the buyer. While GeM shall support multiple tools to help the buyer ascertain price
reasonability, buyers must also use the Last Purchase Price as recorded by the buying entity in
ascertaining price reasonability. In case of anomalies, buyers are expected to inform the GeM
SPV and provide all details related to the more economical alternate source of procurement
so that appropriate action can be taken to ensure that price reasonability is restored for all
future transactions.

Procurement outside GeM

Buyers shall be responsible to ensure that GeM prices are not used for procurement outside
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of GeM i.e. to avoid entering into any offline contract with the seller directly based on the
outcome of e-bid/RA conducted on GeM.

Annual Procurement Plan

Buyers shall be responsible to provide a projection of their annual demands in the format
prescribed by GeM indicating required goods/services along with the specification, quality,
quantity, consignee location and time of requirement etc. at the beginning of the financial year.
This is as per Rule 149 (vi) of the GFR 2017.

Demand Splitting

Buyers shall be entirely responsible to prevent any misuse of the platform by means of splitting
the demand and shall ensure that the right buying mode is used. Demand splitting for the
purpose of using Direct Purchase instead of e-bid/RA or for avoiding the necessity of obtaining
the sanction of higher authority shall not be permitted. This is as per Rule 149 (viii) of GFR 2017.

4.2 Key Role and Responsibilities: Sellers

* Platform Terms and Conditions

Sellers shall be responsible to remain updated regarding and adhere to the General Terms
and Conditions and all additional terms, conditions, policies and guidelines published on
the platform.

* Information Disclosure

Sellers shall be responsible for ensuring that all information submitted on the platform
is true and complete in all aspects and shall ensure that they possess key requisites for
conducting business.

* Product/service Listings

Sellers shall be responsible for ensuring that all statements and claims in their listings are
true and complete and are complaint with GeM Terms and Conditions and the applicable
provisions of law.

* Maintaining Integrity
Sellers shall be responsible for ensuring that the price(s) offered are reasonable and to take
all measures.

4.3 Interfacing with Other Key Stakeholders: Guiding Principles of Collaboration

E-Governance has been one of the biggest agenda items in our country. Over the years, a
large number of initiatives have been undertaken by various State Governments and Central
Ministries. GeM is one such key mega-scale initiative that in the long run shall make
significant impact on efficient spending and thus productivity of our country.

GeM shall interact with and have inter-dependencies on multiple stakeholders ranging from
the likes of UIDAI, MCA 21, Banks and other financial institutions to the different monitoring
and vigilance entities such as CVC, CGA. In today’'s landscape of rapidly evolving digital
disruptions and the challenges posed by related complexities, collaboration between GeM
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and these different entities shall thus be critical to ensure the success of GeM. The guiding
principles for collaboration between GeM SPV and its partners shall be threefold:

i. Shared objectives: Partnerships shall be guided by a shared vision and purpose that builds
trust and recognizes the value and contribution of each member. GeM SPV and its partners
shall strive to set up clear objectives and goals that define the success of the partnership.

ii. Effective information sharing: The exchange of information and best practices is an
extremely important aspect of collaboration. GeM SPV and its partners shall endeavor to
institute seamless data sharing and actively explore how the shared information may be
used effectively.

iii. Continuous communication: Effective partnerships are built on trust, openness, and
communication. For effective collaboration, both parties shall take measures to remain
updated with the others’ plans, objectives, and risks that may have consequential effects on
the other party.

4.3.1 Collaboration with the Central Ministries

The Procurement Policy Division’s Office Memorandum dated 19.9.2017 notifies the constitution
of Standing Committee of GeM (SCoGeM) for guiding, coordinating and reviewing the use of GeM.
Thus, each Ministry shall constitute a Standing Committee that GeM SPV shall interface with on
different elements such as identification of products and services that GeM should support,
monitoring of timely payments, organizing trainings and monitoring the use of GeM by the
different bodies under the Ministry.

4.3.2 Collaboration with State Governments and Union Territories

The State Governments and Union Territories account for a significant portion of the public
procurement in India. It shall be important for GeM to onboard all the state governments, UTs
and their affiliated bodies. In this respect, GeM SPV shall sign Memorandums of Understanding
(MoUs) to enable the State Governments and UTs to make use of GeM for procurement of goods
and services. Additionally, as stated in 4.3.1, each State shall constitute a Standing Committee
that GeM SPV shall interface with on the different elements of GeM.

4.3.3 Collaboration with Public Sector Units (PSUs)

Public Sector Units (PSUs) account for a significant portion of the public procurement in India
and hence it is of paramount importance for GeM to onboard all PSUs in the country. In this
respect, GeM SPV shall actively seek to collaborate and work together with major PSUs to

understand their requirements and make their transition to GeM seamless.

4.3.4 Roles and Responsibilities of Other Stakeholders

The other stakeholders that shall interact with GeM can be categorized into three types:
Monitoring and Vigilance, Operations, Payments.




4.3.41 Monitoring and Vigilance

The two key entities for monitoring and
vigilance are Central Vigilance Commission
(cvC) and Comptroller and Auditor General
(CAG). The primary objectives behind
GeM'’s inception are highly aligned with the
objectives of these entities. Transparency
and openness are at the heart of GeM and
thereby there exists great potential for
collaboration between GeM SPV and these
parties.

* GeM SPV shall ensure that the platform
has adequate internal checks and a
robust system of audit trail thereby
facilitating auditors to assess and
evaluate the processes, evaluation
criteria and confidentiality techniques
followed by different buyers.

GeM SPV will be privy to a large amount
of buyer data, which will have multiple

applications in monitoring and vigilance,

helping the stated parties in identifying
irregularities effectively

GeM SPV shall also commit to extend
complete support to the extent possible
in case of any conflict or inquiry related
to any transaction on the platform

At the same time, the stated parties shall be
required to work with GeM SPV to realign the

rules for procurement on GeM. Additionally,

the stated entities shall ensure that GeM SPV
is notified and consulted before the creation
of any new rules or process guidelines, which

may impact the GeM platform or any related
processes of buying / selling on the GeM
platform.
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4.3.4.2 Operations

An integral part of GeM'’s value proposition

lies in its automated trust based processes. To
enable this, GeM SPV has been partnering with
various entities, both Government and private,
to allow effective data sharing and validation.
The resulting environment shall be a complex
mix of applications and architectures that shall
result in the necessity for the various entities to
collaborate with each other to ensure seamless
operations. Such key entities include Unique
Identification Authority of India (Aadhaar),
Goods and Service Tax Network (GSTN), Income
Tax Department (PAN), Department of Industrial
Policy & Promotion (DIPP), Ministry of Micro
Small and Medium Enterprises (MSME), MCA21,
Controller of Certifying Authorities (CCA) -
e-Sign, DigiLocker etc.

Since GeM SPV shall integrate procedures on its
system with these entities, it is necessary for
these entities to remain cognizant of the fact
that any changes or risks that they encounter
may affect GeM. Thus, GeM SPV shall establish
effective means for secure data sharing and
continuous communication with these entities.

4.3.4.3 Payments

As stated previously, GeM aspires to move

to 100% online payments to ensure a truly
cashless procurement process. GeM SPV

shall require the support of different banks

to be able to achieve this aspiration. In this
regard, GeM SPV shall actively seek to sign
Memorandums of Understanding (MoUs) with
banks to collaborate and work together.

GeM shall work together with the banks to make
available integrated e-payment systems for
collection and transfer of payments/e-Earnest
Money Deposit (EMD)/e-Performance Bank
Guarantee (PBG), fees and charges and any
other transactions that may be needed.



5.1 Appendix A - Templates for GeM scoreboards

Template for scoreboard to be published on the platform

Previous Month

Current Month

% Change

GMV (Monthly)

Number of buyers and sellers

Number of product and service categories

% orders with delivery and payment within time &

ageing

% savings achieved

Number of unfulfilled or cancelled orders

Number of disputes/incidents registered and

resolved with ageing

Template for scoreboard to be sent to Secretaries and Chief Secretaries

Previous Month

Current Month

% Change

Overall GMV (monthly)

Number of buyers and sellers

Number of product and service categories

Ministry/State wise statistics

GMV (monthly)

Number of buyers

Number of sellers

Number of product and service categories procured

% orders with delivery and payment within time &

ageing

% savings achieved

Number of unfulfilled or cancelled orders

Number of disputes/incidents registered and

resolved with ageing
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5.2 Appendix B - GeM Procurement Guidelines
5.2.1 Preface: Role of Government e Marketplace (GeM) in Public Procurement

GeM aspires to effect an evolution in public procurement promoting a transparent, efficient
and inclusive marketplace. GeM uses modern technology and enablers and brings together

all government buyers on a unified online platform for the procurement of commonly used
goods and services. GeM reduces manual process inefficiencies in procurement and provides a
paperless and cashless e-marketplace with a streamlined, consistent process for all users.

The nature of the platform is characterized by three core elements

* Openness: GeM shall be an open marketplace wherein it promotes access to information and
transparency. Relevant information on sellers, products, and services shall be easy to find and
readily available for both buyers and sellers. GeM shall provide data-based insights to help
users in decision-making and ascertaining price reasonability.

* Fairness: One of GeM’s key objectives is to allow sellers, big and small, to gain direct access
to Government buyers. In doing so, GeM will ensure that all sellers are treated fairly. GeM
will not offer preferential or promotional treatment to one seller over the other and shall
ensure that all sellers are provided with a level playing field. This will ensure the health and
competitiveness of the marketplace.

* Inclusive: GeM promotes inclusion, which means that all Government buyers and sellers are
accepted on the platform. GeM aspires to create a robust seller base and all sellers interested
in conducting business with the Government shall be welcomed on the platform. For buyers
and sellers that do not have the know-how of using GeM, GeM shall provide additional
assistance in the form of focused training, onboarding sessions and continued feedback and
support.

In the evolving procurement process in the country, it is useful to reiterate GeM’s role. GeM shall
not be a managed marketplace but shall focus solely on being a platform for Government buyers
to meet sellers and conduct business. It shall neither own the goods and services sold through
the platform nor own the supply and logistics of goods and services transacted on it. GeM shall
be a trust-based portal where the buyer holds the responsibility to ensure value for money in any
purchase made and the seller holds the responsibility to ensure the accuracy and integrity of all
information shared.

5.2.2 Applicability

These guidelines are issued in pursuant to Rule 149 of the General Financial Rules 2017. It has
been mandated as per GFR Rule 149 that if a product/service category is available on GeM, all
Ministries and Departments shall procure through GeM. Thereby, these guidelines shall apply

to all Central Ministries and Departments and the respective Central Public Sector Enterprises
(CPSEs) under them. These guidelines shall also be extended to States and the respective State
Public Sector Enterprises (SPSEs) by way of a Memorandum of Understanding (MoU) between
GeM and the respective entity. The list of entities with which GeM has entered into a MoU shall
be published on the website and will be continually updated. Thus, the mandate to procure from
GeM and the applicability of these guidelines shall also fall onto all buyers falling under the
purview of these entities.

All other buyers like autonomous bodies, apex institutes, charities and other entities where




significant government funding is received are recommended to use GeM for the procurement of
goods and services to the extent possible and follow the guidelines stipulated herein.

5.2.3 Need for Marketplace Guidelines

Public procurement in India is currently guided by multiple well-founded procurement
guidelines and policies. Since these policies were drafted in a time before GeM, they were
primarily designed in accordance with the offline procurement process and not with an online
marketplace in mind. Thus, certain operational design elements of these policies may not

be entirely relevant on a standardized technology-driven platform like GeM. With the advent
of GeM, it is critical for the essence of these policies to be maintained and brought together
in a comprehensive marketplace procurement process and guidelines that shall apply to all
procurement on GeM. The GeM procurement process is built on the fundamental principles
of public procurement: that of transparency, value for money and openness of competition.
However, by virtue of it being a technology-driven platform, the mechanism and processes by
which it achieves these objectives may change from the past.

Thus, a set of GeM procurement guidelines for operating on GeM shall apply to all buyers and
sellers on the platform independent of the respective procurement policies applicable to
them outside of the platform. For procurement made on GeM, buyers shall abide by the GeM
procurement guidelines and shall not be subject to compliance issues arising from different
policies that may be applicable to them when they procure offline/outside GeM.

Some of the indicative directives/processes that currently exist but are not relevant or
appropriate while transacting on the marketplace (GeM) include:
» Mandate for all Ministries and Departments to publish all tender enquiries and details of
bid awards on CPPP (Rule 159, Rule 201).
» Minimum three weeks time to be allowed for submission of bids (Rule 161).
 Procurement by Limited Tender Enquiry in cases of urgent need (Rule 162).
« Evaluation of technical bids to be conducted by Competent Authority or Technical
Committee (Rule 163,164).
« Performance Security should be for an amount of five to ten percent of the value of the
contract as specified in the bid documents (Rule 171).
 Procurement of services by Limited Tender Enquiry when the value of the services is less
than 10 Lakhs (Rule 201).

5.2.4 GeM Procurement Guidelines

GeM has been established as the national procurement portal. Thereby, GeM shall seek to
design it's procurement process and guidelines in adherence to the national level directives
from the Government. GeM will continuously look to new ways of supporting these policies
while adhering to the design principles intrinsic to GeM. All policies relating to various aspects
of GeM transactions are available on line and user feedback is inbuilt on the platform.

Some of the new processes and mechanisms by which GeM shall support the objectives of the
central directives have been detailed below:

i. Information visibility: Providing buyers with adequate information ensuring visibility for
MSE/local sellers and startups. Further, GeM will enable sellers to indicate the percentage of
domestic content in their goods and services, promoting the Make in India order.

ii. CPPP Integration: Ensuring real time sharing of information relating to all procurement
notices and results.

iii. Decision Support: Ratings on GeM provide complete information about buyers, sellers, and
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products (including price history) online based on GeM transaction history.

iv. Monitoring and reporting: GeM shall provide buyers with dashboards and reports to monitor
the trend of their procurement that may help them with adherence to the different directives.
v. Data based insights: The analysis of the transactional data on GeM may enable the
policymakers from MSME and DIPP to recognize key challenges and review and revise
procurement policies accordingly.

Procurement on GeM for all buying entities will be exclusively subject to the GeM guidelines, terms
and conditions as published by GeM on the GeM website, which shall override all concurrent
processes differing from or in conflict to the process outlined by GeM. GeM, being a technology-
driven platform, has embedded certain facets of the procurement process in the design of the GeM
platform. GeM shall provide requisite mechanisms needed to comply with the intent of the various
related procurement policies and guidelines defined by the different domain ministries. However,
it will be incumbent as buyers to ensure compliance with GeM’s guidelines, terms and conditions.
For all circumstances not covered by the GeM guidelines, terms and conditions, the buyer should
adhere to the General Financial Rules and/or the procurement guidelines of the respective entity.

These key facets have been detailed below. Detailed SOPs for the processes (as amended from
time to time) shall be published on the GeM website.

5.2.41 Qualifications and credentials of Sellers/Service Providers

By integrating with different Government databases and third-party entities, GeM shall provide

the buyer with the credentials of the seller such as the financial credentials, preferential seller
credentials such as registered MSE or startup and product or service assessment (Vendor
Assessment). GeM shall also provide a seller rating system that evaluates a seller’s performance on
a continuous basis based on weightages to various parameters that capture quality, reliability and
actual performance. Thus, GeM provides a decision support system for qualifying seller credentials
by way of the different filters on the platform. GeM shall enable the buyers to customize the
credentials needs as per their specific requirement.

5.2.4.2 Standardization of Technical Specifications/Parameters

The technical specifications constitute a critical aspect of public procurement. One of the key
facets of GeM is the standardization of these specifications/parameters. GeM shall provide
standardized templates of technical parameters (TP), for both products and services, designed to
maximize objectivity.

GeM shall ensure that these parameters are demand driven, market-aligned, consultative and
dynamic. Demand-driven means that these parameters will be designed keeping in mind the
buyers’ requirements. Market aligned means that the parameters will be guided by market
knowledge and market trends.

Consultative means that GeM shall consult its buyers, sellers and the respective domain experts as
needed to ensure that the TP is designed comprehensively. Dynamic means that GeM shall update
and revise the TP as per the changing needs of the buyer and the market.

This standardization of parameters is the principal virtue of GeM that differentiates it from the

prevalent offline processes and systems. This lends itself to GeM being a fair, open and brand
agnostic platform. In addition, while procuring on GeM, buyers shall not need to invest the time




or effort required in identifying the right list of parameters that comprehensively constitute the
product or service.

The standardized parameters also result in standardization of the evaluation mechanism.
Thus, obviates the need to set up a Technical Evaluation Committee or Consultancy Evaluation
Committee while procuring on GeM.

In a scenario where the buyer finds the Technical Parameters defined on GeM for any product

or service as not sufficiently comprehensive and requires parameters to be either added or
modified, the buyer should inform GeM SPV of its requirements. SoP for such upgrades and
updates of TP of GeM catalog will be dynamic and evolving, without compromising on the need to
keep GeM catalog generic at all times.

5.2.4.3 Price Reasonability

GeM shall provide the buyer with multiple tools to help the buyer ascertain price reasonability
such as comparison of prices across other e-commerce sites (wherever available), discount over
MRP, Last Purchase Price on GeM and the prices at which transactions have been conducted

on GeM for similar items in the recent past. Buyers should also use the Last Purchase Price as
recorded by the buying entity in ascertaining price reasonability. The responsibility to ascertain
the reasonability of price for any buying on GeM rests solely with the buyer. Buyer will be
incentivized to contribute to the price rigor on the platform by sharing relevant information.

5.2.4.4 Modes of Procurement on GeM

As mentioned earlier, for all products and services available on GeM, buyers must procure
through GeM. Since GeM aims to be a one-stop shop for buyers, buyers shall not be required to
publish or advertise the opportunity on any platform outside of GeM when procuring from GeM.

GeM supports three primary buying modes and the appropriate use of the buying mode shall

be indicated by the platform as per the total value of the procurement. The three buying modes
supported are Direct Purchase, Direct Purchase with L1 and e-bid/RA. Thus, all other procurement
modes such as Purchase without Quotations or Purchase by Purchase Committee or Purchase
through Limited Tender Enquiry shall not be applicable for the products and services available on
GeM. Since inclusivity is one of the core elements of GeM, GeM shall not support purchase within
a limited seller group. Maximizing the number of competing sellers will only result in better
prices for the buyer.

As a marketplace, since all sellers receive real-time notifications when relevant bids are
published, minimum period time of 10 days has been deemed sufficient. Similarly, for
performance guarantee on GeM, the recommended value is 2% of the contract value. The lower
amount of performance guarantee needed on GeM stems from the fact that GeM is a trust-based
system with multiple inbuilt systems enabling seller qualification as described previously. Also,
lowering the performance guarantee allows GeM to maximize inclusivity and the number of
sellers participating and reduce the overall cost of the transaction.

5.2.4.5 Procurement of Services
As mentioned earlier, the standardization of parameters is a crucial facet of GeM and is a key

mechanism by which GeM enables the buyer to ascertain the quality for both products and
services.
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However, it is important to recognize that the assessment of quality for services is a continuum. On
one end, there are a set of standard services where complexity is low and quality may be assessed
by way of a set of technical specifications. This gives way to slightly complex services, including the
bundling of products and services. In such cases, it may be important for the buyer to establish
relevant work experience as a measure of quality. And on the other end, we have project-based
buying where quality may be ascertained by multiple aspects such as financial net worth, approach
and methodology, and current set of ongoing works. Thus, GeM enables the buyer to make an
informed decision basis these different criteria and basis where the services lie on the continuum,
thereby capturing the essence of Quality and Cost Based Selection.

Thus, the procurement process for services, similar to products, will be inbuilt into the system and
buyers shall not need to follow any concurrent processes that may be applicable in the offline
procurement process.

5.2.4.6 Order Fulfillment and Payment

GeM lays down a standardized process with definite timelines for both order fulfillment and
payment. Buyers must ensure that they follow the online process and update the required
information/issue certificates as applicable and in a timely manner. The process laid out by GeM
shall replace any parallel processes followed currently.

All key documents for order fulfillment and payment such as purchase/sanction order, invoice and
bill shall be generated by the platform based on user input and selections. GeM shall stipulate the
timelines for the different stages of the process such as delivery of the goods/services, generation
of Provisional Receipt Certificate (PRC), generation of Consignee Receipt and Acceptance Certificate
(CRAC), and transfer of payment. GeM reserves the right to take appropriate action in case of non-

adherence.

5.2.4.7 Contract Management

The contract shall be auto-generated on the GeM platform basis the specified technical
parameters, the details chosen by the buyer such as delivery period and delivery terms and the
General Terms and Conditions (GTC) of the platform, the product/service specific Special Terms and
Conditions (STC) and the bid/RA specific Additional Terms and Conditions (ATC) if applicable. There
is no need for the buyer to include any additional terms and conditions in the contract.

5.2.4.8 GeM Service levels

As an online system for procurement, GeM service levels aim at maximum efficiency in its
operations from placing a demand to closing with payments on time for contracts fulfilled. Each of
the steps across transactions have specified time for performance by both sellers and buyers. GeM
SPV shall take all appropriate measures to ensure that both buyers and sellers adhere to these
terms and conditions. These measures shall include Ratings (parameters), issuing notices, watch
list and defaulters being disabled.

5.2.5 Other Actionables for Buyers
5.2.5.1 Uploading of Annual Procurement Plan
Rule 149 (vi) of the GFR 2017 states “The Ministries/Departments shall work out their procurement

requirements of Goods and Services on either OPEX model or CAPEX model as per their
requirement/suitability at the time of preparation of Budget Estimates (BE) and shall project




their Annual Procurement Plan of goods and services on GeM portal within 30 days of Budget
approval”

I. Thus, in line with the GFR mandate, all buyers must provide a projection of their annual
demands in the format prescribed by GeM indicating required goods/services along with
the specification, quality, quantity, consignee location and time of requirement etc. at the
beginning of the financial year. The buyer will have the flexibility to continuously update the
plan.

il. The information will be used by GeM for predictive assessment and to allow effective
demand forecasting and planning. This will help sellers plan better and in turn ensure
availability of required products/services and lower prices for the buyer. Removal of Difficulty
Any difficulties experienced during the course of implementation of this notification shall

be clarified by the GeM SPV under the Ministry of Commerce through suitable press releases,
which shall be kept on public domain.

5.2.5.1 Removal of Difficulty

Any difficulties experienced during the course of implementation of this notification shall be
clarified by the GeM SPV under the Ministry of Commerce through suitable press releases, which
shall be kept on public domain.
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